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KING COUNTY 1200 King County Courthouse
2 516 Third Avenue
m . Seattle, WA 98104
Signature Report

King County
May 24, 2016

Motion 14649

Proposed No. 2016-0180.2 Sponsors Kohl-Welles
A MOTION accepting the executive's work plan to transfer
the administration and management of the homeless
management information system to King County as
requested by the Motion 14472.

WHEREAS, the homeless management information system ("HMIS") is a locally
administered, electronic data collection system that stores information about people who
use homeless services, and

WHEREAS, Motion 14472 expressed support for transferring the administration
and management of the Seattle-King County HMIS from the city of Seattle to King
County in order to provide for more efficient coordination between the management of
the HMIS and the development and management of coordinated entry for all populations
and to ensure that people experiencing a housing crisis are assisted as quickly and
effectively as possible, and

WHEREAS, the city of Seattle, All Home and United Way of King County have
each consented to the transfer, and

WHEREAS, Motion 14472 requested that the executive to develop and transmit
to the council a work plan and necessary legislation for transferring the administration
and management of the Seattle-King County HMIS from the city of Seattle to King

County, and
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Motion 14649

WHEREAS, the executive has developed a work plan that complies with criteria
in Motion 14472 and has identified legislation that will be required to implement the
work plan;

NOW, THEREFORE, BE IT MOVED by the Council of King County:

The council accepts the executive's work plan to transfer the administration and
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25  management of the homeless management information system to King County, which is
26 Attachment A to this motion.

27

Motion 14649 was introduced on 3/21/2016 and passed by the Metropolitan King
County Council on 5/23/2016, by the following vote:

Yes: 9 - Mr. von Reichbauer, Mr. Gossett, Ms. Lambert, Mr. Dunn,
Mr. McDermott, Mr. Dembowski, Mr. Upthegrove, Ms. Kohl-Welles
and Ms. Balducci

No: 0
Excused: 0
KING COUNTY COUNCIL
KING COUNTY, WASHINGTON
i José‘ph Mc rmott, Chair
ATTEST:
Y
C/W'\J\..L,\;\_/

Anne Noris, Clerk of the Council

Attachments: A. Work Plan to Transfer the Administration and Management of the Home Management
Information System to King County
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King County

Attachment A

Work Plan to Transfer the
Administration and Management of
the Home Management Information
System to King County

Response to Motion 14472

Department of Community and Human Services
March 2016
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Executive Response to Motion 14472

Executive Summary

This report is the King County Executive's work plan detailing the transfer of the administration
and management of the Seattle-King County Homeless Management Information System
(HMIS) from the City of Secattle to King County. The report. which includes the components
outlined below, complies with the requirements of Motion 14472.

Background — A description of the history of HMIS administration and management

Work Plan - A description of the work plan, which includes:

tJ

5

6.

Verification that the City of Scattle has consented to the transfer
Verification that All Home has consented to the transfer
Verification that United Way of King County has consented to the transfer

[dentification of the department and division within King County in which the
HMIS will be located and an organizational chart with a list of existing and
proposed stall positions or outside vendors that will manage, administer and operate
the HMIS. as well as any legislation needed to provide position authority or
procurement authority for the administration and management of the HMIS

A description of how the administration and management of the HMIS will be
funded. identifving any legislation necessary to provide appropriation authority for
the administration and management of the HMIS or to change the terms of the

agreements that govern the HMIS funding structure

A description of how the administration and management of the HMIS will be
coordinated with King County Information Technology (KCIT), as well as a benefit
achievement plan for the HMIS as required by King County Code (K.C.C.) 2.16.025

A description of how the administration and management of the HMIS will be
coordinated with All Home. including a timeline that shows the transfer of the
HMIS in relation to the development of coordinated entry for all populations

A description of how the administration and management of the HMIS will be
coordinated with the Washington State Department of Commerce and its HMIS
vendor. including a timeline that shows the transfer of the HMIS in relation to the

ansier the Administration and Management of the HIAIS o King Cour

et 4 it
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transition to the new HMIS software

9. A description of how governance for the HMIS will be provided, including a
description of any necessary changes to the charter of the steering committee that
currently oversees HMIS operations

10. A description of the steps that will be taken during the transfer of the HMIS. the
development and implementation of coordinated entry for all populations and the
transition to the new HMIS software to communicate with, seek input from and
minimize disruption to provider agencies and the people they serve,

Conclusion - Next steps

Background

Creation of the Homeless Management Information S ystem

In 1999, the U.S. Department of Housing and Urban Development (HUD) issued a requirement
that local communities collect data on homeless persons through the use of a Homeless
Management Information System. The Seattle-King ounty Homeless Management Information
System is a locally-administered, electronic data collection system that stores information about
people who are experiencing homelessness and use homeless services in Seattle and King
County. This system has been in use since 1999 and had been managed by the City of Seattle’s
Human Services Department since then.' A local HMIS is a condition of eligibility to receive
federal homeless services funds.

Continuum of Care

The Homeless Emergency Assistance and Rapid Transition to Housing Act (HEARTH Act) of
2009 codified into law the Continuum of Care (CoC ) planning process, a longstanding part of
HUI’s application process to assist homeless persons by providing greater coordination in
responding to their needs. All Home (formerly the Committee to End Homelessness) is
designated as the CoC for the Seattle-King C ounty area. Along with the responsibility to
promote community-wide commitment to ending homelessness and coordinate funding and
access 10 mainstream services, the CoC holds responsibility for the HMIS.

Until the fall of 2015, All Home, as the designated CoC. has approved the use of HMIS database
software provided and maintained by the vendor, Adsystech, operating under a statewide

" The City of Seattle named the Seattle-King County HMIS "Safe Harbors” and the HMIS has been known by that
name throughout its time at the City of Scattle.
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contract with the Washington State Department of Commerce (Commerce). The contract with
Adsystech began March 14, 2008. and will end March 13, 2016. The Washington State
Department of Commerce began a procurement process in 2014 to review contractors for the
HMIS, and in late 2015, announced Bitfocus as the new provider of the statewide HMIS
database. The statewide transition to this new database vendor is expected to be complete by the
beginning of the second quarter of 2016. The Seattle-King County CoC has approved continued
participation in the HMIS under the new Commerce contract with Bitfocus.

Previous HMIS options review

The U.S. Department of Housing and Urban Development (HUD) funded an assessment of the
Seattle-King County HMIS system between the summer of 2012 and May 2013 for the funders
and the CoC. A technical assessment team composed of outside consultants assessed the HMIS
services. The purpose of the assessment was to identify root causes of the perceived and/or real
problems across a variety of HMIS functional areas and to make recommendations for corrective
action. The technical assistance consultants interviewed HMIS users and committees. and
reviewed the bugs and fixes needed for the Adsystech svstem. The consultants identified a
number of problems with the Adsystech system, continuity in management and many other
ongoing concerns.

The findings and recommendations in the technical assessment report, as well as continued
community feedback about HMIS issues. created an elevated level of concern from the
Metropolitan King County Council. Subsequently, Councilmember Lambert issued a letter on
June 20, 2013. asking for measurable progress in the areas of?

¢ Improvement in vendor management

* Lnhancement of informational technology and system administration skills
¢ [Improvement in responsiveness to the needs of provider agencies

¢ Improvement in data quality.

In addition to the letter issued by Councilmember Lambert, the Council also enacted a King
County budget proviso as part of Ordinance 17619 (July 8. 2013). which directed the Executive
to work with the City of Seattle, United Way of King County and provider agencies to develop a
plan to strengthen HMIS governance and operations and to study alternative options for the
management of HMIS, including but not limited to moving the administration and management
of the HMIS to King County.

In response. the three sponsoring partners of the local HMIS - the C ity of Seattle. United Way of
King County (UWKC). and King County — formed a Temporary Advisory Group (TAG) to
ensure implementation of recommendations in the May 2013 HUD Technical Assistance Report
and to respond to questions raised in the C ounty Council proviso and letter. As part of the TAG.
King County Information Technology (KCIT) requested assistance facilitating the work of a
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TAG subcommittee charged with defining management options for Safe Harbors and producing
a report for the Council.

MTG Management Consultants. LLC (MTG) was selected as the successful bidder to provide
facilitation services for the TAG subcommittee. MTG Management Consultants, LL.C worked
with the subcommittee over a 10-week period to facilitate discussion and agreement on
management options, criteria for evaluation options, strengths and weaknesses, implementation
timelines, and costs for cach option.

The proviso did not request a defined recommendation for a particular option. Thus. while the
TAG subcommittee did weigh the merits of each option, the committee did not provide a specific
recommendation, but rather focused around three that were identified as “positive.” The three
positive options for the management of HMIS were:

* Interlocal Agreement - This option would create a separate government organization
through Washington law allowing Interlocal Agreements (ILAs) that would operate at the
direction of a board defined in the ILA.

* King County — Under this option, the HMIS would move {rom the City of Seattle to King
County.

* City of Seattle — Under this option. the City of Seattle would retain management and
administration of the HMIS.

The full report, titled "Alternative Options for the Management of Safe Harbors." dated January
28. 2014. may be found in Appendix 1.

Procurement of a new HMIS vendor

The original HMIS software was developed, managed and supported by the Washington State
Department of Commerce in 1999, King County and Snohomish County began operating their
local HMIS systems under the Commerce HMIS software. In 2006/2007, Commerce decided to
seek a vendor-managed solution. and King County joined in the procurement and selection.
Snohomish County decided not to continue under the Commerce’s contract and decided to
procure and select a stand-alone HMIS vendor contract. Under the terms of King County's
agreement with Commerce. Commerce pays for the entire statewide contract, including the front-
end use by King County and Yakima County in addition to Commerce-supported Balance Of
State HMIS users. Commerce provides a statewide data warehouse to com bine data trom the
other Continuums of Care not using the Commerce’s HMIS system. On March 14, 2008.
Commerce entered into a contract with database vendor Adsystech to manage this statewide
system.

This contract with Adsystech was scheduled to expire on March 13, 2016. In December 2014,
Commerce posted a Request for Qualifications and Quotations to procure and select an HMIS
vendor following the expiration of the contract with Adsystech.
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In September 2015, Commerce announced that it had procured a new HMIS vendor and database
software, a company named Bitfocus that had developed an HMIS software system called Clarity
Human Services. and that the local CoCs under the statewide contract would transition to the
Clarity Human Services HMIS software provided by this new vendor by the beginning of the
sccond quarter of 2016. The transition of the new statewide HMIS software in 2016 has provided
a timely opportunity in which to implement a transfer of the administration and management of
HMIS from the City of Seattle to King County Department of Community and Human Services
(DCHS).

Work Plan

In November 2015, the King County Council approved Motion 14472 which expressed the
Council’s support for transferring the administration and management of the Seattle-King County
HMIS from the City of Seattle to King County. Motion 14472 required the Executive to transmit
a work plan for implementing the transfer. The required elements of the work plan are described

in this report.

items 1-3: Consent of Funding Partners

Motion 14472 asked for verification that the City of Seattle. All Home and United Way of King
County have consented to the transfer of the HMIS from the City of Seattle to King County,

After more than eight months of discussions between King County, the City of Seattle. United
Way and All Home, all agencies consented to the transfer of HMIS administration and
management from the City of Seattle to King County. The joint recommendation of this group
was provided to the All Home Coordinating Board. Seattle City Council and King County
Council. The recommendation that HMIS be administered and managed by the King County
Department of Community and Human Services was based on agreement of All Home, the City
of Seattle. King County and United Way. All agreed that having HMIS administered by King
County will provide for more efficient coordination between HMIS and Coordinated Entry for
All and will ensure that people experiencing a housing crisis are assisted as quickly and
effectively as possible. The All Home Coordinating Board, consisting of elected officials, local
funders. non-profit service providers and people who have experienced homelessness.
unanimously approved the recommendation in December 2015, The three entities have
consented to the transfer and the letters of consent may be found under Appendix 2.
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Item 4: Location and Administration within King County

Motion 14472 asked the Executive to identify the department and division with King County in
which the HMIS will be located and an organizational chart with a list of existing and proposed
stalf positions or outside vendors that will manage. administer and operate the HMIS, as well as
any legislation needed to provide position authority or procurement authority for the
administration and management of the HMIS.

During the monthly Safe Harbors/HMIS steering committee meetings in the months leading up
to the transition, King County reported that two options would be explored for the administration
and management of HMIS. Both options assumed that King County DCHS would take the lead
m management and administration of the HMIS, but differed in how the HMIS would be staffed:
either using King County staff to staff the HMIS (Option 1) or contracting with the statewide
database vendor, Bitfocus, to staff the HMIS (Option 2). '

After Commerce entered into a contract with Bitfocus in November 2015. DCHS and KCIT
explored these two options, focusing on how best to provide the administration and management
of HMIS in King County.

Option 1. using County staff to provide administration and management of HMIS., would be
similar to the City of Seattle’s Safe Harbors model. This model would require King County to
have 8.1 full-time employees to support the work of system administration and management.
This option would cost approximately $1.5 million each year. The areas of major deliverables
under this model would be:

* Vendor contract management under Commerce’s contract
* System administration and configuration

e Data integration and reporting

* Agency Technical Support

e Training

* Information technology leadership support.

Option 2. would contract with Bitfocus (the new Commerce HMIS database provider) to perform
local system administration and management functions on behalf of King County. with a clear
set of deliverables with due dates. This option would cost $888.000 per year. The five arcas of
major deliverables would be:

 System Administration and Project Management
e lechnical Support and Help Desk

* Agency Management and Coordination

* Basic and Advanced Training

* Coordinated entry implementation through the HMIS.
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DCHS has recommended Option 2 to the steering committee due to the lower estimated cost and
the ability of Bitfocus to provide for a coordinated entry design and implementation advantage.
Based on this recommendation and also due to the extremely tight timeline set by Commerce for
implementation and system administration that took place in January 2016, King County entered
into a one-year contract with Bitfocus as the local HMIS system administrator to meet
Commerce’s timeline and deliverables. Bitfocus will work with DCHS to implement the Clarity
Human Services HMIS software in King County and provide the ongoing comprehensive HMIS
system administration and management functions on behalf of King County to funders, agencies
and individual users. Bitfocus has begun holding webinar sessions 1o users and developing
administrative and helpdesk protocols. The training sessions are scheduled to start in March
2016.

Item 5: Budget and Funding Source

Motion 14472 asked the Executive to provide a description of how the administration and
management of the HMIS will be tfunded. identifying any legislation necessary to provide
appropriation authority for the administration and management of the HMIS or to change the
terms of the agreements that govern the HMIS funding structure.

King County plans to fund the HMIS transition from Seattle to King County as outlined below.
This assumes continued funding for the administration and management of HMIS from the City
of Seattle to King County based on the 2015 level of funding from HUD, United Way, City of

Seattle and King County:

The estimated 2016 funding structure for the City of Seattle’s HMIS administration is as follows:

Housing and Urban Development Continuum of Care Grant $403.714
WA State Department of Commerce Consolidated Homeless Grant $125.000
King County Document Recording Fee $215.000
City of Seattle $135.000
United Way of King County $ 75.000
lotalZGléH:\’llen T 5953’7” i

This $953.714 includes the cost of the Bitfocus system administration contract ($888.,000) and an
amount ($63.714) necessary to cover any customized reporting and cost associated with
implementation, such as translation of forms. marketing materials and training. DCHS has
sufficient appropriation authority for this one-year contract due to salary savings realized in the
2015-16 biennial budget,

i
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Item 6: Coordination with KCIT and development of a Benefit Achievement Plan

Motion 14472 asked the Executive to describe how the administration and management of the
HMIS will be coordinated with KCIT. as well as a Benefit Achivement Plan for the HMIS as
required by K.C.C. 2.16.025.

The Washington State Department of Commerce invited King County to participate in the nine-
month vendor selection process during their procurement of a new HMIS vendor. King County
Information Technology and DCHS both participated in the vendor interviews. user
demonstrations and a site visit to the vendor's headquarters. Both DCHS and KCIT were
involved from the beginning with the vendor selection process.

In addition to participating in the selection of a new vendor for Commerce, in December 20135,
DCHS and KCIT also worked with MTG Management and Consultant to update the "Alternative
Options for the Management of Safe Harbors” system plan report.

The original system plan was a report published in January 2014 to respond to routine City of
Seattle internal review practices and a King County bud get proviso enacted by Ordinance 17619
regarding HMIS management options.

lThe highlights for the update to the system plan are as follows:

e Duration of over 11 weeks:
o The project begins on February 1, 2016,
o The plan assumes an April 1, 2016 implementation of the new Bitfocus Clarity

IHuman Services soltware.

o The schedule represents a moderately-paced effort.

¢ Focus on communicating and training the HMIS agencies to use the new software

* Inclusion of data transfer and verification in the planning effort. requiring agency

interaction.,

The updated HMIS system plan may be found under A ppendix 3.

King County Information Technology is a valuable resource in the current transition of the
HMIS from the City of Seattle to King County. King County Information Technology provided
information technology expertise to DCHS during the negotiation ol the Bitfocus contract and
will continue to be involved during the transition and implementation of HMIS. The Department
of Community and Human Services and KCIT have a good collaborative partnership in place
and DCHS will also continue to consult with KCIT after the implementation.
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The Department of Community and Human Services has coordinated with KCIT to complete the
Benefit Achievement Plan (BAP) for the HMIS as required by K.C.C. 2.16.025.

The highlights of the BAP are as follows:

* Has resources to meet customer needs and focus on customer communication and
satisfaction.
* Is embedded with funders and has the attention of the financial and management
controls.
¢ Has strong financial backing and additional resources when necessary in order to
dedicate resources to HMIS.
* Has funding and resources that can be leveraged to ensure long-term viability.
¢ Could appeal to governance and stakeholders for enhanced support and have
broader discussions across the region for HMIS.
The benetit achievement plan may be found under Appendix 4. It will be transmitted to the
Council with other departmental BAPs later this year for review as required by Code.

Item 7: Coordination with All Home and Coordinated Entry

Motion 14472 asked the Executive to describe how the administration and management of the
HMIS will be coordinated with All Home. including a timeline that shows the transfer of the
HMIS in relation to the development of coordinated entry for all populations.

The HMIS will continue to be governed by All Home under a steering committee. The steering
committee and the changes anticipated following the transition to King County are described in
the section below.

In terms of coordinated entry, the transition of the HMIS to King County is expected to provide
for closer coordination between the HMIS and the development of coordinated entry for all
populations.

The 2009 HEARTH Act required that cach local CoC establish a coordinated assessment system
as a method for providing services to persons experiencing a housing crisis. Coordinated
assessment or coordinated entry systems help ensure that all people experiencing a housing crisis
have fair and equal access to housing resources, and are quickly identified. assessed for. referred
and connected to housing and assistance based on the person’s strengths and needs. The
HEARTH Act encourages. but does not require. local CoCs to use their HMIS as part of their
coordinated entry systems.

B i o Py
rade 10 of 1%
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In response to the HEARTH Act. the Seattle King € ounty CoC developed coordinated entry
systems for families, young adults and veterans. These systems have been operated separately
from the HMIS, which has created challenges in evaluating the effectiveness of the approach in
relation to system-wide data. In March 2015, in preparation for developing a coordinated entry
system for all populations, the governing body of All Home (at the time called the Committee to
End Homelessness Interagency Council) approved a vision for coordinated entry for all
populations that would unite the existing coordinated entry systems, serve all persons
experiencing homelessness, and integrate the new system into the HMIS.

The March 2015 vision for Coordinated Entry for All (CEA) included a plan for the HMIS and
CEA to be administered by one coordinating entity and designated that the coordinating entity
should be a local funder. All Home, the City of Seattle and King County spent several months
evaluating the options for determining which funder would be best suited to adopt the role to
administer the HMIS and CEA and in September 2015 made a joint recommendation to the All
Home governing body (now called the All Home Coordinating Board), Seattle City Council and
King County Council for King County to assume this role. All Home is physically co-located
with the King County DCHS and the transfer of administration and management of HMIS from
the City of Seattle to King County will provide for more efficient coordination between HMIS
and coordinated entry for all populations and will ensure that people experiencing a housing
crisis are assisted as quickly and effectively as possible.

The Department of Community and Human Services is working closely with All Home
throughout the transfer and implementation of HMIS with the new vendor. Bitfocus. The Safe
Harbors Steering Committee, a subcommittee of All Home, currently provides CoC governance
to the HMIS. All Home will continue to provide oversight and governance of HMIS through the
Sale Harbors Steering Committee, in which King County staff actively participate and provide
staff support. King County currently has a contract in place with Bitfocus to provide system
administration services for HMIS. Part of that contract includes providing the software and
administrative support to develop and implement CEA. King County. All Home and the City of
Seattle staff have convened a Coordinating Team to provide project management for CEA and
concurrently provide leadership to the HMIS transition ensuri ng coordination between the two
processes.

Design of coordinated entry system with timeline

Coordinated Entry for All connects homeless individuals to available housing and appropriate
service options by streamlining and reducing intensive assessment and screening as much as
possible and shortening the amount of time spent navigating resources and eligibility. The CEA
approach works to apply coordinated entry system-wide and ensure the strengths and benefits of
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the system are felt by all so that there is fair and equitable access for all people experiencing

homelessness.

In preparation for the launch of CEA. DCHS is planning to launch up to four CEA Regional
Access Points. The Regional Access Points are the intake and assessment sites for families and
individuals experiencing homelessness and are responsible for ensuring that all households have
prompt access to the CEA Housing Triage Tool which is administered in a safe, welcoming

environment.
The Goals of CEA Regional Access Points are to-

* Allow anyone experiencing homelessness to know where to £0 to receive assistance, to
be assessed in a standard and consistent way, and to connect with the housing/services
that best meet their needs.

* Ensure clarity, transparency. consistency and accountability for homeless clients, referral
sources and homeless service providers throughout the assessment and referral process.

¢ [Facilitate exits from homelessness to stable housing in the most rapid manner possible
given available resources,

* [Ensure that clients gain access as efficiently and effectively as possible to the type of
intervention most appropriate to their immediate and long-term housing needs.

* Ensure that people who have been homeless the longest and/or are the most vulnerable
have priority access to scarce permanent supportive housing resources,

The estimated implementation of CEA Regional Access Points will be by June 1, 2016.

Key efforts and anticipated dates for the full implementation of CEA include:

* CEA Regional Access Points will be selected through competitive process by March
2016. fully transitioning coordinated entry for homeless families and individuals from a
centralized to a decentralized assessment model by June 2016.

* Analysis of current assessment locations for young adults, single adults and veterans will
continue through June 2016, ensuring that by July of 2016. all assessment locations will
offer equitable access to housing assessments using standards tools and methods for
ensuring resources are prioritized for the most vulnerable families and individuals.

* A common assessment tool (the CEA Housing Triage Tool) for coordinated entry was
selected in December 2015 and wil] be integrated into the new HMIS system for all
assessment locations to use by June 2016, Training on the new assessment tool will be
conducted in the 1" quarter of 2016 and will be used consistently no later than June 2016
within a fully integrated HMIS system.
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Coordinated Entry for All will be fully integrated with HMIS to support effective prioritization,
best match and placement in appropriate housing and services, evaluation. and reporting. The
CEA Housing Triage Tool will be integrated in the HMIS which will hold the centralized referral
function and tracking of housing resources.

Funding for Coordinated Entry for All population

The design and implementation of a fully integrated and functional coordinated entry system in
HMIS is critical to serving individuals and families experiencing homelessness. This will allow
the providers to assess and align the services and housing accordingly for persons in crisis. The
estimated launch date for Coordinated Entry for All (CEA) is on June 1, 2016. The current first
12-month cost estimate for CEA is $2.6 million. This includes a current ask of $1.9 million in
annual ongoing funding through the HUD CoC application. The cost estimates include these
arcas of major deliverables:

a) Four regional access points (will be awarded through an Request For Proposal process)

b) Contracted services with community providers (assessors, screening, scheduling and
translation)

¢) King County oversight and contract management personnel (salaries, benefits and
overhead)

The Department of Community and Human Services will submit a budget supplemental
requesting for approximately $1.7 million (includes the 2016 portion of the first 12 month
budget) in additional appropriation authority during the first quarter supplemental. The U.S.
Department of Housing and Urban Development will announce the award of the application in
the first quarter of 2016.

Item 8: Coordination with Commerce and statewide database vendor Bitfocus
Motion 14472 asked the Executive to deseribe how the administration and management of the

HMIS will be coordinated with Commerce and its HMIS vendor. including a timeline that shows
the transfer of the HMIS in relation to the transition to the new HMIS sofiware.

Administration transition: The current system administration and management support for the
HMIS database (currently called Safe Harbors by the C ity of Seattle) is provided by the City of
Seattle. King County DCHS staff have been working with the Safe Harbors team and Commerce
to ensure a seamless transition of both vendor and database software. The anticipated date for the
transition of the administration and management from the City of Scattle to King County is
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March 1. 2016. The City of Seattle and King County are planning to transition system
administration function to DCHS on March 1, 2016.

The City of Seattle and King County are committed to a smooth transition and will work
diligently toward achieving a fully functioning system. King County. the City of Seattle and
Bitfocus are committed to the timeline set forth by Commerce of an April 1, 2016 launch date of
the new HMIS software. On the same day. Bitfocus will also fully assume all responsibilities as
the local system administrator on behalf of DCHS. This system administration role would equate
to the role the City of Seattle Safe Harbors team has played in the current system. The C ity of
Seattle's Safe Harbors work unit will sunset effective April 5, 2016. The timeline is illustrated

below:

HMIS Timeline

System Transition: As noted above, Commerce announced in September 2015 the new statewide
HMIS database vendor procured after nine months of a competitive and rigorous selection
process. The new vendor is Bitfocus and they are under contract with the State as of November
I, 2015. Bitfocus’s HMIS software is called Clarity Human Services. The Washington State
Department of Commerce has currently set the date for the transition to the new HMIS database
for April 1. 2016.

Data Migration: Implementation of the new Bitfocus system will require migrating data from the
old Adsystech database system. Bitfocus is currently working with City of Seattle and DCHS

ent of the HMIS to King County

Page 14 of 19
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staff to prepare the new software for migration ol legacy data from 2012 through 2016. This
includes all set up functions with thorough review of data quality and data completeness.

The Adsystech HMIS software will sunset on March 13. 2016. which is the last day local
provider agencies will be able to enter data into the old HMIS software. On March 14,2016,
Adsystech HMIS software will remain open in read/view mode only until April 1, 2016. The
City of Seattle's Sate Harbors team will continue to provide support to the users in the old
Adsystech HMIS system until April 1, 2016. Read only/view only access will be provided during
this two-week window to allow current HMIS users and provider agencies to look up data or run
reports only.

During the period of March 14 through March 31. 201 6. there will be no HMIS software
available to conduct data entry as the data is being migrated to the new system. HMIS users in
King County will need to prepare to capture the data manually, such as through the use of paper
intake forms, Excel spreadsheets or other relevant mediums that are suitable to the agency's
process. The Department of Community and Human Services is working with HMIS users and
Bitfocus to explore alternative solutions so as to minimize disruptions as much as possible. The
Department of Community and Human Services is prepared to provide clerical help with data
entry into the new HMIS software for the two week period for agencies who need help in this
area,

Potential Challenges and Mitigation Strategies: The Department of Community and H uman
Services is working diligently with Commerce to transition o a new vendor and new HMIS
software. The transition timeline set forth by the Commerce is compressed and extremely
aggressive. This is due in part to the fact that the exiting vendor Adsystech refused to renew its
existing contract for a time period of less than a full year and with a price increase. Because
Commerce does not have appropriation authority or budget to support a full-year contract
extension with Adsystech (during which time two statewide HMIS databases would be running)
and Adsystech has been unwilling to agree to a shorter contract extension. the options for an
overlap between the old and new HMIS have been limited. This challenge has led to the need for
a clear communication of how to prepare for a smooth transition and instructions for, as seamless
as possible. a manual process during the two-week period of migration of data from the old
system the new system.

The figure on the next page lists potential challenges during the transition. as well as mitigation
strategies that Commerce and DCHS will employ.
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Potential Challenges and Mitigation
Strategies

Potential Challenges Mitigation Strategies

* No parallel testing environment  + Data collection is manual starting
March 14, 2016

Have a good back up of the data
set at hand

* Data migration challenges

* Ability to produce required
reports for operations and

funders * Commitment of funders not to

) ) ask for anything “extra”
* Data integration schedule

unknown
* HMIS funding

* Team in place for adhoc reports

* Regular communication with
users about transition timelines

* King County one time savings

ftem 9: Governance for the HMIS

Motion 14472 asked the Executive to describe how the governance for the HMIS will be
provided, including a description of any necessary changes to the charter of the steering
committee that currently oversees HMIS operations.

The All Home Charter Agreement directs the Coordinating Board to convene a Safe Harbors
Steering Committee to provide the CoC governance to HMIS. Under this direction. the Safe
Harbors Steering Committee was ori ginally convened in February 2014 with the purpose of
ensuring that Safe Harbors is a functional HMIS that meets local needs for data collection and
reporting as well as HUD HMIS standards. The Steering Committee is designed to oversee and
support the implementation by the host organization (currently the City of Seattle) of HMIS,
specifically to:

* Set the vision for [IMIS

* Approve budget, communications plan and work plan

® Monitor and evaluate operations and strategic initiatives for HMIS

¢ Develop and approve policies for HMIS

* Review and monitor HMIS performance dashboard

* llear reports from staff and users including prioritization of help desk tickets
* Recommend and review customer satisfaction measures.
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Upon the transfer of HMIS to King County. the Safe Harbors Steering Committee will continue
to provide the role of governance to the HMIS with minor changes to the Steering Committee
Charter to address the change in host organization, and to replace all reference to “Safe Harbors™
with “HMIS™ as the new HMIS hosted by King County will only be referred to as “HMIS™ for
purposes of simplicity and consistency with the terminology used by other jurisdictions around
the state and country. The Steering Committee is currently reviewing the Charter Agreement for
needed adjustments in preparation for the transition. The revised Charter Agreement will be
presented to the All Home Coordinating Board for review and action at its April 2016 Board
meeting.

Item 10: Communications and QOutreach

Motion 14472 asked the Executive to describe the steps that will be taken during the transfer of
the HMIS, the development and implementation of coordinated entry for all populations and the
transition to the new HMIS software to communicate with. seek input from and minimize
disruption to provider agencies and the people they serve.

Clear and regular communication with provider agencies and HMIS users receiving services is a
priority for King County and All Home. King County, the City of Seattle and All Home have
coordinated messaging to all users which began with the recommendation that HMIS transter to
King County and in subsequent communications to discuss the plans for implementation of the
transfer.

The users of HMIS are accustomed to communication from the € ity ol Seattle's Safe Harbors
team for training and system updates such as the latest software update. The City of Seattle's
Safe Harbors team maintains a list of users and partner agencies and has traditionally held
quarterly and monthly meetings to provide regular communication. King County has worked
closely with the Safe Harbors team to transition the communication role to King County and
King County had increased communication while the transition is underway. Coordinated
messaging and opportunities for input have included:

* Letters from the City of Seattle and King County to HMIS users to announce the
transition

¢ Joint Facilitation of the Quarterly Safe Harbors Partners Meeting in December

e Safe Harbors Partners Meetings shifted to monthly virtual meetings that have included
staff from Bitfocus and opportunity for questions and imput from HMIS users and funders

¢ King County Demonstration Webinar offered by Bitfocus in December

* Updates and opportunity for input at All Home subcommittees and advisory groups
including the Safe Harbors Steering Committee, Data and Evaluation Committee and the
All Home Subpopulation Advisory Groups
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* Information shared through All Home and Safe Harbors® websites. All Home created a
Coordinated Entry for All page (hltp://al1]wmekc.org:"’coordinnted@ntry—for-aH/) with
links to SafeHarbors.org

* Bitfocus has developed a King County HMIS Transitional FAQ website
(http://kingcountyhmis.weebly.com/) for updated information on the transfer and
implementation of the [IMIS

* Widely published contact information to contacts at King County, All Home and Bitfocus
for questions on transition.

These forums and methods for communication will continue throughout the transfer and
implementation of the new HMIS vendor and software.

Training dates are being finalized and trainings on the new HMIS software will be held close to
the launch date of the new HMIS so the process will be fresh for the users without a long lag
time of not using the database. Trai ning will be available to both HMIS users and contract
monitors.

Training dates will be announced in February. Training for HMIS will be extensive for the user.
Highlights of areas of training are listed below:

* Data collection overview

*  Intake. search. entering and edit of client data
*  Demographics entry

* Income entry

*  Family contact entry

*  Pregram enrollment

*  Service enrollment

*  Case notes entry

*  Program exit

*  Reports generation.

Conclusion

Transitioning the HMIS to King County and to a new vendor creates a rare opportunity for
system-wide improvements in service delivery such as effective development of Coordinated
Entry for All. This also ensures seamless and consistent access to local data to help inform
system planning and change efTorts which have the greatest possible impact on ending
homelessness in King County.

King County and All Home are committed 1o a successtul transition and implementation of
HMIS and coordinated entry systems. As a part of continuous improvement. Kj ng County will

Hage 18 of 19
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assess the functionality of the new HMIS database with the HMIS users and funders in the
community through a survey a year after implementation. This will allow us to make any
adjustments in the functionality to best meet the needs of the providers who work towards
ensuring that people experiencing a housing crisis are assisted as quickly and cffectively as

possible.
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Work Plan 10 Transfer Administration and Management of HMIS to King County

Appendix 1

Safe Harbors

Alternative Options for the Management of Safe Harbors

January 28, 2014

TG

Management
e Consultants

MTG Management Consultants, LLC
401 Second Avenue South Suite 240
Seattie, Wa-ahing:on 9B104-3858
206.442 5010 206.442.5D11 fax

www.mtgmec.com
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iy g Document Control Page Document Status: Final
Document Date: 1/28/2014

Document Purpose

This document presents the management options for Safe Harbors ta the Temporary Advisory
Group (TAG) subcommittee for review and discussion. Once accepted by the subcommittee,
this document will be presented to the King County Council.

10/22/13 | Initial draft of the management options.
1.0 11/25/13 | Initial draft of the pros and cons of the management options.
1.1 12/24/13 | Initial draft of the Management Options report.
1.2 12/27/113 | Revised draft of the Management Options report.
2.0 1/6/14 | Updated with comments from the TAG subcommittee.
2.1 1/13/14 | Final version for TAG review.
2.2 123/14 | Final version incorporating comments from the TAG.
2.3 1/128/14 | Updated with additional comments from 1/28 TAG meeting.

_ This report was a community effort in ihat it was paid for with funds from
King County Department of Community and Human Services, United Way of King County,
and City of Seattle Human Services Department.

Final
5054 024/303334 i 1/28/2014
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Coosulania
This report focuses on questions raised by both routine City of Seattle internal review practices
and a King County budget proviso enacted by Ordinance 17619 around Safe Harbors {SH)
fmanagement options. This report presents nine options that satisfy the requirements of the
proviso and is the work of the Temporary Advisory Group (TAG)' and its subcommittee,
charged with defining management options for SH and producing a report to the King County
Council.

A, History

SH was originally implemented in 1999 in response to a U.S. Department of Housing and
Urban Development (HUD) directive to begin collecting data on homeless persons through a
Homeless Management Information System (HMIS). SH is funded by King County, the City
of Seattle, and United Way of King County (UWKC), and is managed by the City of Seattle’s
Human Services Department (HSD). SH's earliest implementations were limited in scope, but
transitioned to a new, off-the-shelf system approved by sponsoring partners?in 2007. In 2008,
the State of Washington Department of Commerce (DoC), with the support of SH and the-
sponsoring partners, switched to Adsystech, a provider of software, database, and service
solutions for governments and human services agencies. The Adsystech software is provided
through a contract with the State of Washington DoC, which furnishes HMIS for the entire
state. In Seattle and King County, SH provides the services for the HMIS project
management, help desk, user support, training, and data analysis and reporting.

Between summer 2012 and May 2013, a technical assistance team, composed of outside
consultants, assessed SH's HMIS services for the Continuum of Care (CoC) and SH funders.?
The assessment was funded by a HUD grant. The purpose of the assessment was to identify
the root causes of perceived and/or real problems across a variety of HMIS functional areas
and to make recommendations for corrective action. In addition, the Seattle HSD Director
dedicated departmental funding to increase the scope of the technical assistance grant to
identify what was working well and what could be improved within Safe Harbors.

The findings and recommendations in the technical assistance repor, as well as continued
community feedback about SH issues, created an elevated level of concern from the King

' The SH HMIS TAG was created to support the development and implementation of an action plan
in response to the "“Safe Harbors HMIS Assessment Final Report: Findings and
Recommendations,” as well as the budget proviso issued by the King County Council on July 8,
2013. A subcommittee of the TAG has been formed to identify alternative options for the
management of SH.

#  The sponsonng partners are the City of Seattle Human Services Department (H3D), King County,
and United Way of King County.
*  The Cloudburst Group, Tony Gardner Consulting, Sealtle/King County Safe Harbors HMIS
Assessment Final Report; Findings and Recommendalions, May 24, 2013. Prepared for
Seattle/King County Safe Harbors HMIS Funders Group

Final
5054.024/303334 2 1/28/2014
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County Council, which, under the signature of Councilmember Lambert, issued aletterin June
2013 asking for measureable progress in the following areas:

® Improvement in vendor management of Adsystech.

® Enhancement of IT and system administration skills.

o Improvement in responsiveness 1o the needs of provider agencies.
© Improvement in Data Quality.

Each of these items is addressed in the TAG Action Plan, included as Appendix B. In addition
to the letter, the King County Council included a proviso in Ordinance 17619 (included as
Appendix A) calling for a review of SH management options, which has led to this report,

B. Potential Management Options

The members of the TAG examined nine management options, which are discussed in this
report. These options are derived from three major categories of organizations, with each
category having three different and specific types of organizations.

Category A: New Association

This category includes three potential structures for a new organization that would run SH. In
this model, the staff* would be employees of the new organization run by a board of directors
compnsed from stakeholder organizations.

Organization 1- A.1 - Not-for-profit.
Organization 2 - A.2 — Consortium of providers.
Organization 3 - A 3 — Interlocal agreement (ILA).®

Category B: Government Organization

This category would rely on a government organization to house and operate SH to the
satisfaction of the key stakeholders. Under this option. SH would be managed through a
committee structure with administrative support (e.g., human resources, financial, purchasing)
from the government provider.

Organization 4 — B.1 - City of Seattie.
Organization 5~ B.2 - King County.
Organization 6 - B. 3 — Washington Department of Commerce

*  The subcommittee made no attem pt to define whether new staff would be hired outside of existing
staff, existing staff would transfer to other organizations, or some other hiring or screening process
waould be employed.

The Interiocal Agreement (ILA) option creates a separate, formal organization wath an executive
diractor reporting to a defined Board of Directors. This differs from the other new associations in
that it is a government organization established under Washington law.

3

Final
5054.024/303334 3 1/28/2014
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This category would contract with an existing HMIS user organization to perform SH functions
with the goal of providing alignment between the business providers and SH objectives, in
that an organization doing the work would be housing and operaling SH.

Organization 7 - C. 71— SH run by HMIS user organization
Organization 8- C.2 - SH integrated into HMIS user organization.
Organization 9 - C.3 - United Way of King County (UWKC).

Each option was examined in detail, and implementation timelines and cost estimates were
developed.

C. Highlights

The subcommittee meetings generated some keen insight on the strengths and weaknesses
of the management options. The highlights are:

@ Opticns that are in the same locality as the majority service area are best.

) Within the new organizations, only Option A.3 — the ILA — provides more benefits and
strengths than weaknesses and will be responsive to the SH mission.

] Option A.3 — the ILA - provides a blend of a new organization and a government
organization.

® The SH operation for Seatile — Option B.1 — is the least costly option, and is

predominantly positive.

® Moving SH to King County — Option B.2 - is a positive option that also provides the
depth of skills and support that would benefit the organization.

° Representatives from both DoC and UWKGC — Options B.3 and C.3, respectively —
express serious concerns about the viability of these organizations housing SH, due
primarily to existing limitations internal to those organizations.

© The options that help restore confidence in SH within the community shouid be given
primary consideration.

@ The new organization options — A.1, A2, and A.3 - provide the opportunity to build a
SH organization that is solely focused on its mission.

® The ability of the organization to manage Adsystech is a key factor in the decision on
any management option.

3. Option Suitability

The subcommittee developed a summary table indicating its overall assessment of the
suitability of each option. The subcommittee’s outlook on each option is listed below.

Final
5054.024/303334 4 1/28/2014
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'A.1 - Not-for-Profit

eutral
A.2 — Assaciation Neutral
A3-ILA | Positive
B.1 - Seatile Positive
B.2 - King County Positive
B.3 -~ DoC Unlikely
C.1 - SH with HMIS Neutral
C.2-SH inan HMIS Neutral
C.3-UWKC Unlikely

The subcommittee was not asked to present a formal recommendation to the Council. As a
result, the subcommittee focused its analysis on the three options identified as “positive.”

2. Cost Ranges

The following costs ranges were determined based on the lowest-cost option and the highest-

cost option.
& - 3 L3 b L)
Implementation Cost $68,800 $649,200
Annual Operating Cost $1,028,561 $1,254,875
3. Implementation Time

The fallowing implementation time frames were determined based on the fastest optien and
slowest option,

4. Other Key Notes

It is important to note that SH is dependent on the information coming from the HMIS user
organizations and the existing Adsystech solution that is under contract through the State of
Washington DoC until March 2018, Some agencies are entering data in both their own
internal systems and in the SH Adsystech system due to the challenges of the SH data
integration capabilities. These factors are the critical elements that must be addressed to
improve information on homelessness in Seattle and King County.

Final
5054.024/303334 5 1/128/2014
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psstan organizations are required to obtain consent from clients to enter data regarding their service
utilization into the HMIS system. The large number of individuals who refuse to provide
consent result in an average of a 30 percent loss in data collected. Until this fundamental
issue is solved, the SH program will be limited by this information gap.

Final
5054.024/303334 6 112812014
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In response to a letter daled June 20, 2013, from the King County Council, the three
sponsoring partners of Safe Harbors (SH) — the City of Seattle, United Way of King County
(UWKC), and King County ~ formed a Temporary Advisory Group (TAG) to ensure
implementation of recommendations in the May 2013 HUD Technical Assistance Report and
to respond to questions raised in the County Council's proviso to Ordinance 17619. As part
of the TAG, King County Information Technology (KCIT) requested assistance facilitating the
work of a TAG subcommittee charged with defining management options for SH and
producing a report for the Council. This document is the oulcome of the subcommittee’s
efforts.

A, Safe Harbors and the Council Proviso

SH was originally implemented in 1999 in respense to a HUD directive to begin collecting data
on homeless persons through a Homeless Management Information System (HMIS). SHs'
earliest implementations were limited in scope, and as a result, system data quality was poor
and unable to meet data collection requirements. A transition plan to move to a new off-the-
shelf system was approved by the sponsoring partners in 2007. In 2008, the State of
Washington Depariment of Commerce {DoC), with the support of SH and the sponsoring
partners, switched to Adsystech, a provider of software, database, and service solutions for
governments and human services agencies. In Seattle and King County, SH provides the
services for the HMIS project management, help desk, user support, training, and data
analysis and reporting. The Adsystech software is provided through a contract with the DoC,
which fumishes HMIS for the entire state.

As a result of the switch to the Adsystech software, there was an increase in provider
participation, bringing coverage from 170 programs in late 2008 to 340 programs in 2010.
The Seattle-King County Continuum of Care (CoC) obtained a $1 million bonus award from
HUD for homeless projects in 2010 in part as a result of improved data quality.

Between summer 2012 and May 2013, a technical assistance team, composed of outside
consultants, carried out a detailed assessment of the efficiency and effectiveness of SH, which
furnishes HMIS services for the CoC. The purpose of the assessment was to identify the root
causes of perceived and/or real problems across a variety of HMIS functional areas, and to
make recommendations for corrective action. The assessment was a part of the technical
assistance being provided to the Seattle/King County CoC by HUD under the HUD Priority
Communities Initiative. The HUD Priority Communities Initiative is a joint effort of HUD and
the U.S. Interagency Council on Homelessness (USICH), providing comprehensive technical
assistance to nine selected priority communities across the country (including Seatile/King
County} in an attempt to *move the needle’ on homelessness in the selected communities,
which together account for a significant part of the American homeless population.

In addition, former City of Seattle Human Services Department (HSD) Director Ms. Dannette
Smith dedicated departmental funding to go above and beyond the scope of the HUD

Final
5054.024/303334 8 1/28/2014
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technical assistance grant. She invested departmental funds to identify what was working
well and what could be improved within SH. The technical assistance consultants interviewed
SH users and committees, and reviewed the bugs and fixes needed for the Adsystech system,
Based on the information collected. they provided a report entitled “Safe Harbors HMIS
Assessment Final Report: Findings and Recommendations.” The report identified a number
of problems with the Adsystech system, continuity in management, and many other ongoing
concemns which the TAG is currently addressing.

One of the issues discussed in the report was the continuity of SH management, There have
been six managers in eight years. (Since the assessment was conducted, a new Safe
Harbors Technical Program Manager was hired and has led the team for nearly a year. The
new structure, with the new Program Manager in place, has resulted in a significant decrease
in complaints about the system and an increase in issue resolution.}

The technical assistance report created an elevated level of concern from the King County
Council, which under the signature of Councilmember Lambert, issued a letter in June 2013
asking for measureable progress in the following areas:

@

Improvement in vendor management of Adsystech.

&

Enhancement of IT and system administration skills.
& Improvement in responsiveness to the needs of provider agencies.
@ improvement in Data Quality.

In addition to the letter, the King County Council included a proviso in Ordinance 17619°
calling for a review of SH management options, which has led to this report. An excerpt from
the Ordinance is included as Appendix A. In addition to this report, the TAG has drafted an
action plan and is actively working through the plan with several actions aimed to improve SH
operations. While it is a work in progress, the current version of the action plan is included as
Appendix B.

. Facilitated Process

MTG Management Consultants, LLC (MTG) was selected as the successful bidder to provide
facilitation services for the TAG subcommittee. The subcommittee consists of the following
members:

® Ms. Patrice Frank, City of Seattle, MPA, SH Program Manager

o Ms. Diep Nguyen, King County, Depariment of Community and Human Services
(DCHS), IT Service Delivery Manager

® Mr. Bill Kehoe, King County, Chief Information Officer

£ In Section 42, beginning at ine 750 of Ordinance 17619, $250,000 would be allocated to SH upon
a motion accepting this report

Final
5054.024/303334 9 112812014
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® Mr. Greg Ferland, King County, Community Services Division {CSD) Director
e Ms. Hedda McLendon, MPH, YouthCare Director of Programs

] Dr. Tracy Hilliard, Ph.D., MPH, City of Seattle Human Services Department
® Ms. Mary Schwartz, Washington DoC

MTG worked with the subcommittee over a 10-week period to facilitate discussion and
agreement on management options, criteria for evaluation options, strengths and
weaknesses, implementation timelines, and costs for each aplion. The information presented
in this report is the end product of the 10 weeks of work completed by the TAG subcommittee.

C. TAG Subcommittese Resulis

This report is the result of the efforts of the TAG subcommittee. It is arganized in the following
sections;

o Executive Summary. Provides a brief summary of needs, process, and options.

o Introduction. Provides the background of concerns leading to this report, a summary
of the process, and an explanation of the SH organization.

® Management Options. Outlines each of the management options evaluated, the pros
and cons of each option, a timeline for implementing the options, and cost estimates.

The proviso did not request a defined recommendation for a particular option. Thus, while the
TAG subcommittee did weigh the merits of each option, they did not provide a specific
recommendation, but rather focused around three that were identified as “positive.” The
remaining section discusses the nine management options.

Final
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Coritant;
SH is examining lhe following management options for the operations and control of the
program. There are three categories of organizations presented below, each in their own
subsections. Within each subsection there are three different organizations, representing
different types of organizations. This creates nine organizations that were reviewed:

Organization 1 — A.1 - New Assaciation — Not-for-profit.

Organization 2 — A.2 - New Association — Consortium of providers.

Organization 3 - A.3 - New Association — ILA.

Organization 4 — B.1 - Government Organization — City of Seattle.

Organization 5 - B.2 -~ Government Organization — King County.

Organization 6 ~ B.3 - Government Organization —~ Washington DoC.

Organization 7 — C.1 - Third Party HMIS User Organization — SH run by HMIS user
organization.

Organization 8 - C.2 - Third Party HMIS User Organization — SH integrated into HMIS user
organization.

Organization 9 - C.3 - Third Party HMIS User Organization — UWKC.

Each category and type of organization may have assumptions with the option or type of
organization. Structural or unique cost assumptions will be included in the introduction of the
option. All cost assumptions that apply to all of the options are described in Appendix A. The
pros and cons for each organization are listed below.

Al MNew Association

This category of three options contemplates forming a new organization to run SH. In the
opticns evaluated in this category, SH staff would be employees of a new organization, run
by a board of directors composed of stakeholder organizations The following assumptions
apply to all three types of new associations:

° This organization would hold the contracts and process funds associated with SH.

@ Staff costs would be 10 percent higher in two of three organizations to compete with
private organization salaries.

A potential risk with a new organization would be the organization's management of cach flow.
The subcommittee evaluated three organization types within this category:

1. [A.1] Not-For-Profit

This option contemplates forming a separate 501¢(3) not-for-profit organization to focus only
on the SH mission. It would be formed by filing bylaws and/or articles of incorporation in the
State. Incorporating would create a legal entity enabling the organization to be treated as a
corporation by law and to enter into business dealings, form contracts, and own property as
any oiher individual or for-profit corporation may do. It would be run by a board structured in

Finai
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the bylaws, and would have regular meelings and power to amend the bylaws. The board
would provide direction to SH, and would hire an executive director fo lead SH. The following
assumplions apply to this specific option:

] Staff would be employees of the 501¢(3).7

o The 501¢(3) board would be established by the stakeholders from any qualified
individuals.

This option would require changes to reporting, committee struclures, and, potentially,
objectives.

Pro:

o This organization would be governed by HUD and would most likely participate in its
financial systems ~ i.e., aligned with HUD funding structure and understanding HUD
guidelines.

® It would operate within Continuum of Care (CoC) user organizations.

o The existence of a peer entity running HMIS could make provider agencies more
likely to report.

® A new organization could target hiring for specific skills to increase technical
excellence.

o A sole-focus organization could be more nimble and responsive to customer needs,
and focused on customer communication and satisfaction.

o All organization personnel would focus on the skills necessary for SH success.

e Leadership would be focused on only the SH agenda.

@ Sponsors would focus on SH mission.

@ The organization could hire specific staff to handle the requirements effort.

® The organization could focus on the HMIS solution vendor and the associated
management tasks necessary for that vendor

® A single organization would be directly accountable for the SH program and could
provide a strong governance model for SH.

® A single organization would potentially be the most nimble and responsive to SH
program concems.

° The organization would have the potential to hold the contracts for HMIS user

organizatons®, and could hold the organizations accountable for services.

7 As noted in the executive summary, the subcommittee made no attempt to define whether new
staff would be hired outside of existing staff, or existing staff would transfer ta other organizations,
or some other hiring or screening process would he employed.

8  Asalegal organization, funders could contract with the 501¢(3), which would in turn contract with
HMIS user organizations. This mught simplify programs with muitiple funders. While not a current
function of SH, this is a potential benefit that could result from this type of organization,

Final
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® The organization would be somewhat removed from the immediate funding stream
for CoC services.

o Due to its size and limited focus on SH, the organization may not have leverage on
its vendor.

® Not all elements would be able to be managed under one rocf, e.g., the 501¢(3) is
not a funding agency that specifies where funds will be directed.

® With its limited size and staffing, the organization might not be able to leverage size
to bring other expertise to bear on issues and needs.

® Having focused resources, the organization might not have the ability to leverage
alternative resources.

@ The solitary focus of this organization (i.e., lack of diversification) could place its
sustainability at risk.

© The organization could be vulnerable to outside influences that could affect viability —
e.g.. federal program changes, changes in political direction related to
homelessness.

o The organization is not the current Adsystech contract holder.

@ The organization would need additional resources to complete RFP processes,

o The organization does not have staff and resources to deal with liability concerns, or
would have to build the capacity to do so.®

o There may be a cost to each HMIS user organization refated to the transition. (See
Appendix C, cost assumptions.)

Implementation:

The tasks presented in the table below represent significant implementation steps.

ra arter/Bylaws Notice to Proceed (NTP) 3 weeks
Organize Board of NTP + 3 weeks (Task 1 Complete) 6 weeks
Directors
3 | Form Organization NTP + 3 weeks (Task 1 Complete) 5 weeks
4 | Locate Office Space NTP + 3 weeks (Task 1 Complete) 3 weeks
5 | Complete Lease NTP + 9 weeks (Tasks 2 and 4 2 weeks
Complete)
6 | Purchase Furnishing NTP + 11 weeks (Task 5 Complete) 8 weeks
and Fixtures

®  The organization is not big enough to have legal staff, but will likely have a few liability concerns
and legal issues that will require legal advice. Other options have organizations with that
capability, so this point is raised to show the need to potentially resolve the issue if this option
were selected.

Final
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— NTP + 19 weeks (Tasks 5-6 2 weeks
Complete)
8 | ImplementIT NTP + 11 weeks (Task 5 Complete) 8 weeks
Infrastructure
9 | Hire Executive Director | NTP + 3 weeks (Task 2 Started) 10 weeks
(ED)
10 | Contract Project NTP + 3 weeks (Task 1 Complete) 6 weeks
Manager (PM)
11 | Search for Staff NTP + 9 weeks (Task 2 Complete) 6 weeks
12 | Hire Staff NTP + 15 weeks (Tasks 9 and 11 6 weeks
Complete)
13 | Contract Temporary NTP + 13 weeks (Task 9 Complete) 6 weeks
Staff
14 | Establish Benefits NTP + 9 weeks (Complete 2 weeks 6 weeks
after Task 9)
15 | Establish Policies and NTP + 9 weeks (Complete 2 weeks B weeks
Procedures after Task 9)
16 | Establish Accounting NTP + 11 weeks (Complete 2 weeks | 4 weeks
after Task 9)
17 | Implement NTP + 11 weeks (Task 5 Complete) | 3 weeks
Communications
18 | Begin Operations NTP + 21 weeks (Tasks 1-17 Milestone
Complete)
18 | Train Staff NTP + 21 weeks (Task 18 Complete) [ 3 weeks
20 | Transfer SH Equipment | NTP + 21 weeks (Task 18 Complete) | 1 week
21 | Transfer Data NTP + 22 weeks (Tasks 8 and 20 1 week
Complete)
22 | Adjust Data Feeds NTP + 23 weeks (Tasks 18 and 21 1 week
Complete)
23 | Verify Information Flows | NTP + 24 weeks (Task 22 Complete) | 1 week
24 | Confirm All Operations | NTP + 25 weeks (Task 23 Complete) | 1 week
The overall timeline is 26 weeks (6 months), and is planned for implementation at a moderate
pace. A project Gantt view is shown in EXHIBIT I, '
Cost:
The cost of implementation is estimated to be $638.200. The cost is based on the following
elements:

Final
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Management
Cossubants

Info

Assistance creating the charter and bylaws of the 501C. $15,000
Costs associated with forming the organization, such as filing files,

business license, recording fees, etc. $2,000
Complete the lease, consisting of broker fees and initial deposit. $12,000
Fumishings, office equipment, and supplies. $45,000
Tenant improvements associated with the lease. $30,000
IT infrastructure for the office and staff, $100,000
Assistance and costs in searching for and hiring the ED. $8,000
Contract with a PM to manage and coordinate the transition to the new

organization. ' $180,000
Assistance and costs in searching for SH staff. $4,000
Contract with temporary staff to augment staffing during the transition

to the new organization. " $115,200
Assistance with establishing the benefits programs for the organization $5,000
Assistance with establishing the policies and procedures for the

organization. $10,000
Assistance establishing the accounting programs for the organization. $8,000
Costs associated with implementing phones and Internet for the

organization. $3,000
Training new staff on systems and technologies used by SH. $21,000
Contract services to assist with transferring the data and costs

associated with the transfer. $40,000
Contract services to assist with transferring SH equipment and costs

associated with the transfer. $40,000

The ongoing annual costs, including salaries, are estimated to be $1,254,875. The cost is

based on the following elements:

5 _ L) [ % L

#

Office lease. $72,000
Furnishing and office equipment programmed replacement. $4,500
Supplies. 32,000
IT infrastructure licensing and programmed replacement. $40,000
ED salary. $177.775
Staff salaries. $891,000
Annual audits. $8,000
Phone service and Internet connection, $6,600
Normal operating costs, estimated from 5 percent of the annual budget. 360,000

'° 160 hours per month at $125/hour for @ months.

"' 3 people at 160 hours per month at $60/hour for 4 months. See Appendix C. Cost Assum plions.

5054.024/303334 16
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The 501¢(3) organization would present an annual budget and be audited annually.

2. [A.2] Consortium of Providers

The consortium option would represent a “membership organization” and would most likely
be formed in the same manner as a 501¢(3) not-for-profit. The difference would be that the
board would be elected by the providers. The board would provide direction to SH, and would
hire an executive director to lead SH. This option would require changes to reporting,
committee structures, and, potentially, objectives. The following assumptions apply to this
specific option:

® HMIS user organizations would join the consortium and become “members”,
° Board membership would most likely be drawn from the consortium’s members.
® Staff would be employees of the consortium.

It is also important to note there are other mechanisms to form the new consortium, as
explored in the “existing providers” section below. However, this is believed to be the most
neutral.

Pro:

® The new consortium would be comprised of member CoC user organizations.

® The existence of a peer entity running HMIS could make provider agencies more
likely to report.

o The new consortium could be nimble and responsive to customer needs and focused
on customer communication and satisfaction.

® it would have the full support of the HMIS user organizations.

C It would have resources available to set standards for measures and ensure
consistent service quality.

® The member HMIS user organizations may provide a pool of resources available o
draw upon, e.g., specific expertise, knowledge, or staff skills not available in the SH
team.

@ Leadership would be focused on only the SH agenda.

® The new consortium could hire specific staff to handle the requirements effort.

o This option is potentially the most nimble and responsive o SH program concems.

Con:

@ The new consortium might not be able to manage all elements under one roof,

® With its limited size and staffing, the consortium might not be able to leverage size to

bring other expertise to bear on issues and needs,

Final
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® Having focused resources, the organization might not have the ability to leverage
alternative resources.

s The consortium could be vulnerable to outside influences that could affect viability -
e.g., federal program changes, changes in political direction related to
homelessness.

@ Not all skills, including technical skills, may be available, and may not be focused on
SH.

® The consortium might have divided interests other than SH.

@ The organizations that would form the consortium are not current Adsystech contract
holders.

@ The consortium would need additional resources to complete RFP processes.

® Participating HMIS user organizations may have competing efforts underway that
would conflict with the anticipated requirements effort.

® The consortium does not currently have staff and resources to deal with liability

concerns, or would have to build the capacity to do so.'

9 There may be a cost to each HMIS user organizations related to th

Appendix C, cost assumptions.)

Implementation:

e transition. (See

The tasks presented in the table below represent significant implementation steps.

ae D3 Duratio
1 | Draft Charter/Bylaws NTP 4 weeks
2 | Organize Board of NTP + 4 weeks (Task 1 Complete) 6 weeks
Directors
3 | Seek Interested Parties | Notice to Proceed (NTP) 4 weeks
4 | Form Organization NTP + 4 weeks (Tasks 1 and 3 b weeks
Complete)
5 | Locate Office Space NTP + 4 weeks (Task 1 Complete) 3 weeks
6 | Complete Lease NTP + 10 weeks (Tasks 2 and 5 2 weeks
Complete)
7 | Purchase Furnishing NTP + 12 weeks (Task 6 Complete) 8 weeks
and Fixtures
8 | Establish Office NTP + 20 weeks (Tasks 6-7 2 weeks
Complete)
9 | Implement IT NTP + 12 weeks (Task 6 Complete) 8 weeks
Infrastructure

% The organization is not big enough to have legal staff but wi
and legal issues that will require legal advice.

Il ikely have a few lability concerns
Other options have organizations with that

capabilty, so this point is raised to show the need to potentially resolve the issue if this option

were selected.

5054.024/303334
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o + 4 weeks (Task 2 Started) 10 weeks
11 | Contract PM NTP + 4 weeks (Task 1 Complete) 6 weeks
12 | Search for Staff NTP + 10 weeks (Task 2 Complete) 6 weeks
13 | Hire Staff NTP + 16 weeks (Tasks 10 and 12 6 weeks
Complete)
14 | Contract Temporary NTP + 14 weeks (Task 10 Complete) | 6 weeks
Staff
15 | Establish Benefits NTP + 10 weeks (Complete 2 weeks | 6 weeks

after Task 10) ‘
16 | Establish Policies and NTP + 10 weeks (Complete 2 weeks | 6 weeks
Procedures after Task 10) .
17 | Establish Accounting NTP + 12 weeks (Complete 2 weeks | 4 weeks
after Task 10)

18 | Implement NTP + 12 weeks (Task 6 Complete) 3 weeks
Communications

19 | Begin Operations NTP + 22 weeks (Tasks 1-18 Milestone
Complete)

20 | Train Staff NTP + 22 weeks (Task 18 Complete) | 3 weeks

21 | Transfer SH Equipment | NTP + 22 weeks (Task 19 Complete) | 1 week

22 | Transfer Data NTP + 23 weeks (Tasks 9 and 21 1 week
Complete)

23 | Adjust Data Feeds NTP + 24 weeks (Tasks 19 and 22 1 week
Complete)

24 | Verify Information Flows | NTP + 25 weeks (Task 23 Complete) | 1 week
25 | Confirm All Operations | NTP + 26 weeks (Tasks 20 and 24 1 week
Complete)

The overall timeline is 27 weeks (just over & months), and is planned for implementation at a
moderate pace. A project Gantt view is shown in EXHIBIT 1.

Cost:

Similar to A.1, above, the cost of implementation is estimated to be $638,200. The cost is
based on the following elements:

:Q

Assistance creating the charter and bylaws of the 501C $15,000
Costs associated with forming the organization, such as filing files,
business license, recording fees, etc. $2,000
Complete the lease, consisting of broker fees and initial deposit $12,000
Furnishings, office equipment, and supplies. $45,000
Tenant improvements associated with the lease. $30,000
Final
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e office and staff. $100,000

Assistance and costs in searching for and hiring the ED. $8,000
Contract with a PM to manage and coordinate the transition to the new

organization.™ $180,000
Assistance and costs in searching for SH staff. $4,000
Contract with temporary staff to augment staffing during the transition

to the new organization.™ $115,200
Assistance with establishing the benefits programs for the organization $5,000
Assistance with establishing the policies and procedures for the

organization. $10,000
Assistance establishing the accounting programs for the organization. $8,000
Costs associated with implementing phones and Internet for the

organization. $3,000
Training new staff on systems and technologies used by SH. $21,000
Contract services to assist with transferring the data and costs

associated with the transfer. $40,000
Contract services to assist with transferring SH equipment and costs

associated with the transfer. $40,000

Similar to A.1, above, the ongoing annual cost, including salaries, is estimated to be
$1,254,875. The cost is based on the following elements:

& A S ) Z1818 s 0

Office lease. | A $72,000

Furnishing and office equipment programmed replacement, $4,500
Supplies. $2,000
IT infrastructure licensing and programmed replacement. $40,000
ED salary. $177,775
Staff salaries. $891,000
Annual audits. $8,000
Phone service and Internet connection. $6,600
Normal operating costs, estimated from 5 percent of the annual budget. $60,000

The association organization would present an annual budget and be auditad annually.

3. [A.3] Interlocal Agreement

This option would create a separate government organization through Washington law
allowing Interlocal Agreements (ILAs) that would operate at the direction of a board defined

160 hours per month at $125/Mhour for 9 months.
3 people at 160 hours per month at $60/hour for 4 months.

Final
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inthe ILA. The ILA is formed by formal legislative aclion of the subject government agencies
for the purposes of providing a defined set of services to multiple units of government without
being a specific part of any of the specific government agencies that form the ILA.** The
following assumptions apply to this specific option’

® The ILA most iikely would not face competition from the private sector, and therefore
would not have the 10 percent addition on staff costs.

o When the organization is formed, the ILA would have to evaluate the interest for
supporting the organization from King County and the City of Seattle. This adds some
time to early tasks in the timeline when compared to other options.

® The ILA might achieve cost savings if supported by either the City of Seattle or King
County. However, the savings are dependent on services offered by supporting
organizations and accepted by the ILA.

® The ILA option assumes equivalent administrative support is available to the ILAasis
currently available to SH. The cost of this option increases without this or equivalent
support.

The board would provide direction to SH, and would hire an executive director to lead SH. In
addition, staff could be employees of the organization or provided through a support
agreement from other organizations, such as the City of Seattle. The ILA is a small
government organization that has a specific purpose and is built to fulfiil that purpose. They
are typically very efficient and economical. ILAs generally rely on one of the constituent
government organizations for administrative support but has its own decision and approval
process.

Pro:

® An ILA would be aligned with the funding agencies (Seattle, King County, and
UWKC).

@ This organization could participate in HUD financial systems implementing HMIS
services — i.e., aligned with HUD funding structure and understanding HUD
guidelines.

® It would be within CoC user organizations.

® It would be able to manage all elements to support funding, technical support,

governance, and vendor.
o It would be able to target hiring for specific skills to increase technical excellence.

'S An example of an ILA existed in Pierce County. The Law Enforcement Support Agency (LE SA)
was an ILA formed by Pierce County and the City of Tacoma to provide £911 services to the
region. The LESA Board consisted of the Mayor of Tacoma, Tacoma Police Chief, County
Executive, County Sheriff, and a member of the community selected by the City and County. This
organization served the community for 38 years uniil last year, when it was expanded to become
South Sound 911.

Final
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It would have the ability, by virtue of its association with a government agency, to
contract out/acquire specific, focused IT skills.

Dedicated technical resources would be focused on support of SH only (e.g., data
analysis and understanding of the data). This is a true strength for the option.

It would be able to leverage size to bring other experiise to bear on issues and
needs.

It would be able to be nimble and responsive to customer needs and focused on
customer communication and satisfaction.

It would have the strongest sponsorship due to board organization and participation.
It would have strong financial backing and additional resources when necessary in
order to dedicate resources to SH.

It would have funding and resources that could be leveraged to ensure long-term
viability.

The ILA would have to be formally dissolved to terminate the organization, providing
formal longevity.

Resources would be available to set the standards for measures and ensure
consistent service quality.

All organization personnel would be focused on the skills necessary for SH success.
Leadership would be focused on only the SH agenda.

Sponsors would focus on SH mission.

The ILA would be able to go to governance and stakeholders to get enhanced
support and have broader discussions for SH.

The ILA would have good vendor management skills and be able to manage large
vendors like those likely to provide SH services.

The ILA could rely on B.1, B.2, or B.3 for skills to create, proffer, and contract in
support of the RFP and selection process.

It could hire the specific staff to handle the requirements effort.
It could also draw on the B.1, B.2, and B.3 to handle the requirements effort.

The ILA would be directly accountable for the SH program and under a strong
governance for SH.

The ILA would potentially be the most nimble and responsive to SH program
concerns.

it wouid have the potential to hold the contracts for HMIS user organizations®, and to
hold the organizations accountable for the services.

=

As a legal organization, funders could contract with the ILA, which would in turn contract with HMIS
user organizations. This might smplfy programs with multiple funders. While not a current
function of SH, this is a potential benefit that could result from this type of organization

Final
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Con:

Implementation:

The ILA is not the current Adsystech contract holder.

The ILA does not have the staff and resources to deal with liability concerns, or
would have to build the capacity. !?

There may be a cost to each HMIS user organizations related to t
Appendix C, cost assumptions.)

It would be a focused organization (only does SH business), and would help instill
confidence by having a non-biased agenda (not easily influenced by parent or
member agendas).

he transition. (See

The tasks presented in the table below represent significant implementation steps.

Draft Charter/Bylaws 3 weeks
2 | Approve Charter NTP + 3 weeks (Task 1 Complete) 4 weeks
3 | Organize Board of NTP + 7 weeks (Task 2 Complete) 6 weeks
Directors
4 | Form Organization NTP + 3 weeks (Task 1 Complete) 8 weeks
5 | Locate Office Space NTP + 3 weeks (Task 1 Complete) 7 weeks
6 | Complete Lease NTP + 13 weeks (Tasks 3 and 5 2 weeks
Complete)
7 | Purchase Furnishing NTP + 15 weeks (Task 6 Complete) 8 weeks
and Fixtures
8 Establish Office NTP + 23 weeks (Tasks 6-7 2 weeks
Complete)
9 | Implement IT NTP + 15 weeks (Task 6 Complete) 8 weeks
Infrastructure
10 | Hire ED NTP + 7 weeks (Task 3 Started) 10 weeks
11 | Contract PM NTP + 7 weeks (Task 2 Complete) 6 weeks
12 | Search for Staff NTP + 13 weeks (Task 3 Complete) 6 weeks
13 | Hire Staff NTP + 19 weeks (Tasks 10 and 12 6 weeks
Complete)
14 | Contract Temporary NTP + 17 weeks (Task 10 Complete) | 6 weeks
Staff

" The organization is not big enough to have lega
and legal issues that will require legal advice.
capability, so this point is raised to show the need

were selected.

5054.024/303334
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I staff but will likely have a few liability concerns
Other options have organizations with that
to potentially resolve the issue if this option
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15 | Establish Benefita NTP + 13 weeks (Complete 2 weeks | 6 weeks
after Task 10)
16 | Establish Policies and NTP + 13 weeks (Complete 2 weeks | 6 weeks
Procedures after Task 10)
17 | Establish Accounting NTP + 15 weeks (Complete 2 weeks | 4 weeks
after Task 10)
18 | Implement NTP + 15 weeks (Task 6 Complete) 3 weeks
Communications
19 | Begin Operations NTP + 25 weeks (Tasks 1-18 Milestone
Complete)
20 | Train Staff NTP + 25 weeks (Task 18 Complete) | 3 weeks
21 | Transfer SH Equipment | NTP + 25 weeks (Task 19 Complete) | 1 week
22 | Transfer Data NTP + 26 weeks (Tasks 9 and 21 1 week
Complete)
23 | Adjust Data Feeds NTP + 27 weeks (Tasks 19 and 22 1 week
Complete)
24 | Verify Information Flows | NTP + 28 weeks (Task 23 Complete) | 1 week
25 | Confirm All Operations | NTP + 29 weeks (Tasks 20 and 24 1 week
Complete)

Note some of the ILA tasks are longer than previous options, such as the 9 weeks involved in
finding an office (7 weeks) and completing the lease (2 weeks). The overall timeline is 30
weeks (7 months) and is planned for implementation at a moderate pace. A project Gantt
view is shown in EXHIBIT 111

Cost:

Similar to A.1, above, the cost of implementation is estimated to range from $505,200 to
$638,200. There are potential reductions if agreements can be made between the LA and a
government agency ta provide the services at a lower cost. The variable costs are indicated
in underlined italics. The cost is based on the following elements:

er and agreements for the ILA

$15,000

Costs associated with forming the organization, such as filing

files, business license, recording fees, etc. $2,000
Complete the lease, consisting of broker fees and initial No Chanrge to
deposit.”® $12.000

Furnishings, office equipment, and supplies.™

$20,000 to $45,.000

¥ This cost may be reduced to the lower end of the range indicated if space or resources are
available in the City of Seattie or King County.

5054.024/303334
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Tenant improvements associated with the lease, $30,000
IT infrastructure for the office and staff, $50,000 to $100.000
Assistance and costs in searching for and hiring the ED. $8,000
Contract with a PM to manage and coordinate the transition to

the new organization.'® $180,000
Assistance and costs in searching for SH staff. $4,000
Cantract with temporary staff to augment staffing during the

transition to the new organization.?® $115,200

Assistance with establishing the benefits programs for the
organization. '®

No Charge to $5,000

Assistance with establishing the policies and procedures for the No Charge to
organization, '® 10,000
Assistance establishing the accounting programs for the
organization.™® No Charge fo $8.000
Costs associated with implementing phones and Internet for the
| organization.™ No Charge to $3,000
Training new staff on systems and technologies used by SH. $21,000
Contract services to assist with transferring the data and costs
associated with the transfer. $40,000

Contract services to assist with transferring SH equipment and
costs associated with the transfer.

$20.000 to $40,000

Similar to A.1, above, the ongoing annual cost, including salaries, is estimated to range from
$1,136,350t0 $1,158,350. The cost is based on the following elements:

Office lease. $50,000 to $72,000
Furnishing and office equipment programmed replacement. $4,500
Supplies. $2,000
IT infrastructure licensing and programmed replacement. $40,000
ED salary. $155,250
Staff salaries. $810,000
Annual audits. $8,000
Phone service and Internet connection. $6,600
Normal operating costs, estimated from 5 percent of the annual
budget. $60,000
The ILA would present an annual budget and be audited annually.
'® 160 hours per month at $125/hour for 9 months.
# 3 people at 160 hours per month at $60/hour for 4 months.
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B. Government Organization

This category of options relies on a government organization to house and operate SH to the
satisfaction of the key stakeholders. Under these three options, SH would be managed
through a committee structure, with administrative support from the government provider. The
following assumption applies to all three types of new organizational options:

The SH management structure would be blended into any government organization
supporting the operation.

The subcommittee evaluated three possible organization types within this category:

1. [B.1] City of Seattie

This option represents the current model. There may be adjustments in the committee
structure, objectives, and reporting processes with this option that will be determined as the
options are refined. The following assumptions apply to this specific option:

® The City does not face competition from private-sector salary ranges and therefore
does not have the 10 percent addition 1o staff costs. For this option, the actual numbers
are based on current salaries.

® The ED salary would be approximately $20,000 less for this organization, and the
actual numbers are based on current salaries.

® There would be very little change from a structural or cost perspective with this option.

This contemplates implementation of the remaining items on the SH action plan developed by
the TAG.

Pro:

@ This structure would be aligned with funding agencies (Seattle, King County, and
UWKC).

o This structure would be governed by HUD and would most likely participate in its
financial systems - i.e., aligned with HUD funding structure and understanding HUD

guidelines.

@ Because this structure currently exists, it has current relationships with user
organizations.

@ This structure is within CoC user organizations.

© It has the ability to manage all elements to support funding, technical support,
governance, and vendor.

® It can target hiring for specific skills to increase technical excellence.

o It can provide dedicated technical resources focused on support of SH only (e.g.,

data analysis and understanding of the data). Thisis a true strength for the option.

Final
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Con:

@

It can leverage size to bring other expertise 1o bear on issues and needs.

It has resources 1o meet customer needs and focus on customer communication and
salisfaction.

It is embedded with funders and currently has the attention of the financia! and
management controls.

It has strong financial backing and additional resources when necessary in order {o
dedicate resources ta SH.

It has funding and resources that can ba leveraged to ensure long-term viability.
Resources are available to set standards for measures and ensure consistent
service quality.

All organization personnel are focused on the skills necessary for SH success.
Leadership will be focused on only the SH agenda.

Support is strong for this type of organization as it is a logical part of a funding
agency.

This structure can go to governance and stakehoiders to get enhanced support and
have broader discussions for SH.

It has good vendor management skills and is able to manage large vendors like
those likely to provide SH services.

it has the IT skills for vendor management.

It has the resources available, including legal team availability, to create, proffer, and
contract in support of the RFP and selection process.

It has the staff available to handle the requirements effort.
Itis highly sensitive to issues as a public organization facing wide scrutiny.

This organization holds the contracts for HMIS user organizations and can hold the
organizations accountable for services.

This organization has the staff and resources to deal with liability concerns.
The City of Seattle is already running SH.

The City of Seattle is not the current Adsystech contract holder.

Implementation:

The tasks presented in the table below represent significant implementation steps.

Contract Tampra - B 4 weeks
Staff

Review and Verify Data | NTP + 4 weeks (Task 1 Complete) 6 weeks

Final
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3 | Verify Information Flows | NTP + 4 weeks (Task 1 Complete) 2 weeks
4 | Confirm All Operations | NTP + 10 weeks (Tasks 2 and 3 1 week
Complete)

The overall timeline is 13 weeks (3 months) and is planned for implementation at a moderale
pace. A project Gantt view is shown in EXHIBIT IV,

Cost:

The cost of implementation is estimated to be $68,800. The cost is based on the following
elements:

ontract with temporary staff to augment staffing during the transition to

the new organization.?’ $28,800

Contract services to assist with transferring the data and costs associated
with the transfer, TAG action plan improvements, and other
unanticipated improvement costs, $40,000

The ongoing annual cost, including salanes, is estimated to be $1,028,561. The cost is based
on the following elements:

Rnnual Cos QFiTatio 0

Annual audits. $8,000
Annual budget based on the 2013 SH annual budget.* $970,561
Unexpected costs (these contingency costs are estimated from 5 percent

of the annual budget). $50,000

The organization would continue to be part of the City of Seattle budget process, but would
be audited annually by an outside firm.

2, [B.2] King County

Under this option, SH would move from the City of Seattle to King County. The committee
structure and objectives might be revised: however, reporting processes would likely have to
change to align with the new organization. The following assumptions apply to this specific
option:

‘1 2 people at 40 hours per week at $60/hour for 6 weeks. See Appendix C for cost assumptions

2 This cost may not include other support that is provided by Seattle's HSD, which houses SH. In
fact, MTG believes it is likely that another $50,000 to $100,000 of cost may not be attributed to SH
within the narrowly defined ¢ ly budget structures .
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® Staff would be moved to King County.

® The county does not face competition from private-sector salary ranges and therefore
does not have the 10 percent addition to staff costs.

o The ED salary would be approximately $20,000 less than private rates for this
organization.

8 Some activities to organize and establish the new SH organization in King County may

take longer than other options 1o ensure existing County processes are followed.

In addition to these assumptions, many of the costs are listed as a range of costs due to
variances in chargeback methods, possible effort savings, and potential costs that have to be
accounted for in a form comparable to other options.

Pro:

® A King County SH structure would be aligned with funding agencies (Seattle, King
County, and UWKC).

® This organization would be governed by HUD and would most likely participate in its
financial systems - i.e., aligned with HUD funding structure and understanding HUD
guidelines.

° It has current relationships with the user organizations.

@ Itis within the CoC user organizations.

@ It could manage all elements to support funding, technical support, goavernance, and
vendor.

® It could target hiring for specific skills to increase technical excellence.

® King County could provide dedicated technical resources that are focused on support
of SH only (e.g., data analysis and understanding of the data). This is a true strength
for the option.

® It could leverage size to bring other expertise ta bear on issues and needs,

@ It has resources to meet customer needs and focus on customer communication and
satisfaction.

a It is embedded with funders and currently has the attention of the financial and
management cantrols.

® It has strong financial backing and additional resources when necessary in order to
dedicate resources to SH.

s It has funding and resources that can be leveraged to ensure long-term viability.

® Resources are available to set the standards for measures and ensure consistent
service quality. All organization personnel are focused on the skills necessary for SH
success.

° Leadership could be focused on only the SH agenda.

Final
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@ Support is strong for this type of organization as it is a logical part of a funding
agency.

@ King County could go to governance and stakehoiders to get enhanced support and
have broader discugsiens for SH.

o The County has good .véridor'méhagement skills and is able to manage large
vendors like those likely to provide SH services.

@ It has the IT skills for vendor management.

® It has the resources available, including legal team availability, to create, proffer, and
contract in support of the RFP and selection process.

® it has the slaff available to handle the requirements effort.

® It is highly sensitive to issues as a public organization facing wide scrutiny.

® it holds the contracts for HMIS user organizations and can hald the organizations
accountable for the services.

@ It has the staff and resources to deal with liability concerns.

® King County currently manages similar services and has existing customers with

confidence in those services,

Con:
® King County is not the current Adsystech contract holder.
® There may be a cost to each HMIS user organization related to the transition. (See

Appendix C, cost assumptions.)

Implementation:

The tasks presented in the table below represent significant implementation steps.

Define Organization and | NTP weeks
Reporting
2 | Form Organization NTP + 3 weeks (Task 1 Complete) 6 weeks
3 | Locate Office Space NTP + 3 weeks (Task 1 Complete) 5 weeks
4 | Complete Lease NTP + 8 weeks (Tasks 1 and 3 6 weeks
Complete)
5 | Purchase Furnishing NTP + 13 weeks (Two weeks before | 8 weeks
and Fixtures Task 4 Complete)
6 | Establish Office NTP + 20 weeks (Tasks 4-5 4 weeks
Complete)
Z Implement IT NTP + 14 weeks (Task 4 Complete) 8 weeks
Infrastructure
8 | HireED NTP + 3 weeks (Task 2 Started) 10 weeks
Final
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SIS 8 | Contract PM NTP + 3 weeks (Task 1 Complete) 6 weeks
10 | Search for Staff NTP + 9 weeks (Task 2 Complete) 10 weeks
11 | Hire Staff NTP + 16 weeks (Task 8 Complete 8 weeks
and 3 weeks before Task 10
Complete)
12 | Contract Temporary NTP + 13 weeks (Task 8 Complete) 6 weeks
Staff
13 | Establish Benefits NTP + 9 weeks (Complete 2 weeks 6 weeks
after Task 8)
14 | Establish Policies and NTP + 8 weeks (Complete 2 weeks 6 weeks
Procedures after Task 8)
15 | Establish Accounting NTP + g weeks {Complete 2 weeks 6 weeks
after Task 8)
16 | Implement NTP + 14 weeks (Task 4 Complete) 6 weeks
Communications
17 | Begin Operations NTP + 24 weeks (Tasks 1-16 Milestone
Complete)
18 | Train Staff NTP + 24 weeks (Task 17 Complete) | 3 weeks
19 | Transfer SH Equipment | NTP + 24 weeks (Task 17 Complete) | 1 week
20 | Transfer Data NTP + 25 weeks (Tasks 7 and 19 1 week
Complete)
21 | Adjust Data Feeds NTP + 26 weeks (Tasks 17 and 20 2 week
Complete)
22 | Verify Information Flows NTP + 28 weeks (Task 21 Complete) | 1 week
23 | Confirm All Operations NTP + 29 weeks (Tasks 18 and 22 © 1 week
Complete)

The overall timeline is 30 weeks (7 months) and is planned for implementation at a moderate
pace. A project Gantt view is shown in EXHIBIT V.

Cost:

The estimated cost of implementation ranges between $452,200 and $623,200, with the most
likely estimate near the low end of the range. There are potential reductions if King County
provides the services at no cost or a lower cost. The variable costs are indicated in underlined
italics. The cost is based on the following elements:

0sts associated with forming the organization, such as .
files, business license, recording fees, etc.
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5054.024/303334 31 1/28/2014



14649

T adey

6EEEOE/VI0 1505

LW

mco:m.h.wno v wuguoy xz_ T
SMOI4 uopewIoug AJiiap M T
spood meqIsalpy  symg
BleQ 19jsues) AMT
wawd;nbz s 19gsues) M T

suonesadQ v wuyuoy g7
SMO[J uonewuoyu) Ajuaps 2z
spaag eeQasnlpy 17

ejeq iajsuesy oz
Juswdinby Hg sajsues) gt

HelSujes) ©oin sxmg Heisuresy  gr
s1/8 ¢ suoneradg widag 41
SUCHENUNWWOY Juswa|dw) sym g suofeUNWWO) Juawajdw) gt
Bupunosy ysiqeys3 M g duiunody ysiigelsy st
524npadoid pue sainjod ysiqeisy S§m g $84NPad0Lg pue $2121j0d ysigeisy HT
siyauag Ystiqess3 sym g Siyauag ysyqersy  ¢x
yeis nEm._. tm:cou M g yeis dway penuoy g
HEIS3H B  symg Heisany  qr
Heas Joj yareag ‘ oM g1 HEIS Joj Yyaueas g
Wd penuoy Wd enuoy ¢
a3 any a3anH g
JiNPnIIsesU) 1] JUBLW| DL T osmg ampnaseny) 1) uswadw; 4
340 ysqeisy T M YO usIgeIs3 g
sa4ni4 pue Supysiuing aseyring M g Saimixy pue 3uiysjuing aseyand ¢
aseay a1jdwon symg aseal addwoy
22eds 20 218307 aceds a0 312007 ¢
uopneziuedio) wioq uonezjuedio wiod 2
tonux pue uopezjuedig auy, 43q li0day pue uoneziuedig suyag 1
9z/01 s.et vi6 2] £'g EVITT T een TG TR ?3? T e
FuaeoN 133000 Bquadeg 1nbny Any aunf Ao v : awen¥se)  qp
A LIEHXT Ueld uoneyuaweidw) z'g vondo

suoldQ Juawabeuepy
uoneline saAnews)y juawabeuepy

sI0qIRH 3jRg



14649

MTG

Managamen
Consubants

Complete the lease, consisting of broker fees and initia No Charge to
_ deposit. $12 000
Furnishings, office equipment, and supplies.* $20,000 to 345 000
Tenant improvements associated with the lease. $30,000
IT infrastructure for the office and staff, $75.000 to $100.000
Assistance and costs in searching for and hiring the ED. ' $8,000
Contract with a PM to manage and coordinate the transition to $135,000 to
the new organization, % $180.000
Assistance and costs in searching for SH staff 2° No Charge to $4.000
Contract with temporary staff to augment staffing during the
transition to the new organization, 26 $115,200

Assistance with establishing the benefits programs for the

organization.# No Charge to $5,000

Assistance with establishing the policies and procedures for the No Charge to
organization.® $10,000

Assistance establishing the accounting programs for the

organization.? No Charge to $8.000

Costs associated with implementing phones and Internet for the

organization.? No Charge to $3.000

Training new staff on systems and technologies used by SH. $21,000
Contract services to assist with transferring the data and costs

associated with the transfer. $26,000 to $40 000

Contract services to assist with transferring SH equipment and

costs associated with the transfer. $20.000 to $40 000

Somewhat similar to A3, above, the ongoing annual cost, including salaries, is estimated to
range from $1,071,750 to $1,140,350. The cost is based on the following elements:

Office lease, assuming County rates of $6,000 per month

2,800 rentable square feet on the high end.® $50.000 to $72 000
Furnishing and office equipment programmed replacement. $4,500
Supplies. $2,000
IT infrastructure licensing and programmed replacement, ¢° No Charge to $40.000
ED salary. $155,250
Staff salaries, $810,000

This cost may be reduced to the lower end of the range indicated if Space or resources are
available in the City of Seattle or King County.

4 Calculated at 160 hours per month at $125/hour for 8 months for a contractor, however, this may
be reduced if KC IT provides the project manager at $15,000 per manth (Anticipated Rate).

% 3 people at 160 hours per month at $60/hour for 4 months.
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Phone service and Internet con c on. No Charge to $6,600
Normal operating costs, estimated from 5 percent of the

annual budget. $50,000

SH would present an annual budget as part of the County budget process and be audited by
the County Auditor,

3. [B.3] Washington Department of Commerce

Under this option, SH would move from the City of Seattle to the DoC. While this is an unlikely
option, it would realign operation of SH to DoC. The following assumptions apply to this
specific option:

® Staff would be moved to DoC.

® The State does not face competition from private-sector salary ranges and therefore
does not have the 10 percent addition fo staff costs.

o The ED salary would be approximately $20,000 less than private rates for this
organization,

@ Other chargeback costs would be roughly equivalent to King County.

As with the above options, alignment changes could be made with the committee structure,
objectives, and processes,

Pro:

® DoC could leverage size to bring other expertise to bear on issues and needs,

® It has strong financial backing and could provide additional resources when
necessary in order to dedicate resources to SH.

@ It has funding and resources that could be leveraged to ensure long-term viability.

@ DoC has resources available to set the standards for measures and ensure
consistent service quality.

° Relevant skills are available in the organization.

® DoC has good vendor management skills and is able to manage large vendors like
those likely to provide SH services.

? DoC is the current contract holder for Adsystech, the SH service provider.

o It has the IT skills for vendor management.

° It has the resources available, including legal team availability, to create, proffer, and

contract in support of the RFP and selection process.
o 't has the staff available to handle the requirements effort.

Final
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® It has the staff and resources to deal with liability concerns.

Con:
@ DoC is not aligned with funding agencies (Seattle, King County, and UWKC).

® Distance from HMIS user organizations and the community they serve might impact
the agencies significantly.

® DoC would not be able to manage all elements of SH under one roof,

® Under DoC, SH could be lost in the “clutter” of the other, similar programs.

® Not all of the skills may be focused on SH: DoC may hire or assign individuals with

skills not related to or focused on SH operations.

® DoC might have divided interests other than SH: the leadership of the SH
organization within DoC may be distracted by other DoC-related initiatives or issues,
thereby dividing attention or interest in SH.

@ DoC is currently focused on back-end data; would have to also focus on front-end
services.

@ The DoC mission is much broader than SH and from a line-of-business standpoint is
removed from community being serviced. . - ; )

e There may be a cost to each HMIS user organizations related to the transition. (See

Appendix C, cost assumptions.)

Implementation:
The tasks presented in the table below represent significant implementation steps.

efine Organization and | NTP
Reporting
2 | Form Organization NTP + 3 weeks (Task 1 Complete) 6 weeks
3 | Locate Office Space NTP + 3 weeks (Task 1 Complete) 7 weeks
4 | Complete Lease NTP + 10 weeks (Tasks 1 and 3 6 weeks
Complete)
S5 | Purchase Furnishing NTP + 14 weeks (Two weeks before | 8 weeks
and Fixtures Task 4 Complete)
6 | Establish Office NTP + 22 weeks (Tasks 4-5 4 weeks
Complete)
7 | implement IT NTP + 16 weeks (Task 4 Complete) | 8 weeks
Infrastructure
8 | Hire ED NTP + 3 weeks (Task 2 Started) 10 weeks
9 | Contract PM NTP + 3 weeks (Task 1 Complete) 6 weeks
10 | Search for Staff NTP + 9 weeks (Task 2 Complete) 10 weeks
Final
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o NTP + 16 weeks (Task 8 Complete 8 weeks
and 3 weeks before Task 10
Complete)
12 | Contract Temporary NTP + 13 weeks (Task 8 Complete) 6 weeks
Staff
13 | Establish Benefits NTP+ 9 weeks (Complete 2 weeks 6 weeks
after Task B)
14 | Establish Policles and NTP + 9 weeks (Complete 2 weeks 6 weeks
Procedures after Task 8)
15 | Establish Accounting NTP + 8 weeks (Complete 2 weeks 6 weeks
after Task 8)
16 | Implement NTP + 16 weeks (Task 4 Complete) 6 weeks
Communications
17 | Begin Operations NTP + 26 weeks (Tasks 1-16 Milestone
Complete)
18 | Train Staff NTP + 26 weeks (Task 17 Complete) | 3 weeks
19 | Transfer SH Equipment | NTP + 26 weeks (Task 17 Complete) | 1 week
20 | Transfer Data NTP + 27 weeks (Tasks 7 and 19 1 week
Complete)
21 | Adjust Data Feeds NTP + 28 weeks (Tasks 17 and 20 2 week
Complete)
22 | Verify Information Flows | NTP + 30 weeks (Task 21 Complete) | 1 week
23 | Confirm All Operations | NTP + 31 weeks (Tasks 18 and 29 1 week
Complete)

The overall timeline is 32 weeks (over 7 months) and is planned for implementation at a
moderate pace. A project GANTT view is shown in EXHIBIT V1.

Cost:

The estimated cost of implementation ranges between $511,200 and $623,200, with the most
likely estimate near the low end of the range. There are potential reductions if DoC provides
the services at no cost or a lower cost. The variable costs are indicated in underlined italics.
The cost is based on the following elements:

3

Costs associated with forming the organization, such as filing
files, business license, recording fees, etc. _ $2,000
Complete the lease, consisting of broker fees and initial No Charge to
deposit.? $12,000

This cost may be reduced by DoC chargeback procedures and actual costs.
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Furnishings, office equipment, and s‘.uppiies.z‘s $20,000 to $45.000
Tenant improvements associated with the lease. $30,000
IT infrastructure for the office and staff. 2 $75.000 to $100.000
Assistance and costs in searching for and hiring the ED. $8,000
Contract with a PM to manage and coordinate the transition to

the new organization.’ $180,000
Assistance and costs in searching for SH staff 26 No Charge to $4,000
Contract with temporary staff to augment staffing during the

transition to the new organization, 2% $115,200

Assistance with establishing the benefits programs for the

organization.? No Charge to $5.000

Assistance with establishing the policies and procedures for the No Charge to |
organization.?® $10.000
Assistance establishing the accounting programs for the
organization.?® No Charge to $8,000

Costs associated with implementing phones and Internet for the

organization. No Charge to $3,000

Training new staff on systems and technologies used by SH. $21,000
Contract services to assist with transferring the data and costs

associated with the transfer. $40,000
Contract services to assist with transferring SH equipment and

costs associated with the transfer, 2 $20,000 to $40.000

As with B.2, above, the ongoing annual cost, including salaries, is estimated to range from
$1,071,750 to $1,140,350. The costis based on the following elements:

ice lease, assuming $6,000 per month for 2,800 reniable

square feet.?® $50,000 to $72 000
Furnishing and office equipment proagrammed replacement. $4.500
Supplies. $2,000
IT infrastructure licensing and programmed replacement.<* No Charge to $40.000
ED salary. $1565,250
Staff salaries. $810,000
Phone service and Internet connection =° No Charge to $6.600
Normal operating costs, estimated from 5 percent of the '

annual budget. $50,000

‘7 160 hours per month at $125/hour for 9 months.
“# 3 people at 160 hours per month at $60/hour for 4 months.
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Coarsuban: S*ate Audilor,

N Third Party HMIS User Organization

This third category of options examines the possibility of using an existing organization to
perform SH functions. The options evaluated in this category could provide alignment
between the business providers and SH objectives in that an organization doing the work
would be housing and operating SH. The following assumplions apply to all three types of
new associations that were evaluated:

® The need to identify an interested organization would add four to six weeks to Options
C.1andC.2.
= The options presented here require additional IT training, and would have slightly

higher costs of setting up SH organization due to fimited existing IT resources.
® There are slightly higher costs required to form the organization and ensure all existing
organization bylaws and charters are aligned with the new structure.

The subcommitiee evaluated three possible organization types within this category:

1. [C.1] SH Run by HMIS User Organization

This option provides a combination in which an existing provider would support the SH
operation as a unique sub-organization within the provider’s organization. The existing SH
organization would move to the existing HMIS provider and would be operated under the
structure of the provider. The following assumptions apply to this specific option:

@ The SH staff would become employees of the provider, dedicated to SH.

= The Third Party HMIS User Organization, in conjunction with the ED, would make the
staffing and hinng decisions for the SH organization,

The direction of the SH program would continue to operate in a similar fashion as it does
today, with modifications to committee structure, processes, and objectives as necessary.

Pro:

o The provider, as an HMIS user organization, would be focused on the front-end
work.

® It would understand HMIS data standards and compliance.

® This organization would be governed by HUD and would most likely participate in its
financial systems — i.e., aligned with HUD funding structure and understanding HUD
guidelnes.

® It has current relationships with the user organizations.

Final
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it is within the CoC user organizations.

With a peer entity running HMIS, other provider agencies may be maore likely to
report.

It would have funding and resources that can be leveraged to ensure long-term
viability.

Resources would be available to set the standards for measures and ensure
consistent service quality.

Relevant skills would be available in the organization.

Current HMIS user organizations understand the leadership focus for SH across the
community.

HMIS user organizations are focused on SH activities.
The organization could hire the specific staff to handle the requirements effort.

The provider would not be directly aligned with funding agencies (Seattle, King
County, and UWKC).

There could be an appearance of conflict of interest, such as being in the position to
have the best information to align services.

The provider may lack the depth of resources and/or experience to solve issues and
meet demands placed on SH.

it might have divided interests other than SH.

Itis not the current Adsystech contract holder.

It would need additional resources to complete RFP processes.

Due to limited resources, the provider might have competing efforts to the SH
requirements effort.

It does not currently have the staff and resources to deal with liability concerns, or
would have to build the capacity.?®

There may be a cost to each HMIS user organization related to the transition. (See
Appendix C, cost assumptions.)

Implementation:

The tasks presented in the table below represent significant implementation steps.

© The organization may not be big enough to have legal staff but will likely have a few liability
concerns and legal issues that will require legal advice. Other options have organizations with
that capability, so this point is raised to show the need to potentially resolve the issue if this option
were selected

Final
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e Define Organization and | NTP weeks
Reporting
2 | Seek Interested Parties | NTP 6 weeks
3 | Form Organization NTP + 6 weeks (Tasks 1 and 2 5 weeks
Complete)
4 | Locate Office Space NTP + 11 weeks (Task 3 Complete) 5 weeks
5 | Complete Lease NTP + 16 weeks (Tasks 1 and 4 3 weeks
Complete) 1
6 | Purchase Furnishing NTP + 19 weeks (Task 5 Complete) 6 weeks
and Fixtures
7 | Establish Office NTP + 25 weeks (Tasks 5-6 3 weeks
Complete)
8 | ImplementIT NTP + 16 weeks (Task 4 Complete) 8 weeks
Infrastructure
9 | Hire ED NTP + 6 weeks (Task 3 Started) 10 weeks
10 | Contract PM NTP + 6 weeks (Task 2 Complete) 6 weeks
11 | Search for Staff NTP + 6 weeks (Task 2 Complete) 6 weeks
12 | Hire Staff NTP + 16 weeks (Tasks 9 and 11 6 weeks
Complete)
13 | Contract Temporary NTP + 16 weeks (Task 9 Complete) 6 weeks
Staff
14 | Establish Benefits NTP + 12 weeks (Complete 2 weeks | & weeks
after Task 9)
15 | Establish Policies and NTP + 10 weeks (Complete 2 weeks | 8 weeks
Procedures after Task 9)
16 | Establish Accounting NTP + 14 weeks (Complete 2 weeks | 4 weeks
after Task 9)
17 | Implement NTP + 19 weeks (Task 5 Complete) | 3 weeks
Communications
18 | Begin Operations NTP + 28 weeks (Tasks 1-17 Milestone
Complete)
18 | Train Staff NTP + 28 weeks (Task 12 Complete | 7 weeks
and Complete 3 weeks after Task
18)
20 | Transfer SH Equipment | NTP + 28 weeks (Task 18 Complete) | 1 week
21 | Transfer Data NTP + 29 weeks (Tasks 8 and 20 1 week
Complete)
22 | Adjust Data Feeds NTP + 31 weeks (Tasks 19 and 21 1 week
Complete)
23 | Verify Information Flows | NTP + 32 weeks (Task 22 Complete) | 1 week
24 | Confirm All Operations | NTP + 33 weeks (Task 23 Complete) | 1 week

Final
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The overall timefine is 34 weeks (8 months) and is planned for implementation at a moderate
pace. A project Ganlt view is shown in EXHIBIT VII.

Cost:

The estimated cost of implementation ranges between $502,200 and $649,200, with the most
likely estimate near the high end of the range. There are potential reductions if the hosting
organization provides the services at no cost or a lower cost. The variable costs are indicated
in underlined italics. The cost is based on the following elements:

osts associated with forming the organization, such as

adjusting documentation and funding, letterhead, etc. $3,000
Complete the lease, consisting of broker fees and initial No Charge to

deposit.*® $12.000
Furnishings, office equipment, and supplies. $5,000 to $45,000

No Charge to

Tenant improvements associated with the lease. $30.000
IT infrastructure for the office and staff, ¢ $75,000 to $100.000
Assistance and costs in searching for and hiring the ED. o $8,000
Contract with a PM to manage and coordinate the transition (o

the new organization. ! $180,000
Assistance and costs in searching for SH staff, No Charge to $4,000
Contract with temporary staff to augment staffing during the

transition to the new organization, $115,200
Assistance with establishing the benefits programs for the

organization. % ' No Charge to $5.000
Assistance with establishing the policies and procedures for the No Charge to

organization. * $10,000
Assistance establishing the accounting programs for the

organization. ¥ No Charge to $8,000
Costs associated with implementing phones and Internet for the

organization. 3 No Charge to $3.000
Training new staff on systems and technologies used by SH. $36,000
Contract services to assist with transferring the data and costs

associated with the transfer. $40,000
Contract services to assist with transferring SH equipment and

costs associated with the transfer, % $40.000 to $50.000

30 This cost may be reduced by HMIS User Organization’s ability to provide the service and absorb
the cost and actual cost to the organization.

"' 160 hours per month at $125/hour for 9 months.

3 3 people al 160 hours per month at $60/hour for 4 months.

Final
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fanagomars Similar to the new organization options, the ongoing annual cost, including salaries, is
St estimated to range between $1,225,750 and $1 ,229,350. The cost is based on the following
elements;

Office lease. $72,000
Furnishing and office equipment programmed replacement. $4,500
Supplies. $2,000
IT infrastructure licensing and programmed replacement. $40,000
ED (Manager) salary. $155,250
Staff salaries. $891,000
Annual audits, 38,000
Phone service and Internet connection. $3.000 to $6.600
Normal operating costs, estimated from 5 percent of the annual

budget. $50,000

SH would present an annual budget as part of the parent organization's budget process and
have an independent audit.

b 33 [C.2] SH Integrated Into HMIS User Organization

Under this option, an existing HMIS organization would absorb the SH functions and any
needed staff. The SH staff would become employees of the provider; however, the HMIS
provider would have the latitude to align responsibilities with their organization. The direction
of the SH program would continue to operate in a similar fashion as it does today, with
modifications to committee structure, processes, and objectives as necessary. The following
assumptions apply to this specific option:

o] The SH staff would become employees of the provider, dedicated to SH.

o Unlike other options, the leader of the SH organization would be a Director that reports
to the third-party HMIS user organization's ED.

The SH program would be part of that provider's mission.

Pro:

® The provider would be an HMIS user organization and focused on the front-end
work,

@ It would understand HMIS data standards and compliance.

® It would be aligned with HUD funding.
® Itis within CoC user organizations.

Final
5054.024/303334 41 1/28/2014



14649

MTG

Managemun
Consubantg

It would have funding and resources that could be leveraged to ensure long-term
viability.

It would have resources available to set the standards for measures and ensure
consistent service quality.

It would have relevant skills available in the organization.

Current HMIS user organizations understand the leadership focus for SH across the
community.

HMIS usar organizations are focused on SH aclivilies.

It could hire specific staff to handle the requirements effort.

The provider would not be akgned with funding agencies (Seattle, King County, and
UWKC).

It could create the potential for HMIS user organization to pressure SH directions or
bias SH information.

There could be an appearance of conflict of interest, such as being in the position to
have the best information ta align services.

It may lack the depth of resources and/or experience to solve issues and meet
demands placed on SH.

If SH is embedded with existing organization, there may not be consistent support
and sponsorship over time.

Not all skilis may be focused on SH.

The provider might have divided interests other than SH.

The organization is not the current Adsystech contract holder.
It would need additional resources to complete RFP processes.

Due to limited resources, the organization might have competing efforts to the SH
requirements effort.

The crganization does not have the staff and resources to deal with liability
concerns, or would have to build the capacity.**

There may be a cost to each HMIS user organization related to the transition. (See
Appendix C, cost assumptions.)

Implementation:

The tasks presented in the table below represent significant implementation steps, which are
the same as Option C.1.

3 The organization may not be big enough to have legal staff but will likely have a few fiability
concemns and legal issues that will require legal advice. Other options have organizations with
that capabiliity, so this point is raised to show the need to potentially resolve the issue if this option
were selecled

Final
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Define Organization and | NTP
Reporting
2 | Seek Interested Parties | NTP 6 weeks
3 | Form Organization NTP + 6 weeks (Tasks 1 and 2 5 weeks
Complete)
4 | Locate Office Space NTP + 11 weeks (Task 3 Complete) 5 weeks
5 | Complete Lease NTP + 16 weeks (Tasks 1 and 4 3 weeks
Complete)
6 | Purchase Furnishing NTP + 18 weeks (Task 5 Complete) 6 weeks
and Fixtures
7 | Establish Office NTP + 25 weeks (Tasks 5-6 3 weeks
Complete)
8 | Implement IT NTP + 16 weeks (Task 4 Complete) | 8 weeks
Infrastructure
9 | Hire Director NTP + 6 weeks (Task 3 Started) 8 weeks
10 | Contract PM NTP + 6 weeks (Task 2 Complete) 6 weeks
11 | Search for Staff NTP + 6 weeks (Task 2 Complete) 6 weeks
12 | Hire Staff NTP + 14 weeks (Tasks 9 and 11 6 weeks
Complete)
13 | Contract Temporary NTP + 14 weeks (Task 9 Complete) | 6 weeks
Staff
14 | Establish Benefits NTP + 12 weeks (Complete 2 weeks | 4 weeks
after Task 9)
15 | Establish Policies and NTP + 10 weeks (Complete 2 weeks | 6 weeks
Procedures after Task 9)
16 | Establish Accounting NTP + 12 weeks (Complete 2 weeks | 4 weeks
after Task 9)
17 | Implement NTP + 19 weeks (Task 5 Complete) 3 weeks
Communications
18 | Begin Operations NTP + 28 weeks (Tasks 1-17 Milestone
Complete)
19 | Train Staff NTP + 28 weeks (Task 12 Complete | 7 weeks
and Complete 3 weeks after Task
18)
20 | Transfer SH Equipment | NTP + 28 weeks (Task 18 Complete) | 1 week
21 | Transfer Data NTP + 29 weeks (Tasks 8 and 20 1 week
Complete)
22 | Adjust Data Feeds NTP + 31 weeks (Tasks 19 and 21 1 week
Complete)
23 | Verify Information Flows | NTP + 32 weeks (Task 22 Complete) | 1 week
24 | Confirm All Operations NTP + 33 weeks (Task 23 Complete) | 1 week
Final
5054.024/303334 43 1/28/2014



The overall timeline is 34 weeks (8 months) and is planned for implementation at a moderate
pace. A project Gantt view is shown in EXHIBIT VIII.

Cost:

The estimated cost of implementation ranges between $502,200 and $643,200, with the most
likely estimate near the middle of the range. There are potential reductions if the hosting
organization provides the services at no cost or a lower cost. The variable costs are indicated
in underlined italics. The cost is based on the following elements:

Costs associated with forming the organization, such as

adjusting documentation and funding, letterhead, etc. $3,000
Complete the lease, consisting of broker fees and initial No Charge to
deposit. > $12 000
Furnishings, office equipment. and supplies.™ $5.000 to $45.000
No Charge to
Tenant improvements associated with the lease $30,000
IT infrastructure for the office and staff, $75,000 o $100.000
Assistance and costs in searching for and hiring the ED. $8,000
Contract with a PM to manage and coordinate the transition to
the new organization.>® $180,000
Assistance and costs in searching for SH staff. No Charge to $4,000
Contract with temporary staff to augment staffing during the
transition to the new organization. % $115,200

Assistance with establishing the benefits programs for the

organization.™ No Charge to $3.000

Assistance with establishing the policies and procedures for the

organization. No Charge to $5 000

Assistance establishing the accounting programs for the

organization.® No Charge to $8.000

Costs associated with implementing phones and Internet for the

organization.™ No Charge to $4.000

Training new staff on systems and technologies used by SH. $36,000
Contract services to assist with transferring the data and costs

associated with the transfer. $40,000
Contract services to assist with transferring SH equipment and

costs associated with the transfer. ™ $40.000 to $50.000

“4  This cost may be reduced by HMIS User Organization’s abikity to provide the service and absorb
the cost and actual cost to the organization.

%160 hours per month at $125/hour for 9 months.

3 people at 160 hours per month at §60/Mour for 4 months,
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Similar to the C.1 above, the ongoing annual costs, including salaries is estimated to range
between $1,153,750 and $1 ,229,350. The cost is based on the following elements:

Office lease. ** No Charge to $72 000
Furnishing and office equipment programmed replacement. $4,500
Supplies. $2,000
IT infrastructure licensing and programmed replacement. $40,000
ED (Manager) salary. $155,250
Staff salaries. $891,000
Annual audits. $8,000
Phone service and Internet connection. ™ $3,000 to $6.600
Normal operating costs, estimated from 5 percent of the

annual budget. $50,000

SH would present an annual budget as part of the parent organization's budget process and
have an independent audit.

3. [C.3] United Way of King County

Under the final option that was evaluated, SH would move from the City of Seattle to UWKC,
a major stakeholder in SH. While this is an unlikely option, it would realign operation of SH to
UWKC. The following assumptions apply to this specific option:

@ Staff would be moved to UWKC.

o The third-party HMIS user organization, in conjunction with the ED, would make the
staffing and hiring decisions for the SH organization.

@ In this option, the existing organization would be able to move somewhat faster in
several of the implementation tasks.

@ UWKC may have existing rented space that SH could occupy.

As with the above options, alignment changes could be made with the committee structure,
objectives, and processes.

Pro:

] UWKC is an HMIS user and would be focused on the front-end work.
@ It understands the HMIS data standards and compliance.

® Itis aligned with funding agencies (Seattle, King County, and UWKC).
o It has current relationships with the user organizations.

© It is within the CoC user organizations.

Final
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It has resources to meet customer needs and be focused on customer

@
communication and satisfaction.

® It is embedded with the funders and has the attention of the financial and
management conirols.

® It has funding and resources that could be leveraged to ensure long-term viability.

° It could hire the specific staff to handle the requirements effort.

® UWKC holds the contracts for HMIS user organizations and could hold the
arganizations accountable for the services.

Con:

® If a non-governmental funder takes on the management of SH, there could be an
appearance of conflict of interest, such as being in the position to have the best
information to align services.

@ UWKC does not currently have the staff capability to provide technical excellence in
terms of the SH operation or for supporting SH.

@ it may lack the depth of resources and/or experience to solve issues and meet
demands placed on SH

® At UWKC, SH would be embedded within the existing organization, which may not
allow for consistent support and sponsorship over time.

o Since UWKC does not staff the same type of SH line of business, the technical skills
may net be available to operate SH effectively.

® SH is not fully aligned with UWKC's core business: UWKC is not primarily a data or
technical support organization, but a fundraiser and grantmaker.

o UWEKC is not the current Adsystech contract holder.

° Vendor management is not the primary line of business for UWKC and it is not
staffed for vendor management.

® UWKC does not have the IT skills for the type of vendor management required by
the current SH provider.

o Due to limited resources, UWKC might have competing efforts to the requirements
effort.

® There may be a cost to each HMIS user organization related to the transition (See
Appendix C, cost assumptions.)

Implementation:

The tasks presented in the table below represent significant implementation steps.

Reporting

Final
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B Form Organization NTP + 3 weeks (Task 1 Complete) ‘ s
3 | Locate Office Space NTP + 3 weeks (Task 1 Complete) 5 weeks
4 | Complete Lease NTP + 8 weeks (Tasks 1 and 3 3 weeks
Complete)
5 | Purchase Fumishing NTP + 11 weeks (Task 4 Complete) 8 weeks
and Fixtures
& | Establish Office NTP + 19 weeks (Tasks 4-5 3 weeks
Complete)
7 | Implement IT NTP + 11 weeks (Task 4 Complete) 8 weeks
Infrastructure
8 | Hire ED NTP + 3 weeks (Task 2 Started) 10 weeks
9 | Contract PM NTP + 3 weeks (Task 1 Complete) 6 weeks
10 | Search for Staff NTP + 3 weeks (Task 1 Complete) 6 weeks
11 | Hire Staff NTP + 13 weeks (Tasks 8 and 10 4 weeks
Complete)
12 | Contract Temporary NTP + 13 weeks (Task 8 Complete) 6 weeks
Staff
13 | Establish Benefits NTP + 11 weeks (Complete 2 weeks 4 weeks
after Task 8)
14 | Establish Policies and NTP + 11 weeks (Complete 2 weeks | 4 weeks
Procedures after Task 8)
15 | Establish Accounting NTP + 11 weeks (Complete 2 weeks | 4 weeks
after Task 8)
16 | Implement NTP + 11 weeks (Task 4 Complete) 3 weeks
Communications
17 | Begin Operations NTP + 22 weeks (Tasks 1-16 Milestone
Complete)
18 | Train Staff NTP + 17 weeks (Complete 2 weeks | 7 weeks
after Task 17)
19 | Transfer SH Equipment | NTP + 22 weeks (Task 17 Complete) | 1 week
20 | Transfer Data NTP + 23 weeks (Tasks 7 and 19 1 week
Complete)
21 | Adjust Data Feeds NTP + 24 weeks (Tasks 18 and 20 1 week
Complete)
22 | Verify Information Flows | NTP + 25 weeks (Task 21 Complete) | 1 week
23 | Confirm All Operations | NTP + 26 weeks (Task 22 Complete) | 1 week
The overall timeline is 27 weeks (just over 6 months) and is planned for implementation at a
moderate pace. A project Gantt view is shown in EXHIBIT IX.
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Cost:

The estimated cost of implementation ranges between $502,200 and $643,200, with the most
likely estimate near the lower end of the range. There are potential reductions if UWKC
provides the services at no cost or a lower cost. The variable costs are indicated in underlined
italics. The cost is based on the following elements:

Costs associated with forming the organizaﬁc s - -

adjusting documentation and funding, letterhead, etc, $3,000
Complete the lease, consisting of broker fees and initial No Charge to
deposit.¥ $12.000
Furnishings, office equipment, and supplies.” $5.000 to $45.000
No Charge to
Tenant improvements associated with the lease. 30,000
IT infrastructure for the office and staff 7 $75,000 to $100,000
Assistance and costs in searching for and hiring the ED. $8,000
Contract with a PM to manage and coordinate the transition to
the new organization.’ $180,000
Assistance and costs in searching for SH staff,>? No Charge to $4.000
Contract with temporary staff fo augment staffing during the
transition to the new organization.2® $115,200

Assistance with establishing the benefits programs for the

organization.¥’ No Charge to $3.000

Assistance with establishing the policies and procedures for the

organization.?’ No Charge to $5,000

Assistance establishing the accounting programs for the

organization.* No Charge to $8.000

Costs associated with implementing phones and Internet for the

organization.* No Charge to $4.000

Training new staff on systems and technologies used by SH. $36,000
Contract services to assist with transferring the data and costs

associated with the transfer. $40,000
Confract services to assist with transferring SH equipment and

costs assaciated with the transfer.?’ $40.000 to $50.000

Similar to Options C.1 and C.2 above, the ongoing annual cost, including salaries, is estimated
to range between $1,153,750 and $1,229,350. The cost is based on the following elements:

*7 This cost may be reduced by UWKC's ability to provide the service and absorb the cost and actual
cost to the organization.

* 160 hours per menth at $125/hour for 9 months.

** 3 people at 160 hours per month at $60/hour for 4 months.

Final
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Office lease. No Charge to $72,00
Furnishing and office equipment programmed replacement. $4,500
Supplies. $2,000
IT infrastructure licensing and programmed replacement. $40,000
ED (Manager) salary. $155,250
Staff salaries. $891,000
Annual audits. $8,000
Phone service and Internet connection.*’ $3.000 to $6,600
Normal operating costs, estimated from 5 percent of the

annual budget. $50,000

SH would present an annual budget as part of the UWKC's budget process and have an
independent audit.

Final
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IV. Options Summary
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A significant amount of information was presented for each option in the previous section.
The three short subsections below summarize the key elements of cost, implementation time,
and the subcommiittee’s overall opinion on the viability of the options.

A Cost Comparison

The table below lists all nine options and both the implementation and annual cost.

LUntio 1z 3 atio 0 ‘ gl Lpera 0] O
A.1 - Not-for-Profit $638,200 $1,254,875
A.2 - Association $638,200 $1,254 875
A3-ILA $505.200 o $638.200 $1.136.350 to 81,158 350
B.1 - Seattle $68,800 $1,028,561%
B.2 - King County $452,200 to $623.200 $1,071.750 to $71.140,350
B.3 - DoC $511,200 to $623.200 $1,071.750 to $1,140.350
C.1- SH with HMIS $502,200 to $649.200 $1.225 750 to $1.229 350
C.2-SHinan HMIS $502.200 to $643.200 $1,153.750 to $7.229.350
C.3- UWKC $502,200 to $643.200 $1.153.750 to $1.229 350

The dramatically lower cost of Option B.1, leaving SH with the City of Seattle, is due to the
fact that it is already implemented and only needs minor improvements under the current
action plan.

B. Timeline Comparison
The table below lists all nine options and the total implementation timeline of each portrayed
in weeks of overall duration of the work effort.

- Optio 2 atio
A.1 = Not-for-Profit 26 weeks
A.2 - Association 27 weeks
A3-ILA 30 weeks
B.1 - Seattle 13 weeks
B.2 - King County 30 weeks
B.3 - DoC 32 weeks
C.1 ~ SH with HMIS 34 weeks
C.2-SH in an HMIS 34 weeks
C.3-UWKC 27 weeks

40 This cost may not include other support that is provided by Seattle's HSD. MTG beleves itis likely
that another $50,000 to $100,000 of costs may not be attributed to SH due the budget structures,

Final
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Implementation time does not appear to be a discriminator between the optiens. The similar
tasks necessary to complete each effort contribute to the fairly close range of 26-= to 34-week
durations. The only deviation in the range is the B.1 Seatlle option.

C. Advantage Comparison

The effort to create detail for each of the options led to significant discussion within the
subcommittee on the suitability for each option. The subcommittee’s outlook on each option
is listed below.

Blsidle LD 0

A.1 - Not-for-Profit Neutral

A.2 - Association Neutral

A3 -ILA Positive

B.1 ~ Seattle Positive

B.2 -~ King County Positive

B.3 - DoC Unlikely
C.1 ~ SH with HMIS Neutral

C.2 - SH in an HMIS Neutraj
C.3-UWKC Unlikely

Final
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The two pages in this appendix are an excerpt from King County Ordinance 17619, Lines 750

through 785 contain the proviso that applies to Safe Harbors funding. This report addresses
the items in lines 772 through 780.

Final
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748

748

750

751

752

753

754

755

756

757

758

759

760

761

762

763

764

765

766

Ordinance 17619

Unemployment Law Project $28.000
YWCA $42,592
ER 3 EXPENDITURE RESTRICTION:
Of this appropriation, $35,000 is to he spent solely to contract with YouthCare,
and $15,000 is to he spent solely to contract with Lambert House, to provide services for

at-risk youth,

P! PROVIDED THAT:
Of this appropriation, $250,000 shall not be expended or encumbered until the

executive transmits an implementation report on the Safe Harbors Homeless Management

Information System ("HMIS") and a motion that acknowledges receipt of the report and

the motion is passed by the council. The motion shall reference the proviso's ordinance,

ordinance section, proviso number and subject matter in both the title and body of the

motion.

. The executive must file the implementation report and motion required by this

proviso by March 3, 2014, in the form of a paper original and an electronic copy with the

clerk of the council, who shall retain the original and provide an electronic copy to all

councilmembers, the council chief of staff and the lead staff for the law, justice, health

and human services committee or its successor.

Making improvements to the Safe Harbors HMIS is crucial to ensure that Safe
Harbors is able to provide cost-gffective, accurate and comprehensive data about the
people who rely on local homeless services, satisfy state and federal requirements, and

meet the needs of local provider agencies. The Seattle/King County Safe Harbors HMIS

Assessment Report prepared for the Seattle/King County Safe Harbors HMIS Funders

34
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769

770
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772

773

774

775

776

777

778
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780

781

782

783

784

785

786

787

788

789

Ordinance 17618

Group contains findings and recommendations that should be implemented to improve

the program.
The executive shall work with the city of Seattle, Washinglon state Department of

Commerce and the department of information technology to prepare a Safe Harbors
implementation report. The implementation report shall, at a minimum, include:

A. Alternative options for the management of Safe Harbors. including but not
limited to, moving the administration and management of the program to King County,

and the impacts of those manapement changes;

B. How each recommendation from the report and altemative management

option will be achieved:

C. A timeline for implementation of each recommendation and alternative

management option; and

D. A cost summary for each jtem recommended for implementation of

recommendations and alternative management options.

SECTION 43. Ordinance 17476, Section 102. as amended, is hereby amended by

adding thereto and inserting therein the following:

KING COUNTY FLOOD CONTROL CONTRACT - From the King County

flood control contract fund there is hereby appropriated to0:
King County flood contro} contract $59,396,102

SECTION 44. Ordinance 17476, Section 103, as amended, is hereby amended by

adding thereto and inserting therein the following:
MARINE DIVISION - From the King County marine operations fund there is

hereby appropriated to:

35
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Appendix B: Safe Harbors TAG Action Plan

Final
5054.024/303334 B-1 1/28/2014



14649

MTG

Managomont Appendix B: Safe Harbors TAG Action Plan

Corvpileony

The action plan is a work in progress, and is updated with current status on the key actions
items for each TAG committee meeting. The information presented was current as of
December 20, 2013.

Final
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Mwwq Appendix C: Cost Information and Assumptions

Conmuitaras

The following assumptions were used to create the costs presented in this report. Any
modification to the assumptions will change the associated costs outlined in the report.

o There may be a cost to each HMIS user organization related to the transition. The
cosls may be associated with changing administrative materials and procedures,
disruption in service, changes or reductions in customer service due o staff changes,
and, as staff are involved in implementation tasks, learning new policies and
procedures, etc. This cost is not included in the estimates but should be considered
as a factor in any decision to implementation any option other than B.1.

® There is a planned transition gap of three to four weeks, during which service will be
interrupted. SH will need to minimize this gap. however, there is a cost tradeoff in
reducing the gap any more than two o three weeks.

o A PM will be necessary to effectively manage the transition from SH in its current form
to any of the options in a different form. This will minimize confusion, reduce impact
to staff during the changeover, and ensure all tasks are efficiently completed.

s Included in the “Form Organization™ are the initial decisions that must be made about

shared resource savings, such as using an existing organization’s office space or a
King County project manager.

® Government staff costs were estimated at 8 people at $75 per hour with 3 35 percent
benefits overhead.

® The ED salary, $155,250, was estimated at $115,000 plus 35 percent overhead for

benefits and employer costs. Based on comments from the TAG, no performance
incentive model is anticipated.

® Private staff costs were estimated to be 10 percent greater than government staff costs
(e.g., the ED for the 501c[3] and Consortium is estimated to be $177,775, 10 percent
higher.)

2 The ED position for options CA,C2 andC.3isan upper level manager. Therefore
the 10 percent addition for private staff costs described above is not applied.

° Ongoing infrastructure costs were estimated 40 percent of the original cost. This

consists of 25 percent of the original cost plus an additional 15 percent of the originai
cost for licenses, maintenance contracts, and general wear and tear costs.

» Monthly lease cost is calculated to provide 10 spaces, including some private office
space, for approximately 2,800 square feet of rentable space. At average downtown
Seattle rates, the lease would be $6,000 monthly.

@ Initial lease costs represent one lease payment held for retention on the lease and the
equivalent of one lease payment to the broker assisting with the lease.
° Many options were assumed to have a 10 percent annual operational cost, which was

based on the annual budget of the arganization.

Final
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( MIQ ° Alternate chargeback costs for office space, where applied, were based on the King

oakuts County estimate of $5,000 per year per employee.

] Alternative IT infrastructure chargeback costs, where applied, were based on the King
County estimate of $2,600 per year per employee. This included phone costs, which
reduce the annual communications cost.

@ The cost of $60 per hour was used as an average cost for hourly staff services, given
that various levels of staff would be necessary.

Variations on these assumptions are noted in the options when the deviation occurred,

Final
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Work Plan to Transfer Administration and Management of HMIS 10 King County

City of Seattle

Edward B. Murray, Mayor Appendix 2

Human Services Department
Catherine Lester, Director

January 8, 2016

Adrienne Quinn
King County, Dept, of Community and Human Services
adrienne.qunn@kingcounty.gov

Dear Adrienne:

[am writing to you per King County Motion 14472, approved by the King County Council on
November 23, 2015. The motion expresses the Council's support for transferring
administration and management of the Homeless Management Information System (Safe
Harbors) from the City of Seattle to King County, and asks for additional items from the
County Executive staff as well as legislation to formalize the transfer. The County has also
asked for verification that City of Seattle has consented to the transfer.

This letter serves as verification of consent, City of Seattle supports the transfer and looks
forward to strong coordination between management of the HMIS and development and
management of coordinated entry for all homeless populations, as well as working with King
County to develop a streamlined data-sharing protocol so that the City can continue to inform
our programs with up-to-date data.

Il you have any additional questions, please contact me at catherine.lester@seattle.gov or
206-386-1143,

Sincerely,

A

Catherine L. Lester

Human Services Depariment Tel (206) 186-1001
T00 1 1ith Avenue, Suite 5800 Fax: (206) 233-5119
Seattle, Washingron 98124-4215 www seattle.s ovhumanservices



14649

401 57 Avenue, Siite 500
Seattle. WA 98104

B 206-263 9058
infowallhomeke orp

lanuary 11, 2016

Adrienne Quinn, Director

King County, Department of Community and Human Services
401 5" Avenue, Suite 500

Seattle, WA 98104

Dear Adrienne,

{ am writing to you per King County Motion 14472, approved by the King County Council on November 23, 2015. The mation
expresses the Council’s support for transferring administration and management of the Homeless Management Information
System (currently Safe Harbors ) from the City of Seattie to King County, and asks for additional items from the County
Executive staff as well as legislation to formal ze the transfer. ltem 8.2 of the mot an asks for verification that All Home has

consented to the transfer,

This letter serves as verification of consent. All Home supports the transier as was affirmed when the All Home Coord: nating
Board approved the recommendation for King County to admin ster HMIS and coordinated entry at their December 2™
meeting. All Home looks forward to continued colls borztion with King County and agrees that the transfer will resultin more

efficient coord nation between the management of HMIS and development and management of coord nated entry for all

people experiencing homelessness.
If you have any add tional questions, please contact me at 206-263-9001 or mark.ggtnam@,aj_tt_cmekc.org.

S ncerely,

T =

allhome ke .org



720 204 Ave
Sealtle, WA 98104

EXECHTIVE COMMITTEE
LEADERSHIP
2015-2m6

Karen Marcotte Solimano
Board Choir

Blalr Taylor
Soond Chair-Elect. Secretary

Kathy Surace-Smith
Boord Vice Chair

Dan Smith
Board Treasurer
Chan, Finance Commtlee

Matt Nickerson

Chalr, Audit Commitlee

Charw, Governance Commitiee
Irnmediate Past Chair

Pamela Plering
chaw Community Building
Commutiee

jon Fine
President and CEQ
United Way of King County

CAMPAIGN LEADERSHIP
2015-2016

Barrie Galant!
Campoign Co-Chair

Richarg Galanti
Compaign Co Chan

jeffrey H. Brotman
Chais, Miliion Collar Roundtabie

December 28, 2015

King County Department of Community and Humzn Seevices
Josephine Wong, Deputy Director

401 5% Avenue, Suite 500

Seattle, WA 98104

Mail Stop: CHIC-11S 0500

Dear Josephine

Tam writing to you per King County Motion 14472, approved by the King County Council on
November 23, 2015. ‘Ihe motion expresses the Council’s suppott for transfetring administration and
management of the Homeless Management Information System (Safe Harbors) from the City of
Seattle to King County, and asks for additional items from the County Fxccutive staff as well as
legslation to formalize the transter. Ttem B.3. asks for verification that United Way of King County
has consented to the transfer.

This letter serves as verfication of consent. United Way supports the transfer and agrees that moving
the HMIJS from the City of Seattle to King County will result in more effidient coordination between
management of the HMIS and development and management of coonlinated entry for all homeluss
populations. In my roles on the All liome Coordinating Board and the Aligned Funders Group, and
as Sale Hlarbors Steering Committee co-chair (all are committees or subcommittees of All Home)
United Way was closely involved in shaping, advising and approving this transfer.

1f you have any additional questons, please contact me at slevin@uwke.ong or 206-461-3643.

Sara Levin
Vice President, Community Services

ﬂ #UWKC
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Appsndix 3

King County

Homeless Management Information System

Updated Homeless Management Information System Plan

January 22, 2016

Management
Ve Consultants

MTG Management Consultants, LLC
401 Second Avenue South, Suite 240
Seattle, Washington 98104-3855
206 442 5010 206.442.5011 fax
www. mtgmec.com
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MTG

g b i Document Control Page Document Status: Final

Document Date: January 22, 2016

Document Purpose

This document presents an updated plan for the King County (KC) Homeless Management
Information System (HMIS) to the Depariment of Community and Human Services (DCHS)
subcommittee for review and discussion.

0.1 11/22/15 | Initial draft of the plan outline.

0.2 11/23115 | Updated outline for the planning document.

1.0 12/23/15 | Initial draft of the updated option.

3.1 1/14/16 | Revisions based on county review.

1.2 1120116 Revisions based on county review and new information from the
Department of Commerce (DoC). :

1.3 1/22/16 | Final version with minor edits from the January 21 county review.

Final

5054.025/304804 i January 22, 2016
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Management I. Executive Summary

Consultants
This document updates Option B.2, a King County (KC) -managed Homeless Management
Information System (HMIS), from the 2014 Safe Harbors (SH) Management Option report.
The report responded to routine City of Seattle internal review practices and a KC budget
proviso enacted by Ordinance 17619 regarding SH management options. The report
presented nine options that satisfy the requirements of the proviso, and it was the work of the
Temporary Advisory Group (TAG) and its subcommittee. The plan presented herein reflects
an updated software selection by the state and the decision by KC to adopt Option B.2.

A. Key Decisions

Several key decisions frame the plan update.

o The State of Washington has selected a new solution, Bitfocus, Inc.'s Clanty Human
Services, that will be implemented in March 2016 and ready for use by April 1.

® The KC Department of Community and Human Services (DCHS}) will manage HMIS
for the Seattle-King County Continuum of Care for the Homeless (CoC).

e SH will continue to operate HMIS in the CoC until KC is ready to transition HMIS
agencies to Clarity Human Services, at which time the county will assume HMIS
responsibilities.

DCHS confirmed each decision above but has yet to decide on a support option from Bitfocus.
Its proposal is still under review.

B. Plan Highlights
The highlights of the updated plan are as follows:

® Duration of over 11 weeks.
5 The project begins on February 1.
The plan assumes an April 1 implementation of Clarity Human Services.
» The schedule represents a moderately paced effort.

@ Focus on communicating and training the HMIS agencies to use the new software.
° Inclusion of data transfer and verification in the planning effort, requiring agency
interaction.

The cost of the plan ranges from 30 to $59,000 depending on the need to augment DCHS
efforts. In addition, if the county accepts Bitfocus's proposal, it will incur an $880,000 annual
operational cost for system administrative services for 1 year,

Final
5054.025/304304 1 January 22, 2016
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II. Introduction

In response to a letter dated June 20, 2013, from the King County Council, the three
sponsoring partners of KC HMIS — the Cily of Seattle, United Way of King County (UWKC),
and KC ~ formed a TAG to ensure implementation of recommendations in the U.S.
Department of Housing and Urban Development's (HUD's) May 2013 Technical Assistance
Report and to respond to questions raised in the county council's proviso to Ordinance
17619." A TAG subcommittee was charged with defining management options for HMIS and
producing a report for the council. The resulting Safe Harbors Management Option document
included Option B.2, in which KC would assume management of the HMIS solution in the
county. KC selected Option B.2 and is now implementing it.

A, Plan Update Process

The county selected MTG Management Consuiltants, LLC, to provide planning services for
the DCHS subcommittee. The subcommittee consists of the following members:

® Ms. Josephine Wong, Deputy Director, DCHS, King County.

® Mr. August Mecl, Project Manager, DCHS, King County.

® Mr. Bill Kehoe, Chief Information Officer, King County.

° Ms. Diep Nguyen, IT Service Delivery Manager, DCHS, King County.

Over a 3-week period, MTG worked with the subcommittee to confirm decisions and review
all of the assumptions.? The information presented in this report is the end product of the
work completed by the subcommittee.

H. Plan Document Organization

This report is organized in the following sections:

o Executive Summary - Provides a brief summary of the updated plan.
® Introduction - Provides a brief background of the original report and an outline of the
document.

s HMIS Pian - Presents a plan for HMIS in KC, updated from the original report.
Includes the timeline, cost estimates, risks, and assumptions.

} The SH HMIS TAG was created to supportthe development and implementation of an acton plan
in response to the Seattle/King County Safe Harbors HMIS Assessment Final Report: Findings
and Recommendatons, as well as the budget proviso issued by the King County Council on July 8,
2013. A TAG subcommittee has been formed to identfy alternative options for the management
of SH.
Patrice Frank, M.P.A., SH Program Manager, City of Seattle, was also consulted during the
process for information about existing SH needs.

Final
5054.025/304904 2 January 22, 2016
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IIX. HMIS Pian

After months of discussion between the City of Seattle, KC, All Home King County, and
UWKC, the All Home board made a decision to transition the administration and management
of the HMIS from the City of Seattle to KC. KC will contract with Bitfocus for 1 year to provide
a comprehensive HMIS administration and management function on behalf of KC. The
information below represents an updated plan based on the new conditions and decisions.

A. King County HMIS {Option B.2)

Under Option B.2, HMIS will move from the Cily of Seattle to KC. The committee structure
and objectives might be revised, and reporting processes will likely have to change to align
with All Home guidance.

- The overall concept of the plan is to prepare KC's HMIS while the State of Washington

implements the new solution. Once the solution is ready, DCHS will ensure that the county's
data is transferred and verified and that all agencies’ users have been trained and are ready
to employ the new system. In addition, the county will monitor work with the state and vendor
to make certain the Downtown Emergency Service Center (DESC) data is integrated into the
database. According to the plan, KC will spend 2 weeks checking dalta in the solution prior to
cutting over to the new solution in April, beginning its HMIS operation and thereby completing
the plan.

B. Potential Benefits

KC's operation of HMIS may produce the following benefits:

° The KC HMIS structure would align with funding agencies (Seattle, KC. and UWKC).
® DCHS understands and is aligned with HUD funding structure and understands HUD

guidelines.

o Resources are available to set the standards for measures and ensure consistent
service quality. All organization personnel focus on the skills necessary for HMIS
SUCCESS.

@ Support is strong for a government agency like DCHS, as it is a logical part of a fu nding
agency (the county).

® Specifically, KC:
3 Would hold the contracts and process funds currently managed by SH.
Has current relationships with, and is within, the CoC user organizations.

Will manage all elements to support funding, technical support, governance,
and the vendor.

Could ieverage its size to bring other expertise to bear on issues and needs.

Has resources to meet customer needs and focus on customer communication
and satisfaction.

Final
5054.025/304304 4 January 22, 2016
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MMJE;Q » Is embedded with funders and has the atlention of the financial and
Comultants management controls.

Has strong financial backing and additional resources when necessary in order
lo dedicate resources to HMIS.

Has funding and resources that can be leveraged to ensure long-term viability.

Could appeal to governance and stakehalders for enhanced support and have
broader discussions for HMIS.

Possesses effective vendor management skills and is able 1o manags large
vendors like those likely to provide HMIS services.

Has the IT skills for vendor management.
Is highly sensitive to issues as a public organization facing wide scrutiny.

Holds the contracts for HMIS user organizations and can hold the
organizations accountable for the services.

Has the staff and resources to deal with liability concerns.

Manages similar services and has existing customers with confidence in those
services.

The disadvantages are as follows:

® The State of Washington is the current Clarity Human Services contracl holder,
which may kmit the leverage over the product and hosting services options.

@ Each HMIS user organization may incur a cost related to the transition. (See
APPENDIX A, Cost Information and Assumptions.)

C. Implementation

The tasks presented in the table below are significant implementation steps.

efine HMIS Structure 211116 1 Week
2 | Assign HMIS Roles 211116 1 Week
3 | Complete HMIS Charter 2117116 2 Weeks
4 | Establish Policies and Procedures 2116 4 Weeks
5 | Establish Accounting 218116 3 Weeks
6 | Implement Communications 218116 3 Weeks
7 | Communicate Implementation Strategy 218116 4 Weeks
8 | Train Staff 218116 3 Weeks
9 | Monitor DESC Interface Implementation 2115116 3 Weeks
10 | Verify IT Support Arrangements 2129116 1 Week
11 | KC Operationally Ready 3/4/16 Milestone
Final

5054.025/304904 5 January 22, 2016
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12 | Confirm Agency Operations 317116 2 Weeks
13 | Verify Information Flows and Reporting 3171186 2 Weeks
14 | Verify KC Data With Agencies 3/25/16 1 Week
15 | State and Vendor Ready for Operations 4/1/16 Milestone
16 | Confirm All Operations 4/1116 2 Weeks
17 | Begin Operations 4/14/16 Milestone

The overall timeline is 11 weeks (2.5 months), and implementation will proceed at a moderate
pace. Shown in EXHIBIT | is a project Gantt view.

Data integration is potentially a second step or Phase Il effort. Task 9, shown above, may
move to a later date to focus on the initial implementation efforts.

D. Cost

The estimated cost of implementation ranges between $0 and $59,000, with the most likely
estimate near the low end of the range as most of the costs are cautionary, worst-case
assistance costs. Variable costs are indicated in underiined italics. The cost estimate is
based on the following elements:

Assistance in establishing the policies and procedures for the No Charge to

organization.® $10.000
Assistance in establishing the accounting programs for the

organization.® No Charge to $8.000
Costs associated with implementing the communications.” No Charge to $5,000
Costs associated with communicating the implementation

strategy.’ No Charge to $1.000
Training KC staff on HMIS procedures, policies, systems, and No Charge to

technologies. $15.000
Contract services to assist with verifying KC data in the new No Charge to

solution,® 20,000

In addition, if the county accepts Bitfocus’s proposal, it will incur an $880,000 annual
operational cost for system administrative services for 1 year. There is no estimated angoing
annual cost beyond the Bitfocus cost as KC will use existing staff to operate HMIS.

E. Possible Risks

With the additional definition provided by the selection of Option B.2 and the state’s selection
of a new provider, it is possible to begin to identify risks. This subsection presents the high-

' Assistance is optional.
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level risks associated with the decisions and the updated plan, as well as potential mitigation
strategies.

: 1A Timeline Uncertainty

In its contract with Bitfocus, the State of Washington’s timeline is imprecise and may present
coordination and slippage issues for the county project. Currently, KC only has a high-level,
somewhat vague plan from the state. With the scheduled go-live only 11 weeks away, the
county should have more definition. Coupled with the need to rapidly accomplish tasks in the
updated plan, any delay will impact the project.

Mitigation Strategy: The county should establish a weekly checkpoinf with the Washington
State Department of Commerce’s (DoC's) project manager. This step will alert the county of
project delays in a timely manner.

2. Limited HMIS Focus

The original Option B.2 envisioned a specific group within DCHS operating HMIS and the
provision to KC of dedicated operational and technical resources focused on support of HMIS
only (i.e., data analysis and understanding of the data). This was a true strength for the option.
The current plan eliminates this advantage by using existing staff with other responsibilities in
addition to their new HMIS duties.

Mitigation Strateqy: On a monthly basis, KC should monitor staff assigned HMIS duties to
ensure their additional responsibilities are not a significant burden. This oversight will help
inform future decisions about staff roles and potential support contracts.

3. Implementation Breadth

The HMIS provider will have to ensure users are trained to employ the system and the IT staff
is ready to supportit. Given there are approximately 550 users, reaching all of them will be a
challenge. Training or implementation issues may cause potential data gaps and timeline

slippage.

Mitigation Strateqy: KC should assign someaone to monitor agency training within the CoC to
ensure all agencies participate in training and have qualified staff. In addition, each agency
should be required to provide a training status to the CoC by March 1, 2016.

4. Support Arrangements

The county is reviewing a proposal from Bitfocus to manage all aspects of the HMIS. This
arrangement is assumed to be the preference; however, the decision has not been made.
Given the short implementation horizon, the time available to make this decision is running
out. Clear support infrastructure must be in place prior to beginning operations on Clarity
Human Services.

Final
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Consuitants in place. Given the planning horizon, this should be February 22, 2016. Failure to have
support arrangements in place by this point should trigger a backup plan to obtain support
from the King County Department of Information Technology (KCIT).

5. Communication to Agencies

The HMIS implementation strategy should be clearly communicated to agencies. Currently
no documented communication plan exists. While implementation can occur without it,
significant project experience in KC suggests that a clear communication plan, executed
properly, will smooth the implementation process.

Mitigation Strategy. By February 1, 2016, KC should develop an implementation
communication plan that provides at least weekly communications to the agencies,
stakeholders, and project participants.

6. Specialized Reports

While the HMIS solution has many reports, the county has expressed concerns that it will
require specialized reports to maximize the new solution. The short implementation time
frame makes validation of the reports and creation of necessary specialized reporis a
challenge. Further, KC will most likely be unable to start reviewing reports until after March 1.
2016, and the initial availability of user training.

Mitigation Strategy: The county may have two options for mitigating this risk. The first strategy
is to focus on gaining access to the system with KC information as quickly as possible. This
approach will allow for validation of the existing reports and evaluation of shortcomings that
wiil have to be covered by specialized reports.

The second strategy is somewhat more labor-intensive. The county should gather existing
reports and define exactly what reporting requirements are mandatory and those
specifications that are desired and optional. This will allow a more rapid analysis of the Clarity
Human Services reports that are available when the system is ready for access by KC staff.

Final
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Appendix A - Cost Information and Assumptions

We used the following assumptions to create the cosls presented in this report.  Any
madification to the assumptions will change the associated costs outlined in the report.

e The county will utilize existing staff for at least the first year, so no additional support,
facility, or overhead costs are included.
e Each HMIS user organization may incur costs related to the transition. These costs

may be associated with changes in administrative materials and procedures:
disruption in service; revisions or reductions of cuslomer service due to support
changes; and, as staff are involved in implementation tasks, time spent learning new
policies and procedures. HMIS user organizations may also need to pay for consulting
services with Bitfocus if they require additional support to integrate data with HMIS.

® There is a planned transition gap of 1 to 2 weeks, during which service will be
interrupted. HMIS will need to minimize this gap; however, there is a cost trade-off in
reducing the gap.

® The new Washington State contract with Bitfocus for the Clanty Human Services
product is a hosted solution, so no hardware or infrastructure is necessary.
@ KC may contract with Bitfocus to verify agency data for an additional cost estimated to

be $20.000. This cost assumes $125 per hour for 160 hours.

o KC may contract its staff iraining for an additional cost estimated to be $15,000. This
cost assumes hiring a local trainer for 2 weeks.

# KC may acquire support for accounting, operational policies, and communication
planning, as represented by the potential *high” cost amounts in the cost table.
o An amount between $0 and $1,000 was estimated to support communications and

cover printing, copying, or other minor costs.
@ Government staff costs were not included.
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Appendix B — History of HMIS in King County

In 1999, SH was implemented in response lo a HUD directive to begin collecting data on
homeless persons through an HMIS. HMIS is funded by KC, the City of Seattle, and UWKC,
and it is managed by the City of Seattle’'s Human Services Department (HSD). SH's earliest
implementations were limited in scope but transitioned fo a new, off-the-shelf system
approved by sponsoring pariners' in 2007. In 2008, the Washington State DoC, with the
support of HMIS and the sponsoring partners, switched to Adsystech Inc., a provider of
software, database, and service solutions for governments and human services agencies.
The Adsystech software is provided through a contract with the Washington State DoC, which
furnishes HMIS for the entire state. In Seattle and KC, HMIS provides its own project
management, help desk, user suppont, training, and data analysis and reporting services.

As a result of the switch to the Adsystech software, provider participation increased, bringing
coverage fram 170 programs in late 2008 to 340 programs in 2010. The CoC obtained a
$1 million bonus award from HUD for homeless projects in 2010, in part as a result of improved
data quality. '

Between summer 2012 and May 2013, a technical assistance team composed of outside
consultants assessed SH's HMIS services for the CoC and HMIS funders.? A HUD grant
funded the assessment. The purpose of the assessment was to identify the root causes of
perceived and/or real problems across a variety of HMIS functional areas and to make
recommendations for corrective action. In addition, the Seattle HSD director dedicaied
departmental funding to increase the scope of the technical assistance grant to identify what
was working well and what could be improved within KC HMIS.

The findings and recommendations in the technical assistance report, as well as continued
community feedback about HMIS issues, created an elevated level of concern from the KC
Council, which, under the signature of Councilmember Kathy Lamberl, issued a letter in
June 2013 asking for measureable progress in the following areas:

® Improvement in vendor management of Adsystech.
® Enhancement of IT and system administration skills.
® Improvement in responsiveness to the needs of provider agencies.

L]

Improvement in Data Quality.

' The sponsonng partners are the City of Seattle HSD, KC, and UWKC.

¢ The Cloudburst Group, Tony Gardner Consuiting, Seattle/King County Safe HMarbors HMIS
Assessment Final Report: Findings and Recommendations, May 24, 2013, Prepared for the
Seattle/King County Safe Harbors HMIS Funders Group.
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Each of these items is addressed in the TAG Action Plan. In addition to the letter, the KC
Council included a proviso in Ordinance 17619 calling for a review of HMIS management
options, which led to the management options report.

TAG and Management Options

One of the efforts was the TAG subcommittee formed to identify management options for SH
in the CoC. The TAG subcommittee consists of the following members:

= Ms. Patrice Frank, SH Program Manager, City of Seattle.

® Ms. Diep Nguyen, IT Service Delivery Manager, DCHS, King County.

® Mr. Bill Kehoe, Chief Information Officer, King County.

o Mr. Greg Ferland, Community Services Division (CSD) Director, King County.
© Hedda McLendon, M.P.H., YouthCare Director of Programs.

a Tracy Hilliard, Ph.D., M.P.H., City of Seattle Human Services Department.

® Ms. Mary Schwartz, Washington State DoC.

MTG worked with the subcommittee over a 10-week period to facilitate discussion and
agreement on management options, criteria for evaluation options, strengths and
weaknesses, implementation timelines, and costs for each option. The result was the Safe
Harbors Management Option report in December 2014. It presented nine management
options, including Option B.2, a KC HMIS operation.

After months of discussion between the City of Seattle, KC, All Home, and UWKC, the All
Home board made a decision to transition the administration and management of HMIS from
the City of Seattle to KC, essentially adopting Option B.2 of the management report.

*  In Secton 42, beginming at line 750 of Qrdinance 17619, $250,000 would be allocated to HMIS
upon a motion acceptng this report.
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‘Section 1. What are the purposes of the Benefit Achievement Plan (BAP)?

[T Project Benefits Achievement Plan (Version 2)

I. To achieve a clear understanding and focus on the benefits of a project prior to its beginning
2. To update projected benefits of the project as it moves through stages of project approval,
implementation, and post-project closure
3. To establish accountability for identifying and achieving benefits
4. To ensure that benefits are achieved
To complete this document fully, please read all of the colored sections and fill in the white cells. For
assistance in completing this form, please contact your PSB analyst.

King County

Department/Agency Name

Department of Community and Human Services

Project Title

Homeless Maamgeiﬁcm Information ciy\lun (HMIS)and
Coordinated Entry for All (CEA)

Project Number

Section 2. Business Owner Accountability
B Business Owners are responsible for achieving project benefits and ensuring
81 Plan (BAP) is regularly updated and completed when benefits are achieved. Business Owners are required
{ (0 be at the deputy department director or higher.

this Benefit Achievement

81 Josephine Wong

Section 3. Who is involved in developing the Benefit Achievement Plan?

The development of the BAP should include significant involvement from the business operations or
management staff related to this project and the services it will support. Consider involving staff who
will be using the technology to help identify the benefits of the project. KCIT business analysts or
technology project staff may assist in benefit identification and documentation. List the staff who
contribute to the benefit achievement plan below:

Name

Title / Agency

Project Role

Adrienne Quinn

Director

Articulate and lead vision for how this system
intersects and overlaps with other related
systems, e.g. behavioral health, primary health,
employment

Josephine Wong

| Mark Putnam
Kira Zylstra

Deputy Director

Manage operational and process/business steps
for successful implementation of HMIS

Director, Committee to
End Homelessness

Represent client, nonprofit and broader
homeless system connections and perspective

Mark Ellerbrook

Regional Housing &
Community Development
Manager

Responsible for state and federal requirements
for HMIS and coordinated entry

Amanda Thompkins

Regional Homeless
Housing Evaluator

Evaluation for homeless housing

Rene Franzen

Privacy Officer

Manage all privacy aspects for the department

Page 1cf8
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KCIT SDM Liaison 1o KCIT

Diep Nguyen

Section 4. When should the Benefit Achievement Plan be started, updated and completed?

The BAP is intended to be an iterative, evolving document that will be updated as the project evolves, as
information is refined or scope changes, and when benefits are finally achieved. Department and agencies

(the business owners of project benefits) are required to update this document at the following times or
actions:

I. To support initial project request during “gate two™ phase of conceptual review.

2. For the annual Benefits report that PSB compiles.

3. To support funding release requests. If there are no changes, simply indicate “review only” in'the
revision table.

4. When a material scope change is identified and reported.

5.

Up to one year after project completion and then annually until it is determined by the business
owners that anticipated benefits have been achieved or no further benefits are expected.

Once the project is complete and benefits are achieved and reported, no additional reporting is required.

Pleasc update the document online. Do not delete your previous text. Update the text as necessary and
date those updates. Make sure that you upload the updated version to Innotas. The intent is for this single
document to show the history of benefits over the course of the project. List any changes in the table in

__ | section 5. (If there are no changes, type none) _

Section 5. How long will it take to complete the benefit achievement plan?

| Completion of the BAP depends on the project’s complexity. In general, it should take a few hours to
| complete this BAP form once there is a shared understanding of the project and what value it will brin g 1o
the County. More complex and costly projects may require more extensive analysis. To improve this
process in the future, please record the time spent on this in the 1able below at each stage of revision:
__Revision History Table '

How long

Stage Date Revised By Description e
8 ~ 4 did it take?
: A brief summary of what How lon
Please use conceptual review, | Date _‘f . Y of . e
: : . changed in the document. If | did it take 10
budget process, funding this Who did the s = : "
i ; this is an initial draft, please complete or
release, annual report, docume | document L ; ;
SR : 5 indicate new. If nothing has | revise the
project implementation, or nt was updates’ W .- .
: : changed, indicate “review form at this
project completion. updated :

only”.

stage?

Conceptual review

06/23/15

Adrienne

Quinn

New, initial draft

2 hours

K
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Section 6. Description of Project Benefits _
| Identify the category(ies) of benefits your project will provide and include narrative descriptions of
| estimated benefits. The benefits of IT investments generally fit into the following four categories:

I} External service benefits: Improving the quality or quantity of services provided to the public

2) Internal service benefits: Tmproving internal operations, including the quality or quantity of
internal services

3) Maintaining service levels by replacing or upgrading older technology or reducing risk of system
failures

4) Reduced cost to produce services (internal or external)

Each category is described below. Most projects will have benefits in one or two categories. If the
project does not have benefits in a category, there is no need to provide information for that category.

What is the primary benefit of your project? After reviewing the benefit categories below, please
identify the primary type of benefit for the project. For most projects, the primary type benefit will be
Category #2 improving internal operations or Category #3 replacing or upgrading older technology.

Primary project benefit? (Check only one)

X Category #1: External service benefits: Improving the quality or quantity of services provided (o the
public

DCutcgory #2: Internal service benefits: Improving internal operations, including the quality or
quantity of internal services

DCategory #3: Maintaining service levels by replacing or upgrading older technology

D(Tmcgm'y #4: Reduced cost or cost avoidance to produce services

Category #1: External service benefits: Improving the quality or quantity of services provided to
the public. This category is intended for projects that directly benefit the public. This includes
improved quality of service, such as faster response times and better access to services for the
public.

§ Example: If this project to upgrade our licensing software is approved, licenses will be issued in two
business days instead of the four days currently required. This is largely due to the ability of the new
software to check national and state databases more efficiently. About one-quarter of our customers

4 currently complain about the delay in obtaining a license and this time reduction is expected to eliminate
8 almost all complaints and allow staff resources to be directed to other customer services.

Example: If this project to accept on-line reservations is approved, residents will be able 1o schedule
athletic fields over the Internet and make payments by credit card. This will allow scheduling 1o ocenr at
any time, rather than the current limited hours available for in-person or phone reservations. In-person
and phone reservations will still be available.

The above examples are summaries. Please respond to each question listed below rather than
{ provide a summary.
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1. Describe why you expect the proposed IT investment to produce the benefit(s).

In response to poor data availability and difficulty obtaining data from the Adsystech solution, The
Washington State Department of Commerce has selected a new solution. Bitfocus, Inc.’s Clarity
Human Services. This will allow easier use of the system and better reporting from the solution. This
system and HMIS managed by the county will produce the following expected benefits:

Specifically. the county:

»  Would hold the contracts and process funds currently managed by HMIS.

»  Has current relationships with, and is within. the CoC user organizations,

»  Will manage all elements to support fi unding. technical support, governance, and the vendor.

» Could leverage its size to bring other expertise to bear on issues and needs.

»  Has resources to meet customer needs and focus on customer communication and satisfaction.
» Is embedded with funders and has the attention of the financial and management controls.

»  Has strong financial backing and additional resources when necessary in order to dedicate
resources to HMIS.

»  Has funding and resources that can be leveraged to ensure long-term viability,

»  Could appeal to governance and stakeholders for enhanced support and have broader
discussions across the region for HMIS.

»  Possesses effective vendor management skills and is able 1o manage large vendors like those
likely to provide HMIS services.

»  Has the IT skills for vendor management.
» Is highly sensitive (o issues as a public organization facing wide scrutiny.

»  Holds the contracts for HMIS user organizations and can hold the organizations accountable
for the services.

»  Has the staff and resources to deal with liability concerns.
»  Manages similar services and has existing customers with confidence in those services.

The Seattle-King County HMIS community will have a more useful system that will result in
more complete and accurate information on the services provided. Additionally, DCHS
understands and is aligned with HUD funding structure and understands HUD guidelines.

Resources are available to set the standards for measures and ensure consistent service quality.
All organization personnel focus on the skills necessary tor HIMIS success.

Support is strong for HMIS within KCIT and DCHS, as it is a logical part of a funding agency
(King County).

| 2. How will vou measure the benefit(s)? (How will vou know if the benefit has been achieved?)

The existing HMIS produces reports that will have parallel reports in the new system. These reports
will be compared to determine how complete the data in the reports are between the two solutions.
More timely complete data will demonstrate the improvements with the new system.

In addition, the number of agencies using the system for agency reports can be measured before and
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after the implementation of the new system. If one year after implementation, the number of agencies
using the system with ease for agency reporting has increased over the current users, the solution will
have increased the data availability and gained penetration of services within the community.

What is the current baseline for this measure?

Existing reports will be used to compare future results. In addition. the count of agencies using the
solution compared to those using the new solution with ease in a year can be measured. During the
implementation process, the reports will be verified and at that time the current baselines will be
established.

What is the target for this measure? (How much improvement will this project achieve?)

The first measure should show 5-10% increase in valid information available in the system.

The second measure is expected 1o show at least 2 agencies using the solution with ease.

When is the benefit likely to be achieved?

The benefits should be measurable within a year of implementation of the system.

| Category #2: Internal service benefits: Improving internal operations, including the quality or
quantity of internal services. Be sure to explain the value of such improvements to your operations.

o| Example: If this project to acquire hand-held devices and develop custom software is approved,

B inspectors will be able 1o check an average of 10 sites per day compared with the average of 6 currently
8 checked. This will allow the agency to handle the 20% increase in workload projected in the next three
| years without adding more staff. :

& Example: If this project to implement a systems management tool for the Service Center is implemented
we will be able 1o reduce the duration of technology outages during major incidents by 30 percent. We
8| also will reduce the wait time for customers on hold with the Service Center. These improvements will
| allow us to redirect an existing position to other priorities.

L Example: The Active Directory Consolidation project is part of an overall effort to promote IT
| standardization. This project will make the current management of user accounts, applications, and
8| devices easier for IT administrators at Public Health because the end user experience will also be
| improved by having a single sign-on to applications such as Lync, SharePoint, and Outlook. Our success
1 will be measured by having a single set of procedures and security models rather than the multiple ones
L that now exist.

o| The above examples are summaries. Please respond to each question listed below rather than
- | provide a summary.

Describe why you expect the proposed IT investment 1o produce the benefir(s). Leveraging Software
as a Service (SaaS) to maintain and fortify this solution aligns with county, KCIT and DCHS strategic
plans to deliver service excellence, financial stewardship and will enhance public engagement through
better reporting and a robust solution.

How will you measure the benefit(s)? (How will vou know if the benefit has been achieved?) Further
adoption of these services by agencies and through data analytics
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8 5. What is the current baseline for this measure? N/A
0 4. What is the target for this measure? (How much improvement will this projeci achieve ? JAt minimum
2 agencies using the system with case plus scalable and sustainable reporting structure that will aide in

the making better business and system decisions

5. When is the benefit likely to be achieved? Within one year of implementation.

Category #3: Projects that maintain service at current levels by either replacing or upgrading older
| technology, reducing the risk of system failures, or providing regulatory compliance. If the project

{1 will result in improvements to external or internal services or cost savings, please note those

| benefits in the appropriate categories.

| Example: This project will upgrade PeopleSoft from 9.0 1o 9.2. This upgrade is necessary because vendor
support for 9.0 will be ending in 2015 and that creates a targe risk for the County. Without vendor
support the County will not receive tax and regulatory updates and will likely result in errors in

o complying with tax and regulatory issues.

- '.: Example: This project will implement an Advanced Authentication solution which will allow King County
A 0 comply with U. S. Deparimeni of Justice - Federal Bureau of Investigation, Criminal Justice
| Information Services (CIIS) Security Policy Version 5.0, Section 5.6.2.2. Effective September 30, 2013,

| advanced authentication (AA) must be in place in order to access sensitive CJIS information.

1. Describe why vou are proposing to upgrade or replace existing technology. Please include age of
existing technology and the average life cyele replacement for this 1ype of technology.

B 2. Ifthe primary reason for the project is risk reduction project, please estimate the probability of the
risk or describe how likely it is to occur.

| Category #4: Reduced cost to produce service (external or internal) or cost avoidance

This category is for those projects that will reduce the costs to deliver a county service (external or
internal). The information provided here should be consistent with the information in the cost-benefit

| analysis (CBA) form. Please describe how the cost savings will be used by your organization. This
category also includes cost avoidance. Cost avoidance is those costs that the County would need to pay,
i1 has the capacity and intent to pay, but will be avoided due to the project.

Example: Reduced cost to produce service. If this project to install accounts payable software is
| approved, we will automate three tasks that are currently done mannally by agency and central
& purchasing employees. Based on experience of other users of the software, this will reduce processing

| time from the current average of ten days to less than one. This will allow us to take advantage of prompt
| payment disconnis for over $15,000,000 of annual purchases. These discounts average 2%, yielding
annual savings of about $300,000. This will resuls in savings in department expenditures for those items
qualifving for prompt payment discounts.

| Example: Cost Avoidance. Moving 10 this new vendor that uses u Saas product, we will avoid the need 1o
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upgrade the system to the newest version which goes end-of-life at the end of next year. We were
required to make this upgrade due 1o regulatory reasons, so this represents a cost avoidance of $100,000.

The above examples are summaries. Please respond to each question listed below rather than
provide a summary.

1. Describe why you expect the proposed IT investment to reduce costs?

2. How will you measure the cost reduction or cost avoidance? (How will you know if the benefit has
been achieved)

3. Whai is the current baseline ?

4. What is the target for this measure? (How much savings will this project achieve)

3. When is the cost reduction likely to be achieved?

Section 7. Benefit Achievement Summary
*| Benefit Achievement Summary

To be completed when benefits have been achieved or no Sfurther benefits are expected. For each of the
benefits you identified above, explain whether benefits were achieved at target levels. Please include both
quantitative measures and qualitative descriptions of benefits, including any monetary benefits. Use the
measures identified ubove. If not achieved, explain why.

Example: This project, to repair an emergency radio tower, was successfully completed in April 2014,
The anticipated benefit was to maintain current service levels at 99.999% up time for an additional Jfive
years. This project is currently Sunetioning at 99.999% up-time and will report annually for the next five
years on up-time levels,

If one of these towers failed physically, the cost 1o the county would be enormous, generally in the

neighborhood of $500K - $1 Million per tower depending on the construction technigues and size. User
o agencies on the emergency radio system will benefit by having infrastructure svstems in place that will be
§ assured of not experiencing catastrophic failures due to luck of maintenance.

8| Example: This project to automate accounts payable software was implemented and did improve the

| processing time average. The average time was reduced from 10 days 1o 2 days, not quite reaching the |
i day rarger. Additionally, only 20 percent of purchases received a prompt payment discount resulting in

o less cost swings than anticipated. We did not meet the target because there were fewer purchases that

o qualified for prompit payment than originally estimated.

ixample:

Metric Description Metrics Baseline Target Actual
Reduce cost to deliver Processing * J0days * Jday 2 day
service. This project Time annual processing processing time | processing
reduced processing savings, and Hine & 30 percenmt of time
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time from the current | percentage of | 10 percent of purchases are | 20 percent of
average of ten days to | purchases purchases are receiving purchases
less than one allowing | receiving receiving prompi payment | are receiving
us 1o take advantage | prompi discount discounts prompt
of prompt payment payment o Savings of $400,000 payment
discounts. discounts $100.000 savings discounts
200,000
savings
8
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