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Searching for a Supplier is available under two Oracle User Permissions 
Use KC EBS AP Inquiry –or– KC EBS PO Inquiry 
Expand the folder (click on the arrow) 
Then select “Supplier Inquiry” 
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Search for Supplier 
Tip: If you search using the supplier TIN or SSN, instead of the supplier name, you will receive 
the most accurate results.   
If you are not searching by TIN/SSN, you will need to include the use of wildcards (%) in your 
search. 

 
 
Click Go 
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For this supplier, you will have to scroll down the page, the correct record is the 51st record. 

 
Scroll down 

 
Keep scrolling down 
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Keep scrolling down 

 
 
If you don’t want to see any of the Onetime Suppliers (supplier records that have a name 
combination of: Name – Agency ID – numbers, but no TIN and cannot be altered or reactivated), 
then do a search (enter the supplier name with wildcard %) and click to expand “Show More” 
option.  
Search using Supplier Type of “Supplier”.

 
Click “Go” 
 
If there is only 1 supplier that matches your search criteria, the system will take you directly to 
the “Quick Update” for the supplier.  
If there is more than 1 supplier in the Search Results area, then you need to click on the 
“Update”  icon for the record that you want more information.  
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Once you found the record.  Click “Address Book” to see the sites associated with the supplier. 
 

 
As in this example, you may need to scroll down the page to see all sites associated with the 
supplier.  
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Click on the arrow next to the site to expand the site and see what use the site is set up for (pay 
and/or purchase) or to see if additional sites are embedded within the address site.  

 
In addition, although there may be an address match, not all established Oracle Supplier Sites 
are available for general use. If in doubt, create a new site by submitting a PCS Service 
Request. 
The below sites set up for specific uses: 

Site Used for 

ERS “plus” ERS (Evaluated Receipt Settlement) is used for 2 way match (match between the 
quantity ordered and the quantity received). 

For example: ERS MHCAD is to only to be used by DCHS Mental Health, Chemical 
Abuse and Dependency Division agreements.  

ERS DDD is only to be used by DCHS Developmental Disabilities Division (these are 
coming at end of 2014/beginning 2015).  

                         

The following sites should NEVER be used for purchasing and should only be used by the 
agency they were created for.  

Site Used for 

1099 Federal Tax Report  

ACH E GIVING Employee giving 

ACH  

ACH “plus” 

Electronics fund Transfer 

ACH “plus” had ACH followed by abbreviation of identifying information. For 
Example  ACH TL-1 electronic payment site set for Time Loss used by Safety & 
Claims 
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AP- Accounts Payable site 

BENEFICIARY Non estate payment wo/court order or Spouse only 

DEFERRED COMP Deferred Comp Payments 

E GIVING Employee giving 

ESTATE Estate w/court order 

EX- Expense Provider 

LEOFF-1 LEOFF employee 

MD- Medical Employee or Medical Provider 

PR- Garnishment or Chapter 13 Trustee 

REFUND Used for payment of Refund 

REMIT Accounts Payable Site 

RET CONTRACT# Retainage 

TL- Time Loss Employee or Time Loss Dependent 

UCP Unclaimed Property 

“C”, “E”, “P” Contract sites.  Sites beginning with “C”, “E”, or “P” followed by numbers: ex. 
C00121117 

 
 
Note: Sites marked with “purchase” are for requisitioning only, they cannot be used to pay 
invoices. Sites marked with “pay” are for invoice payments only, you will not be able to 
requisition that site. Only sites marked with pay and purchase can be used for both payment 
and requisitioning.  
 


