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August 31, 1998

Sponsor: Gossett
clerk 9/1/98

Proposed No,: 98-413

ORDINANCE. NO, 13257
AN ORDINANCE relating to travel, meal, and expenditure
reimbursement; establishig rules and procedures governg
such and amending Ordinance 12138, Section 11 and K,C,C,
4,16,080; Ordinance 12014, Section 56 and K,C,C, 3,20,060;
Ordinance 9206, Sections 1 as amended, 3, 5, 7, 9, 10 and 12
and KC,C, 3,24,010 as amended, K,C,C, 3,24,030, K,C,C,
3,24,050, KC,C, 3,24,070, K,C,C, 3,24,090, K,C,C, 3.24,100
and KC,C, 3,24,120; Ordinance 12077, Sections 7, 8, 9 and
10 and KC,C, 3.24,020, KC,C, 3,24,060 K,C,C, 3,24,080 and
KC,C, 3,24,130, repealg Ordinance 9206, Section 4 and
K,C,C, 3,24,040, amending Ordinance 13218, Section 7 and
K,C,C, 2.35,060; and adding new sections to K,C.C, 3,24,

PREAMBLE:

The metropolitan Kig Coúnty council fids that the recommendations
contaied in the Kig County auditor's report on travel authoriation and
expense reimbursement need to be reflected as amendments to the King
County Code, The audit found that existing policies regarding travel clais
had been violated and that a broad range of nonreimbursable travel
expenditures had lJeen inappropriately paid to county employees, As such,
management controls over the authoriation, review and payment of travel
and subsistence expenses need to be improved and procedures governg
these activities need to be strengthened,

BE IT ORDAID BY TIlE COUNCIL OF KIG COUNY:

SECTION 1. Ordinance 9206, Section 1 and KC.C, 3,24,010 are hereby amended

to read as follows:

Definitions. All words in this chapter shall have their ordinary and usual meanings

except those defined in this section which shall have the meang set forth below((:)).

(f A "rf'1nhr i:af'n('"u" --hi:ll mf'i:n i:nF "ff('f' "r rlf'ni:rtmf'nt "fthl' I'YI'('litiFf'

hri:n('h rf'--n"n--ihlf' t" thf' ('mmh' mmf"litiFf' thf' rlf'ni:rtml'nt-- "f iiirlir-ii: 1 i:rlmini--tri:ti"n
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nilhli(" o;i:ff'hr i:nr1 i:o;o;l'.;o;mf'nto; thf' f'ff("1" nfthl' nrf'o;l"("iitino- i:ttnrnm.' thl" r.mmr.i1 nnrl

qjihnrrlinntl" imit.; nfthl" 1l'o-ia1:ltivl" hrnnr.h nnci tho cnmnnnont~ of the iiiciicinl hrnnr.h

R IITrn"C'lll'lhi:ll ("f'naiqt nflnrlgjng 'llih~i'lt('nr.1' trnnanortntion 'mmini:r/mf'f'ina

i:ttf'nr1i:n('f' i:nr1 rf'llitl'r1 i:('ti~"¡tif'O; in thf' ("f'nr111("t f'f f'ff("inl ("mmt" hno;inf''lO;

r "()ff("ii:l ('mmtv hiio;inf''l'l'' o;hi:ll ml'nn niit not hI' limitl'ci tn'

1 ("f'nr111('tina If'aitimMI' ("mmt" hiio;inl"O;O; 'lii('h ::.; fìilfillno- nf'rmi:l inn fìmr.tiom:i

nf'af'tiiiting iiarf'f'mf'nto; ino;nf'("tina f'r mir('.h:;o;ina Nlliinml'nt ("nnrr1in::tino- ',rith nthl"r

af'Vf'rnmf'nti:l :;gf'n("if'O; O;f'n!Ìna f'n intl'n';I'Vl7 f'r inr1gjno- ni:nl'l'l :;nrl providing ("f'no;nlti:tif'n.

ef

., f'hti:inina inff'rmi:tif'n f'r tr:;ining rlirl'r.l" rl'lntl"rl tn i: nC'n:nn' 'I nffr.inl

fìinr-tif'n' f'r

1 O;f'n'ina i:o; i:n f'ffr.i:;l rl'nrl"'lf'ntMi,,1' nfKino- ('mmtv ))

A. "Day travel" shall mean travel outside of the county that exceeds six hours but

does not include an overnght stay, Travel outside of the county for six hours or less or

travel within the county is not considered day travel.

B. "Emergency" '.shall mean the occurrence of unforeseen or exigent circumstances
/.

which may result in harm to the public good,

C. "Employee" shall mean any person who is employed in a career servce position- - . . . .
or an exempt position as defined in K.C,c. chapter 3,12. except persons serving the county

without compensation and members of boards and commssions, "Employee" includes all

county elected offcials.

D. "Federal lodging limit" shall mean the maxmum amount a federal employee may

be reimbursed per day for lodging expenses. excluding applicable taxes. in the respective

host city for travel within the continental United States as published in the Code of Federal 

Regulations. 41 CFR §30L App, A and as hereafter amended.
- 2-
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13257 - .,

E, "Governent rates" shall mean the discounted rates offered to governent

employees. in the course of conducting offcial business. by lodging establishments. rental

car agencies and other providers of services to governent employees.

F, "Moving expenses" shall mean expenses incurred for transportation of family

and common household possessions. including meals and incidentals per diem. automobiles

and lodging expenses.

G, "Offcial county business" shall mean business that relates directly to a person's

work function and benefits the county,

H. "Overnght travel" shall mean travel outside of the county that exceeds twelve

hours and includes an overnght stay,

( (D))l. "Presiding elected offcial" shal mean the county executive for the executive

branch departments. agencies'and offces except assessments and public safety: ((,)) the

county assessor for the department of assessments: ((,)) the prosecuting attorney for the

offce of the prosecuting attorney: ((,)) the county sherifor the department of public 

safety: ((ï)) the chair of the county council for the legislative branch: and the presiding

judges of the superior and district courts. or the offcial or offcials designated by that/

branch or unit of county governent.

SECTION 2, Ordinance 12077, Section 7 and K.C,C. 3,24.020 are hereby amended

to rèad as fo1fóws:

Persons ((eligible far)) authorized to receive ((tf)) expense reimbursement.

this chapter applies to all departments. agencies and offces of the executive branch.

including but not limited to the departments of judicial administration. public safety. and

assessments: the council and subordinate units of the legislative branch: the offce of the

prosecuting attorney: and the superior and district courts, Within budgetary constraints, the

following persons are ((eligible for trayel)) authorized to receive expense reimbursement in
- 3-
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conformance with this chapter and are likewise responsible for compliance with the terms of

this chapter and any implementing policies and procedures:

A. County (( offcials and)) employees;

((B 11:embers ofboards/commssions or uncompensated Tlolunteers

ni:rt1('ini:tina in C'"iint'l hw;:inl"i:i: if i:litli"ri71"r1hT_' tlip. l"niihling hwic;lntion or nnnointing

mith"rit'l))

((G))B.Candidates for ((("mmtv pninlmrml'nt f"r i:in nni:iti"n AhnT'p nAn ringl' fifty

f'"iir 1n n"n lpa1dMi'lp hri:nr.hl'i: O'"nl'rnf'r1 hT' thl' r.mintv np.rc;nnnC'l w_,c;C'm'i: ni:T.' ri:ngC'

c;checlule or a!')) positions that are exempt from the career servce or candidates for

positions that require a specialized skill not available in the county job market may be

authorized by the (( council chai for legislative branch positions)) presiding elected offciaL.

subject to the followig restrictions:

1. For travel to ((a designated place)) the county from their place of residence

outside the county to be intervewed,

2, Maxum of five intervew trips for a given position durig any twelve

month period.
;.

3. No ((person)) candidate for employment is eligible for more than two

separate intervew trips for a given position,- "' - . -
(( 1, Limited to the five highest raned candidates.))

((.§))1, Approval by the presiding elected offcial is :required before an invitation

to interview is issued( (:)),

((i: V"r n"o;iti"no; i:t min ri:nul" fiftn fiT_'C' tnrmwn C'il7nhr i:mnrov::l ic; rPmiimd

"f'thf' ('"iintv (""iin("il'o; i:r1minii:trAti"n Rnr1 iiic;icC' committoo or itc; c;icce!'!'or

h V"r n"o;iti"ni: t'h"T'f' nt'n rinO"f' p.igntT.' Rnnrnvnl ic; lCmiiron oftno

appointing authority and the director of the offce of human resources manaO"ement

- 4-
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n 'Pr-ro;nno; mith"ri7f'r1 hn thl' mi;np.cti'Æ f'lp.cton offcinl or dennrtment director to

;n("nr tri:vl'l iinr1 ~iho;io;tf'n("p. mml'ni;f' to nnrtnlm in offcial countv hu~ine~~ nrm..ided that the

t"ti:l "f o;n("h ("",*Q qhiill nnt I'Y("f'f'el ~'?oo nf'r n0.nlon and a comnlete dmicrintion of the 

("mmtv hno;¡nmlQ n11rnm¡f' nnel nl'f'f'i;i;itv to inciir the cci~~ i~ nro'.ided '.~'ith the reimhur~ement

r'bim Aiith"ri7i:ti"n f"r ~i("h mml'nQf'fl in OXC0.flfl of~200 ~hal1 in addition he annro'.'ed h'J

thf' nrf'o;ir1imT 1'11'("tf'r1 nffr.iiil ))

((E))c.Persons otherwse authoried by law, grant or contract, ((given that any))

provided that the terms of such other ((tf)) expense reimbursement ((policy spccifcd by

~idi i:iith"ritv mmi1r1 nmpiiil)) authorization shall apply,

SECTION 3, Ordinance No. 9206, Section 3 and K,C,C, 3,24,030 are hereby

amended to read as follows::

((P))Travel authorization. A. Authoriation ((re)) for day or overnght 
travel

((and for reibursemcnt oftravcl)) or to incur expenses estimated to exceed one hundred

dollars shall be obtained ((nriM t" (""mmpnr'l'ml'nt nfthf' trn'Jl'l i:r.ti'."tv i:" fnlln'.'.rfl F'"'on if

thl' r'mmtv ,pill n"t hf' nmeling thf' trivl'l mml'nfl0. trnvel authorization i~ reauired if the 

pcrson is to, maintain off2ial cmploymcnt/usiness status durig thc tra'y'cl,)) in accordance

with the established policies and procedures of the respective presiding elected offcial prior

to commencing the activity, Travel plans shall be authoried in advance by the presiding- - . - - .
elected offcial or designee. except when an emergency arises that requires travel to

commence within twenty-four hours, If expenses are incurred without prior authorization.

the presiding elected offcial or designee will determe whether an emergency existed and

the expenses are reimbursable. The person requesting reimbursement will be responsible for

payment of expenses that were incurred without prior authorization and subsequently

determned not to constitute an emergency,

- 5-
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B. Persons authorizing travel shall not be subordinate to the requester. shall ensure

that the traveler is provided information about the applicable travel expense reimbursement

policies prior to incurrng travel expenses and shall apply. at a minimum. the criteria

outlined below in making decisions on granting or denying such requests:

(fA Tn S;ti:tf'Tri:vnl Tri:H"l "within thf' S;tfltf' "fUTi:i;ninat"n o;hfll1 nf'

i:nnr"'",I'r111nr1l'r fin f'o;tflhlio;hl'rl noli,.,, f)f tnI' rl1i;nl1,.ti..!l1 hrfln,.n f)f r.mint"' l7"'"'f'rnmf'nt f'~'(,f'nt

thi:t intl'rni:l "rl7i:ni7f1ti"n i:r.tinitiNl t11i:li+;,in17 iinrlnr ~I'r.i"n 1 11 o~on 1 mw::t rnf"f'Îvf' nr1"r

rinnr"vnl "fthf' rf'':nf'f'tivp r1f'nnrtmf'nt "r1irf'f"t"r "r 1'1f'f"tf'r1 "fff"ii:l ifthf' r1irf'f"t"r ii; i:

ni:rtif"1nnnt

R Ont "f S;ti:tf' Tri:vf'l Tri:-iml mito;ir11' thl' S;ti:tl' "fUTi:i;h1nat"n o;hi:ll hI' i:nnrn-imr1

i:l; f,,11"Vi70;'

1 Tri:vf'l nbno; "f f'mnl".,f'f'O; "fff"ii: 1l; 1nr1l71"0; i:nr1 nl'ni"no; tri:nf'lina "n hl'hi:lf

"fthf' r-minhT ':hril1 nf' Cl1th"r1'7f'r1 in flr1vi:nf"f' hn thf' rl'o;nf'f"tivp nrf'o;ir1ina f'lf'f"tf'r1 "fff"Îi:l "r

r1f'o;Îanf'f' i:nr1 in i:('f""rr1i:nf"1' -i~,ith po;ti:nlidil"r1 nr"r.1"r111rf'0; "fthi:t hrflnr-n "f l7"'7I'rnmf'nt

1 Prf'o;ir1ina f'1f'f'1'r1 "fff"Îi:lo; i:lii:ll pno;iirl' thi:t i: f""n" "fthf'Îr "-i~!' ('mmt"'

business travel Dlans. '¡;hiCh Dmvides a record of offcial activit\' duriii the Dcriod of travel/

io; filml in thf'ir rpo;nf'f"t1Vf' "fff"f'O; i:nr1 10; i:r-f"f'i;o;ihlp in f"i:0;1' "f i:r1minil;tri:tinf' nf'f"l'o;o;ih'))

1. Requested travel shall be for the conduct of offcial county business. The- ., . - - -
travel request shall describe the relationship between the travel and work functions and

indicate what benefit the county wil receive from the travel. Any available printed material

indicating the overall content and quality of the event shall be attached to the travel request.

The number of persons engaging in a given travel activity shall be the minimum necessary to

achieve the expected benefit.

- 6-
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2, Travel requests shall be accompanied by a travel itinerary and itemized list of

anticipated expenditures. Expenditure plans must be reasonable and budgeted monies for

r~imburs~ment must beaYJlilable and authorized,

3, For nonmandatory attendance at iob-related seminars. conferences.

conventions or training. travel may be authorized with reimbursement at less than the rates

otherwse authoried, provided that the reduced reimbursement rates are mutually agreed to

in wrting by the person authorizing the travel and the traveler prior to the travel.

. 4. If the person is to maintain employment/usiness status durig the travel.

travel authorization is required even if the county will not be funding the travel expenses.

SECTION 4, Ordinance 9206, Section 4 and K.C.C, 3,24,040 are each hereby

repealed,

SECTION 5. Ordinance 9206, Section 5 and K,C.C..3,24,050 are hereby amended

to read as follows:

((Reimbursable expenses and allawances))General rules. A. Al persons are

(( te)) responsible for exercise (e) )inprudent judgment to avoid unnecessary county

expense. Travel requests and reimbursement claims shall strictly conform to the provisions,

of this chapter and other applicable laws. grants. contracts or policies.

((A V"r i:ttf'nr1i:nf"1' i:t o;l'mini:nl "r nr"fC'':''inni:l m~rnino-': in'.'nlvino- i;nm~

nf'ro;"ni:l intf'rf'o;t i:o; "nn"O;f'r1 t" r1irl'f"tf'r1 tri:nf'l tri:nl'l mi:'.' hI' i1ithnr17I'n ,"'ith

rf'iml11rO;NYlf'nt i:t If'O;O; thi:n thf' ri:tf'O; "thl'rinio;(' i:l1thnn7Nl nrn,,'¡nl'n th:: th~ r~niic.f'n

rf'imhiirO;f'mf'nt ri:tf'O; i:rf' i:(,(,l'nti:hlf' t" thf' ('mnln'J~(, nnnr tn thl' tri:vd ))

B. ((Thf' ('mmh' Ilhi:ll n"t nr".,ir11' nmr1ino- nf i: trl1Jol ovont nr itf'm of f'xnon~o

~;ulif'rf' i: o;rmrC'f' "f rf'imhl1nll'ml'nt t" thl' tri:nl'll'r nthor thi:n thf' c.niintv i~ ~nf'c.ifiorl in c.Olintv

o;ti:tf' "r ff'r1f'ri:llmp "r n"lif"v Tn f"i:0;f'0; 'phf'r~ rl'imhllr':f'mC'nt i"l l1.'i:ihlhlf' from Annthf'r

'. a ' the differential' f h I3proying authont) p )the 0I3tion 0 teasource the county may, at _ 7 _
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f

hrm"f'f'n whiit f"()intn n"lif"n mniilr1 nllnm fnr tn~ tntnl trnTJp.I n~tivitv nnn tnf' tntnl

mimhl1T'~p.r1 rrnm tlif' "tnl'T ~mir~1' hnt c:nnll nnt ~f'lf'~tivd'.' rf'imhl1r~f' fnr nnl'J c:nf'~ifif" itf'mc:

~xrith r1ifff'rina rf'imJ.mr--f'mf'nt riitm! nf'tiFl'rm thl' C'mmtv i:nr1 thf' "thpri;mirf"f')) The traveler

shall be responsible for excess costs and additional travel expenses resulting from taking an

indirect route or delaying the return trip for personal preference or convenience. except that

additional travel expenses may be approved and reimbursed if an indirect route or delay

reduces the county's total costs, Additional travel expenses paid under this provision are

subject to the reimbursement limitations specifed in this chapter and. considering both
'.

salary and travel expenses. must not exceed the documented savings,

,
C, The provisions of this chapter shall apply to both domestic and foreign travel.

except that the limits on travel expense reimbursements for transportation. lodging. and

meals and incidentals. as provided for inK.C.C, 3,24,060 through 3.24,080. shall apply only

to travel within the continental United States. which shall consist of the fort-eight

contiguous states and the District of Columbia, Transportation. lodging. and meals and

incidental expense reimbursement for travel outside the continental United States shall be

based upon actual expenses to a maxmum of the overseas rates established by the federal
(

General Servces Administration for federal travel to the specifc location. subject to all

other provisions of this chapter,

D, No travel or meal expense that would not be a reimbursable expense under this

chapter may be the object of a direct expenditure of county funds.

SECTION 6. Ordinance 12077, Section 8 and K,C,C, 3,24.060 are hereby amended

to read as follows:

Transportation costs. ((Kng C)) The county wil pay the actual and necessary

costs of transportation in the course of conducting offcial county business as follows:

- 8-
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A. ((Normal and usual means of conveyance are to be used Publio transportation

--hAllhf' 11f'r1 mhf'rf' nri:r.tif"i:l ))Travel shall be by the method of transportation and route

that wil be most advantageous to the county. considerig the cost of transportation. other

travel expenses and salary. The excess cost of first class or business class fare for a given

mode of travel shall not be reimbursed when less expensive fares are available,

((Where)) When a private mode of transportation is used in lieu of ( (another))~ more

((normal an usual)) customar form of 
transportation to the event site. travel

((reibursement)) expenses shall be reimbursed at the lesser of 
the two costs,

B. ((Were)) When automobile transportation is necessar, a county vehicle or

public ttansportation shall be used ((wh)) whenever practicaL. ((Aiithm-i'7fr1 11f' "fi:

nrÏvi:tf' i:nt"m"hilf' Qhi:ll hI" rl'imhnnll'r1 At th(' rAtl' "ftinf'ntv "nf' f"f'nt-- nPT mil(' 1'1rf"l'nt i:Q

nr",~r1pr11.m i: r"llf'f"tivf' hArai:ining i:ar('('m('nt nrl'''Ailing lAn, "r f""ntrAf"t Thic: rAt(' c:hi:ll

f"hAn6-f' Anniii: lhr "n Tiilv 1 --t in inf"r(lml'ntc: "f "nl' f"f'nt ,nhí"n thp í"ff(,f"t "f f""mnm1nr1f'r1

i:nmii:l af'nf'Ti:l r:mmh' n"n 1m;"n f""c; "f li'rlna i:r1inc;ml'ntc: AC: ::nnlil'r1 t" thic: fim1rí" rf'c:nlt--

in thf' aIVf'n nmmint rf'i:rhing thf' nmrt f'Vf'n f"f'nt --nhi(l('t t" thf' limiti:ti"n "f n(lVf'T ('Y('('I'r1na

thf' ('iirrf'nt m 5; ti:ir f'ypmnt milf'i:af' rf'imhiir--f'mf'nt ri:tf' f"r hiic:inl'C:C: tri:nc:n"rti:ti"n ni:ir1 hv

, 1 Thf' 1 ()~() rnT A ,~rillhf' th(' initiAl fAf"t"r f""n--ir1f'mr1 )) Whennn f'mnl"vf'r t" itQ f'nin "'!f'I"--

rental vehicles are authorized. governent rates must always be requested, When use of a

. - ~ . . - ~ .. . - .
private automobile is authorized. reimbursement for mileage shall be the current Internal

Revenue Servce (IS) rate per mile for business-related travel and reimbursement for

parking shall be the actual cost. except as provided by a collective bargaining agreement.

prevailing law or contract, The department of finance shall be responsible for administering

and announcing (( such rate chanes,)) the current IRS mileage rate for business-related

travel.

- 9-
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C, ((Thf' Nrf"f'--Q f",,--t "ffimt f"l~--i: "r hn--inl'i:i: f"cii:r.h fi:rp. fcir i: givp.n mcinC' ciftr~T.'1'1

--hAll ""T hI" rf'imhiir--f'r1 whl'f' lAi:i: f'Ynl'nQiul' f~mQ i:m fP.'i:il~hlp. ))The starting and ending

locations of travel are the offcial work place or the residence. depending on the work

schedule and the work status of the traveler at the time of deparre and arrvaL

D, ((rf'!'n inr1irf'f"t rm1TI' i-- tAkl'n f"r nAr--cin~l rl'f1c;cim¡ nll p.YTri: r.cic;c; cif c;mh tri:T'f'1

Am n"t miml-nirc;mhll' ))Transportation between a person's home and regularly assigned

workplace is not reimbursable. except that members of regional commttees who are not

full-time elected offcials may be reimbursed actal parking and round-trip mileage

expenses. at the current IRS mileage rate for business-related travel. between the member's

workpl~ce or residence and the location of the regional commttee meeting,

((E The starin and endin locations of offcial traTlel are the offcial TyTy'ork

nli:f"f' "r thf' rf'--ir1f'nl'f' r1f'nl'nr1ina "n thl' n'"rk Qf"hl'niill' nt thnt nciint in timp. ))

SECTION 7, Ordinance 9206, Section 7 and K.C,C, 3.24,070 are hereby amended

to read as follows:

Lodging costs. Lodging costs actually incurred are reimbursable only as follows:

A. (f\Thpn tri:vf'l rN111rf'i: 1 Ai:vim1 King r"nntu fcir ~t lC'~c; tv.'C'TJP. hmirc; iinlp.i:i:

"thf'rmi--f' iii--tifif'r1 i:nr1 ~nnr"uf'r1 in mnt;ng hv thp. mi:np.r.ti,,'p' C'C'r.C'n ciffr.nl cir n~nnrtmC'nt

r1r1('tM,))Lodging costs will be reimbursed only if a person is in overnght travel status,

Governent rates must always be requested, Lodging receipts are required, Lodgig costs

in the host city may be claimed :fom the night before the authorized event starts through the

night before it ends. unless reasonably priced and timely return transportation is not

available. thereby necessitating additional lodging costs.

B. ((From the night before the authorized event starts through the night before it

f'nr1-- iinlf'---- rf'i:--"ni:hlf"i:nr1 timl'lT' rf'tiirn tri:ni:ncirtnt;cin ic; ncit nTJn;lnhlC' thC'rd,TJ

necessitating additional lodgin and subsistence costs If \vith the consent of both the

- 10-
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trivf'lf'r r:nr1 thf' r:nnrm:rina r:iith"rit., tnI' r111rr:tinn nftnl' trin iq I'~ct('!rll'rl hmmnrl r.niintT.'

hmiinf'---- nl"f'r1-- i:nrl thi-- rml1lt\' in i: rl'r111f"i"n "f i:irfi:rp. tir.lent r.m:tq tnI' i:rlrlitinni:l rl'li:tl'rl

l"r1g-ina i:nr1 --l1h--io;f'nf"p. f",,\'t-- mill hI' mimhiinil'rl r.nm:i"Tl'nt ~.~.7ith nrnTJi"inn" nf tni"

f"hi:ntpr hiit 1m t" i: mr:iliml1m "fthl' r1~f"l1ml'ntp.r1 f'irHim tir.lmt qf'TJino-c; ))The traveler shall

be reimbursed for actual lodging costs incurred for single occupancy. to a maximum of the 

federal lodging limit for the host city plus taxes, If the lodging receipt indicates a charge for

double occupancy and two persons are authorized to travel on behalf of the county, each

traveler shall be allowed one-half the double occupancy charge, If one person is not

authorized to travel on behalf of the county. the person authorized to travel shall be

reimbuded at the single occupancy rate to a maximum of the federal lodging limit.

C, ((\Vhn one employee is involved the receipt shal identify the respectiT/e single

"~f"l1ni:nf"" ri:t",)) For seminars, conferences or conventions. costs for lodging at the event

site may be authorized in excess of the federal lodging limt for the host city under the

following conditions:

1. No alternate lodging is available within a reasonable distance of the event

site which is within the federal lodging limit for the host city, The traveler must provide a
.(

signed statement of unavailability with the request for reimbursement: or

2, The authorized means of transportation between the alternate lodging site. -., - - .
and the event site would exceed the savings in lodging costs: or

3, The presiding elected offciaL. or his or her designee. hàs authorized the

excess expenditure.in writing and in advance for any exigent circumstances which may exist.

D, The department of finance shall distribute federal lodging limits. as published in

the Code of Federal Regulations. 41 CPR §30L App. A as rate changes occur.

SECTION 8. Ordinance 12077, Section 9 and K.C,C, 3.24,080 are hereby amended

to read as follows:

- 11 -



- GL -

('w=d

fl018:

~ iiry

00'0

\Jo

L

Oil9

ç

10PI

£I

ZI

II

01

6

8

L

9

ç

P

£:

Z

I

's.rHOP uoolqí3io

00:9) lOO!O 'Sl13IIoP 3UlU (uoou 0tf'cI1 ' .' iIOun'l sluiioP lqí3m (" , . .. . æ. oo.i) 1S't-
,s,uoiioJ su 'sowIl pOlUUí31SO 0 g , , p ql ullnp SnlUlS oiqY~YJO uu U , , ! J! SJUOll pøzuoq:ln'B 10

.r æ..,.d S1 pæd.a 11' . . II. u SO~U'N.oiiu lunoll poxy , . ,a¡ISl"/.u Áti jU¡i.d JOll 'J

'iu0in 'B SOpV.oid 'uoIldo SlY l' 'oÇu , .' no:: oqi 'iì

. _ . _ 10 'POWpowwo

,(iqUUOS'BOl oq U':: OOUOlSlSqi JO SU'OW IuWl . . , - - - - '

.. d au SiooÁoidu0 oql 010qA'. )110:' eoui I13Ulau S 00 4:0 a i ' I wo oql JO uopuool OlUWlOiddu oq:l . ' U! SlT::~O l'Ol ()i '£

10 'sooÁoidUl U00uv'n 10 . a'-"'-i S0l'BæplOaas lf . tí , lp'\ o!l'linsuo:: pUU sí3mlO

WIS lknpii 'aof ',aaÁo¡d "'IJO ..mo. ¡u . au ()l U! POllTIU! 3.l'B SJUeW 'Z

10 'e a r

Oll ' -...."" ~ lOO,, tJ llU OOJ UOllUllS~Ol '0 U! p;:pnpm SY flem e' a , , alpO SOl 3H~ TO "'sTT"'a , -i+J '" ~ X3 01JI 'I

:uo:q:.\ o¡quÁ'Bd lOU o.r SlSOO f'eJ'i '8:

'fll~, YJo pOl::3lO 10 lOiOØllp luOllId .

p.hOJddi S1 ' . ap o,'Jldso "' Á' oouoislsqns iUWloU ol sse::::'B í3UJOP .(lquuoS'B3.Rn U' (

...0 ¡no lf p ,.P'lJ"" pa¡nP"'Ul o sino-q mOi lsuoI lU JO í3iSYSUo:: 10 sm ¡ , . ' , "' .."", 1S""1 æ JO Á1JO,'" po¡n"'

'B JO pUO 10 ll'BlS olf; QUe 4: ' t" ' oq smoq oo.il isuoi l'B í3 . U!puopro 10allØ 'oUIllOAO sonnb

.awi"" IdwJl Á1d 0U' e .. , . ,aJ ,a , q SO!fl pouí!SSU JO O::U'WlOjlOd '£

ÁlunO' 110 ' . JO '''Wi'' u qllA Sí3U'lOOil ssomsnq 10 S.rUT . , , , OS S.\'.O~\lOlU' Ol'P!pU':: qor 'rornlUl; äm~ß

. ss.iina Ál "'0 . ., .r lOii . l , YJO ~U!l::npuoo Ol I-Ul~Olm puU 4i . ' ,'BSSOOOU 0113 SJUOJ'i 'Z

10 'ÁlunO;) &uBI ep . lslno SlTOq: 00.il SpOOOXO pA'BlljO UOPUinp oqi 'I

:U~qN. Á1UO s~sodlTd ssømsnq 4i

jUID!le c . ,nUlOO , 10J oiquhud 0113 sluoinosm WlOl . .

t . a , 10 SOOUUN.OIIU lSOO IUejU

ezi £ (; 8 1 ' V ''I,.. fØl~)

PZ

£:Z

ZZ

IZ

OZ

61

81.

I

I

I



- £L -

~p

XO

01

Ol

~U

fa

a

0

17

£

Z

I

01

6

8

L

9

ç

P

£

Z

I

'I'BpmO pOl::

í3rpisoie a:qlj:e fB' ee . , , ..01 13 poluí5oJOpun ::ffoods pU' 'O:: U , U'mOnU lunOll13 poxy o:ql pooo

Ol ,(l!SS~OOU o:l í3ulUruidxo uolluofflsnf uollpA. Áq poiuudwooo'B osuodxo oql í3 d . . . IfI!'BiOp l l~O
'B LÔ qdiUí3U1Ud ui paiia u ... , ,oOUR..oII13 lunow'B poxy o¡quondd'B oql pooox~ Áiiuuoy!lí3!S

í3uu.ua ui slinso:i ll:qi T(' e " ,.0 ::ff~O s 10 I133ll ltlimIlld 'B , ,Ol P0lU101 o~uuiswmir~ 'B ',\iISSOO , ,
ssoU'snq 0¡q13II01luo~un uu':slslXo Oio:l OlOq1\\ 'SOOU'BlSWlllrO í3U!lUnuOlXH '£

',\ll!lUO slr U'. osuodxo UO!l~~'!~UOO 'B S'B POlU"_ll 3q iiuqs OLn8g: l13ql í5U!POOOJ

lunoum (un 'ô:qe ~ e . . , . _.. . 'y 131 ULU U! pOlP O~U13A\OllU lunowu POxy OA!l~odsOl oql Oidlll pOO::X

lOU SOOp lSOO O:ql O.r:q u SlUa' a m .. uolluiqoi(;:: puu suoiido::Ol 'S10nbu'Bq 'Sí310Clll uo Q , . IlUZfU'B.öl

ÁliunllO:: soimpui sHff; , ~ . , , " ssoU'snq. unoo Ol pOlUIOl uolloury I'BubIl'BZfUí310 l'Ul~P(( , , U' JO

13puoí3'B mIl UO ÁlIAIlO'B l'Bl~OlUI . , , , U' OlU ll::!lA\ SI'BOll il uOIludl~IllUd no' 0 T"i"iT T '~ . . " f'""",tttty"

'luud!~!ll:ed '0 S! 10lOOl!P oql

J! I'BpmO POlOOfO 10 10l::Ol!P lUOlllIOOp 0l.il~odsOl oqlJO'l'' Oldd'B lSO , ..:: pUU ssoUlsnq Álunoo

Ol ~inl'BJOl UOIlU::!fR~ ua u , , '" llll.. OalOOOl PU:e UOIP(;S SRIljO g pU'B TT Sqd:eií'Bi:ed , " y Ur POl!::

'BUOlU~ Clql .rpun ~13 Ð , , ' , n llOlqA'. SUl1uí301d í3Ul1l 10 SlU01l01.IlS ÁlunO;) 'i

:lOJ 'sí3q dnoií 10J lU'mu:lol

o:l~ . j , q poqsllq'BlSO 3lUL POXYU 10 %ÇI Ol dnJo sdp "~T:S Opnpui Á'BUl qORfu 'SlSO:: 00 . , , . ... i.\lOS

POOJ 10 lU'BmU:lOl ¡um::'B osmquo ' ' . ' 1 Ol 3q nuqs SOlUl POxy 3S0ql Ol UOrlOOOX0 UV '0

'SOí3U'llO 0ll:i l:RS ~ . U'::unOUU pU' í3OlSlU!wPU 10J O¡q!SUOOOOl

oq ll'B:qS O::UUUg: JO lUOllUOOP O:qi'P010p!SUOO 10l::UJ l'lllU 3ql 3q ~\\ VL:D;) 6861

0:qi 'l13flOP UOAO P(~U Cl:qi ~13~ . , 1 lunowu UClArí3 3ql U! siinsOl 'somí3y OS3ql Ol pmidd'B

S'B ' ~ ' SlUOWiSn,p13 í3~'.!I JO lSOO uolUn UOU Áluno::l'10U0í3 iunuuu popunodwoo JO l::~1JO O:ql

UO:qN. lUnOp OUO JO SlUOil310il UI S ~. , . ,l I ' ini uo ÁII13nU'J\ orouqo iiulls slunoum oso:qi

çz

PZ

£z

zz

IZ

oz

61

81.

LT

91

ÇI

I

I

I

I



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

. 18

19

20

21

22

23

24

25

13257 -
"p A n"th(\r ","(\i:oti"n t" thl' i:h()TJP. nil",i; ii; thi: mol'l mmcmi;oi; inciirmd ()n hohl'lf ()f

i:n()thI'T i:gl'nr.;,' whir.h mimhiiri;oi; tho countT,, for the exnense shall be reimbursed according:

t" thf' n11f'-- --nf'C'lfipr1 hn thp nmr1ing i:gf\niw ))

Per diem meal and incidental rates and refreshment costs. A. Dav and

overnght travel status, For persons traveling on offcial county business. meal and

incidental expenses are reimbursable at the per diem rates established by the federal travel

regulations' for the host city. published anually in the Code of Federal Regulations. 41 CFR

§30L App, A. The per diem rates include fixed allowances for breakfast. lunch. diner and
"

incidental expenses. by city, The meal allowances include tips and gratuities, The incidental

rates arJ calculated to allow for expenses such as fees and tips to baggage carers.

concierges. hotel staff and laundry. Reimbursement for incidentals is authoried only for

overnght travel. Receipts are not required,

1, For day travel. the fixed allowance per meaL. as established by the federal per

diem rate~ may be claimed if in travel status at the followig times: 7:00 a.m. - breakfast. 12

noon - lunch. and 6:00 p.m, - dinner.

2, For overnght travel. the per diem meal and incidental rate may be claimed.

On the first and last days of travel. meals shall be reimbursed at the rates established for day

travel. plus incidentals. - . ., - .
3, When the expense of a meal is included in a registration fee. air fare or other

county expense. the per diem meal and incidental rate will be reduced by the fixed

allowance for the respective meaL.

B. Nontravel status,

1. Meal expenses incurred while the person is not in travel status are not

normally reimbursable. except that meals may be reimbursed or paid directly by the county

for offcial county business purposes as follows:
- 14-
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a, for staff retreats lasting more than four hours in a single day. for either

single or multiple days. not to exceed one retreat per quarter per county division or key

subordinate unit as defined by K.C.C. 2,16,100: or

b, when an integral part of a job-related seminar. conference. convention.

or training occurs during the meaL. provided such meals are approved in advance. in wrting.

by the presiding elected offcial or designee: or

c, when a meeting subiect to the Open Public Meetings Act. chapter 43,20

RCW. continues through the times listed inK.C,C, 3,24,080A.1: or

d. for events authorized in advance and in wrting by a presiding elected

offcial Ór designee. provided that this authoriation shall not be provided in circumstances

that violate aricle VIII section 7 of the state Constitution. which prohibits gis of public

funds.

2, Reimbursable meals incurred whie in nontravel status are lited to the fied

meal allowance established by the federal travel regulations for each participant,

C, Refreshments, Expenses for refreshments are not normally reimbursable. except

that refreshment expenses may be reimbursed when an employee is not in travel status.r

under the conditions provided for in K. C, C, 3.24, 080B. Additionally. refreshments may be

provided to employees by the county, at its option. Refreshment expenses. however. are. . - - ..' - .
limited to fifty percent of the fixed lunch meal allowance established by the federal travel

regulations for each participant. Any purchase of refreshments that wil cost more than :f

dollars in total per function must be approved in advance and in wrting by the presiding

elected offcial or designee,

D. Nonreimbursable meal and refreshment costs, Meal and refreshment costs are

neither reimbursable nor may they be paid by the county as a direct expenditure when:

- 15-
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1. They are included in another county expense. regardless of whether the

person partakes in the meal or refreshment: or

2, They are incurred for recreational or social events such as offce parties.

going away parties. retirement paries. or other personaled social events: or

3, It would violate the provisions of aricle VI. section 7 of the state

Constitution. which prohibits a gift of public funds,

E. Exceptions to the per diem meal rates, Meal expenses may be incurred at a rate

higher than that established by federal regulations when one of the following conditions .
"~

1. The presiding elected offcial or designee approves the cost of the meal

because a circumstance related to a particular meal results in exceeding the authoried meal

rate. A receipt detailng the expense. accompaned by wrtten justification. shall be

submitted with the request to exceed the fixed meal allowance: or .

2. The meal expense is incurred on behal of another agency that reimburses the

county for the expense. in which case the expense shal be reimbursed according to the rules

specified by the funding agency: or

3, When necessitated by special dietary needs,

F, The deparment of finance shall distribute federal meal and incidental rates. as

. "_..- -
published in the Code of Federal Regulations. 41 CPR §30L App. A as rate changes occur.

SECTION 9, Ordinance 9206, Section 9 and K.C.C, 3.24.090 are hereby amended

to read as follows:

Miscellaneous reimbursable expenses. A. Miscellaneous expenses related to

offcial county business travel which are considered essential and reimbursable include, but

are not limited to:

- 16 -
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((A))l, Registration fee of a seminar. conference. convention(( hi:n(11f't hmf"hMn ~

--pmini:r)) or simiarly organied program subiect to the limitation in K.C.C. 3.24,080A.3.

((B))2., Rental of ((he)) ~room in a hotel or other facility that is used to transact

offcial business,

((G))l,Parking~ ferr and ((,l)bridge tolls~ taxi((-f)), subway ((fare, airport)) and

bus ((service))fares: airport shuttle servce and rental ((ea)) vehicles,

((1))1, Stenographic.. ((N)) typing or computer-related servces,

((B))~. Telephone cals or facsimile (fax) transmissions necessar for the conduct of

offcial business or to advise of a change in offcial travel plans,

((F Laundry if the trip exceeds one week or with special approval of the

rf'--nf'C'tivl" r1f'ni:rtml'nt r1irf'('.t"r "r I'lf'r.tt'n nffc.nl ))

((9-))§., Traveler's checks(( and baggage handling SCfjcc, v.'hen necessary)),

7, Baggage handling servce. when necessitated by physical litations or when

carng excessive baggage or equipment required for an offcial business purpose. may be

claimed beyond the expense limitations provided for inK,C,C. 3.24,080A.

B. A miscellaneous nontravel expense related to offcial county business is/

reimbursable if the expense is under one hundred dollars and approved in advance by the

presiding elected offcial or designee,

SE~tIONìo, Ordinance ~206, Sectiuú" to and K,C,C: 3,24.100 are hereby

amended to read as follows:

Non((-))reimbursable ((persoRsI)) expenses. Miscellaneous travel expenses not

directly related to the conduct of offcial county business are not reimbursable,

A. Certai expenses are considered personal and therefore non((-))reimbursable

including, but not limted to:

- 17-
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((A))l, Laundry.. ((and personal telephone calls)) except as covered by the incidental

per diem rate provided for in ((Section 3,24.090)) K.C.C, 3,24,080,

2. Personal telephone calls. except as provided for in K,C.C, 3.24,090A.5,

((B))l, Entertainment, ((television rental,)) clothig, personal sundries and servces,

transportation to places of entertainent and simlar personal items.

((G))1, Room servce costs that exceed the fied rate established for the meal

incurred and valet service, ((linl(\--o; 1mWll1i:l C'imiimc;ti:nr.l'i; i:rl r.itmi to iiii;tifu hm:inp.i;c;

nff"f'----ih')) except when: necessitated by physical limitations,

((I))~, Personal "trip insurance" and medical or hospital servces,

((E. Transportation betveen too employee's home and offcial \vorkplace,))

((F) )§. Alcoholic beverages and tobacco products,

((G))1, Tips and gratuities, except as ((related to actual meal costs)) provided for in

((Section)) K,C,C, 3.24,080((I))A.

8, Fines and penalties,

9, Dependent care. except as provided through the county employee benefits

program,
';

B, The county shall not provide funding of travel expenses when a source of

reimbursement other than the county is specified in county. state or federal law or policy,, - - . - .
In cases where reimbursement is available from another source. the county may. at the

option of the approving authority. pay the difference between what the county policy would

allow for the total travel activity and the total reimbursed from the other source for

expenses reimbursable under the provisions of this chapter. but shall not selectively

reimburse for only specific items with differing reimbursement rates between the county and

the other source.
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J,

NEW SECTION. SECTION 11. There is hereby added to K.C.C, 3,24 a new

section to read as follows:

Travel expense advances. A. Whenever it becomes necessary for an employee to

incur reimbursable expenses for overnght travel, the deparment of finance may make a

travel expense advance if requested by the employee, The amount of such an advance shall

not exceed the amount of anticipated reimbursable expenses.

B. Travel expense advances shall be used only to defray reimbursable expenses

incurred while conducting offcial county business. Travel expense advances shall not,
.,

under any circumstances, be considered a personal loan to the employee and any

expenditure thereof, other than for offcial county business purposes, shal be considered a

misappropriation of county funds.

C, On or before the tenth day followig the close of the authoried travel period,

any employee who received a travel expense advance shall submit a fully itemied travel

expense voucher, as provided for in K, C, C, 3.24,130, accompaned by the unexpended

portion of such advance, tf any, to the approving offciaL. The approving offcial shall have

an additional five calend(t days to process and forward the travel voucher and unexpended
~

funds to the department of finance, The department of finance shal withhold from the

employee's next paycheck any travel expense advance, or any portion thereof, not properly. -., - - .
accounted for or repaid to the deparment of fiance withi the fifteen-day period. Such

withholdings shall include interest, from the date of default unttl paid, at the rate established

byRCW 42.24.150,

D, County employees who are delinquent in accounting for or repayig a prior

travel expense advance shall be ineligible for any additional advances until such time as

repayment or acceptable justification for the delinquent advance has been made.
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SECTION 12, Ordinance 9206, Section 12 and K.C.C, 3.24,120 are hereby

amended to read as follows:

Lobbyist per diem in lieu of reimbursement. A. Any expense for whjch a ((K

rm1nhr "fff"f'r "r)) county employee would otherwse be reimbursed shall be a legal

obligation of and expenditure by the ((K.C))çounty when incurred in the course of

"lobbyig,"((,)) as defined in RCW 42,17,020(18), or in the course of providing requested

inormation to an offcial or offcials of another governent agency,

B. Any employee ofthe county ((council)), when assigned to a session of the

Washigton ((S))§tate ((b))legislature as a full time "lobbyist" as defied in RCW

42,17,020(19), shall be authorized to receive, in lieu of meals and incidentals and lodgig

cost reimbursements provided for in this chapter, an alowance for each and every

consecutive day of a session at a rate equivalent to that authoried for members of the

Washigton ((S))§tate ((b))legislature in accordance with RCW 44.04,120,

SECTION 13. Ordinance 12077, Section 10 and K,C.C. 3,24.130 are hereby

amended to read as follows:

((Procedure far 9btaiBiBg)) Expense reimbursement. A. Travel expenses, The

traveler shall submit a fully itemized travel expense voucher to obtain reimbursement for

travel expenses reimbursable under the provisions of this chapter. Travel expense

reimbursement claims shall ((be submitted in detailcd account citcing) )include the time,

place, business purpose and participants in accordance with procedures established by the

presiding elected offcial and on forms approved by the deparment of finance, Any

applicable conference. convention or seminar brochure: airline itinerary: travel

authorization( s) and justifications for exceeding the established limits for travel expenses

shall be attached to the travel expense reimbursement claim,
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1. For travel to a foreign country, the travel reimbursement claim shall show

the total cost in the foreign currency, converted to U.S. dollars, The exchange rate shall be

determned using either the rate published in the Wall Street Journal on the date

representing the mid-point of traveL or the receipt provided by the bank or hotel making the

exchange transaction. provided it shows the exchange rate, date and transaction fee,

2, For travel to Canada,'the department of finance shall ensure that the

necessary forms and records are submitted to the appropriate Canadian governent to

request the goods and servces tax refund, Requests for refunds shall be made upon

completion of travel claim and voucher review,

B. Nontravel expenses, The employee shall submit a fully itemized expense

voucher to obtain reimbursement for reimbursable nontravel expenses,

((B))C,Receipts prepared and issued by the servce provider or copies of endorsed

checks are required wherever this ((p))chapter provides for actual cost reimbursement,

except that receipts are not required for expenses of less than ten dollars.

D, Persons responsible for approving expense reimbursement claims shall be the

respective presiding elected offcial or designee but shall not be subordinate to the claimant.. .
E, The approving offcial of expense reimbursements shal ensure that one political

subdivision does not pay expenses properly attributed to another, in violation ofRCW

43,09,210,

NEW SECTION, SECTION 14, There is hereby added to K.C.C. 3,24 a new

section to read as follows:

Repayment of unauthorized reimbursements. The departnient of finance shall

seek repayment of expenses from the person who was reimbursed whenever an audit or

subsequent review of travel expense reimbursements finds that such expenses were

reimbursed contrary to the provisions of this chapter.
- 21 -
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NEW SECTION. SECTION 15, There is hereby added to K,C,C, 3,24 a new

section to read as follows:

Implementation. A. Each presiding elected offcial shall be responsible for

preparg and adopting admistrative policies and procedures for submittal, approval and

reimbursement of expense claims, Such policies and procedures shall include examples of

the tyes of expenses allowed and disallowed, consistent with the provisions of this chapter,

Should a presiding elected offcial not adopt the necessar policies and procedures withi

thi days of the effective date of this chapter, the policies and procedure adopted by the

executive shal apply until the presiding elected offcial adopts the necessary policies and

procedures,

B, The deparment offiance shal be responsible for developing and dissemiating

the forms required to authorize and reimburse expenses.

NEW SECTION, SECTION 16. There is hereby added to K.C.C, 3.24 a new

section to read as follows:

Reporting. The department of fiance shall annually provide to the council a

report, by department, agency or offce, listing reimbursements made under the provisions
-l

of this chapter. At a mium, the report shall include:

A. Reimbursement for lodging expenses that exceed the federal lodging lits

provided for il K~ê, C, 3,24, 07Ò and the reasóns therefore; and

B. Reimbursement expenditures made to candidates for employment interview

expenses under K.C.C. 3,24,020; and

C, Refreshment expense reimbursements provided for county functions under

K,C,C.3.24.080,

SECTION 17, Ordinance 12138, Section 11 and K.C.C, 4,16,080 are hereby

amended to read as follows:
- 22-



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

. 18

19

20

21

22

23

24

25

13257"
Rules and regulations for the solicitation and purchase of professional or

technical service contracts. A. The rules and regulations stipulated in this section shall

apply only to professional or techncal servce contracts,

B, Consultant contracts for preparation of environmental documents prepared as

required by the ((S))~tate Envionmental Policy Act, ((R) chapter 43,21C RCW, are

exempt from the requirements of this chapter,

C, Contracts for architect and engineerig servces shall be let in accordance with

the requirements of ((R) chapter 39,80 RCW,

D, In soliciting and recommending award of a professional or techncal servces, '
contract having a value to the contractor in excess of twenty-five thousand dollars, the

director shall have the operational responsibilty to:

1, Develop proposal specifications or a project description in the form of a

request for proposal in concert with the requesting deparment or offce,

2, Develop, with the requesting department or offce, the wrtten criteria which

wil be used to determne which wrtten proposal(s) shall be accepted as the basis for

recommending contract award, Such determation at a mium shall include:

a. (( Q) )gualty;

b, ((K))known and documented expertise ofthe applicant;

c, ((D))Qocumentation, as required, and demonstration ofthe financial

capability of the party to pedorm specified work;

d, ((S) )§pecial consideration of the impact of afative action, including

minority and women's business enterprise participation.

3, Publicly advertise at least once the purpose, scheduled date, location((;)) and

time of a preproposal conference, or the name of a contact person from whom the project

specifications shall be available, The purposes of prior notifcation shall be to distribute and
- 23-
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discuss the project specifications in the form of a request for proposal to interested parties,

and inorm applicants of the stated time frame for submission.

4, Recommend to the executive which proposal or proposals should be

awarded a contract(s) as being in the best interests of the county,

5, Be responsible to address all. necessary comments to other proposers,

interested parties((,)) or the general public regarding the decision by the county to contract

for servces from a part to the exclusion of other proposers.

6, fuclude in contracts that provide for reimbursement of contractor travel and

meal expenses a provision that limits such reimbursements to eligible costs based on the

rates and criteria established in K.C,C. chapter 3,24,

SECTION 18, Ordinance 12014, Section 56 and K,C,C, 3,20.060 are hereby

amended to read as follows, and the clerk is directed to recodify this section withi K.C,C.

chapter 3,24:

((3.20.060)) Reimbursement of moving expenses for certain employees, A.

Within the executive branch. inCluding the deparment of judicial administration. ((T))lhe

director of human resources management may authorie in writing at the written request ofr

the appointing authority reimbursement for reasonable and necessary movig expenses to

the following categories of county employee§:- ". .' - - .
1. Persons whose appointments require council confation and who have

been so confrmed,

2, Persons appointed by the deputy county executive to exempt positions.

3. Persons appointed by the directors of executive deparments to exempt

positions.

B. Within the legislative branch. the department of assessments. the department of

public safety. the offce of the prosecuting attorney. and district and superior courts. the
- 24-
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¡

presiding elected offcial may authorize. in wrting, the reasonable and necessary moving

expenses of employees appointed within their agencies.

((B))C,Reimbursement shall be authoried 
provided that prior to the appointment

the appointing authority agreed to the reimbursement of movig expenses as necessary to

obtai the services of a paricular individuaL.

((Gj)D, Confdential secretares and other exempt clerical positions shall be

excluded from the provisions of this section,

((D))E. Total ((R))reimbursement shall not exceed six thousand dollars and
"

reimbursement for specific expenses shall be subiect to the limtations provided for

,
throughout this chapter, Reimbursement wil be authoried within the budgetary constraits

of the employig department. agency or offce,

((E))E. ((Movin expenses means expenses incurred for transportation offamy

1:ir1 ~"mm"n hm1--l'h"lr1 n,,--o:m:i:nni: inf"lir1ing ::mtnmnhilp.1; lnrlging :::mrl fnnrl ))Authoried

movig expenses shall be reimbursable from departre until such time as possessions arrve

in the county, unless such expenses have been otherwse reimbursed. Costs incurred in

travel other than ( (th)) ~ related to direct travel to the place of new residence wi be

considered nonreimbursable,

SECTION 19, Ordinance 13218, Section 7 and K.C,C, 2.35,060 are hereby

amended to read as follows:

Travel ((aDd parltiDg)) expenses. (f()fff"ii:l tri:"Ff'l i:nr1 ni:rkina f'vncm--f'o: "fhmlrr1

momhon¡ who ~...'milrl not othorwi~c hrivc thc!'c exncmc!' cm!ercd throu2:h their ~vvorkDlace

unllhf' rf'imhl1r--f'r1 h~, thl' f"mmt"F fit thl' ritO"l o"ltflhli"horl for ~mmtv cmnlovcc!'rind

"ff(';i:l-- )) Members of the board of health who are not full-time elected offcials may be

reimbursed for mileage and parking expenses between the member's workplace or residence

and the location of the board of health meeting. Members may also be reimbursed for travel
- 25-
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1 II expenses. including lodging, meals and incidentals per diem and transportation. at the rates

2 II established for county employees in K.C,C, 3,24. when traveling on offcial board of health 

3 II business,

4 II SECTION 20, Severabilty. If any provision of this ordinance, or its application to

5 II any person or circumstance is held invalid, the remainder of the ordinance, or the

6 II application of the provision to other persons or circumstances is not afected,

7 II SECTION 21, Effective Date. Except for Sections 17 through 20, which shall

8 II become effective as provided for in the county charer, the remainder of this ordinance shall

9 II become effective niety days afer enactment., /--
iNODUCED AN READ for the fist time this (, day of~ ,19~ r
PASSED by a vote of I;) to () ,on this 3/ S . day of

~ 9(, ~7 . ,19 err
KIG COUNY COUNCIL

e2K ~ASIDGTON
via Chair

ATTEST:~
Clerk.oftne Council

APPROVED this l- day of 19 C¡l

King County Executive

Attachments: None
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